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SECTION 1 -- MESSAGE TO CTOS AND FSCS

SECTION 1-- MESSAGE TO CONTROL TERMINAL OFFICERSAND
FEDERAL SERVICE COORDINATORS

Section 2.1 provides information on the addition of the EBS Field for inquiry
transactions.

Section 2.2 furnishes modificationsin the Vehicle/Boat Part File that include the EPD,
SER, and VY R Fidds as mandatory entry for Outboard (OB) motors.

Section 2.3 contains an NCIC system change for the DOI Field, addition of aMIS
Field in the Image File, and gpprova for the NCMEC to add images to the Image File.

Section 2.4 provides amodification of the File Transfer Transaction to include an
Attention Fidd.

Section 2.5 contains modifications of the VGTOF to dlow the entry of NONEXP to
the DOP Field.

Section 2.6 explains changes to the CPSRF.
Section 2.7 furnishes information on the implementation of the Identity Theft Fle.
Section 3 contains updates to the NCIC 2000 Code Manual.

Section 4 provides updates to validation formats.

* %k % x x %

Any questions concerning the NCIC 2000 Operating Manual (December 1999), NCIC 2000 Code
Manual (December 2000), or the digtribution of TOUs should be directed to the Communications Unit
at (304) 625-4995.

TOUs are d <0 available via the Internet on Law Enforcement OnLine (LEO) at
www.leo.gov/lesig/gjig/programs/ncic/tous/index.shtml. Users with questions concerning access to
LEO should contact the LEO Program Office at (202) 324-8833.

* %k % x x %
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SECTION 2 -- SYSTEM CHANGES

SECTION 2 -- SYSTEM CHANGES

2.1 ADDITION OF THE EXPANDED DATE OF BIRTH SEARCH (EBS) FIELD FOR
INQUIRY TRANSACTIONS.

AFFECTED BY CHANGE: Introduction

Missing Person File

Protection Order File

Convicted Sexual Offender Registry
File

Violent Gang and Terrorist
Organization File

Wanted Person File

EFFECTIVE DATE: April 2005
Background

In June 2003, the CJIS Advisory Policy Board approved a change to add a new Message Field Code
(MFC) that provides the option to search plus or minus 1 year of the input year of birth for identifiable
personsinquiries.

The EBS Fidd isan optiond one-character numeric field that now includes the number 1. By placing
the numeric 1 in the EBS Fidd, the agency expands the date of birth search, initiating a seerch of NCIC
records with the exact input date of birth (month, day, and year) as well as records with the exact
month and day of birth and arange of plus or minus 1 year of the entered birth yeer.

System Changes

The NCIC System change will limit record responses for identifiable personsinquiries, returning only
those records matching the exact DOB. The new MFC will provide agencies with the option to search
plus or minus one year of theinput year of birth. This enhancement will affect NCIC 2000 (1N01)
usersonly.

NCIC 2000 Operating Manual Changes

Additions to the NCIC 2000 Operating Manual are indicated by haghlighting, and deletions are
indicated by strikeotit.

INTRODUCTION
SECTION 3.9-- NAME MATCHING

6. Expanded Date of Birth Search: Ifthe mput vahie of the ERS Field ic the mumerio 1,
primarv hits are determined by NCIC searching the exaot month and day and a range
of plus or minnc 1 year of the input date of birth.
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SECTION 2 -- SYSTEM CHANGES

MISSING PERSON FILE
SECTION 5.9 -- ADDITIONAL GUIDELINE FOR NCIC 2000 QW INQUIRY

QW/ZW inquiries may contain the Image Indicator (IND), Related Search Hit (RSH), and
Expanded Name Search (ENS), and Expanded Date of Rirth Search (ERS) Fidds. Additiona
information on the use of these fields can be found in the Wanted Person File chapter.

PROTECTION ORDER FILE
SECTION 1.7 -- MESSAGE FIELD CODESAND EDITS

ERS Expanded Date Must be either 1 or blank. The defanlt value i
of Birth Search blank.

SECTION 5.2 -- MESSAGE FIELD CODES FOR AN INQUIRY

MESSAGE FIELD
FIELD NAME REQUIREMENTS FIELD CODE LENGTH DATA TYPE

ALPHABETIC,

HEADER MANDATORY HDR 9-19 NUMERIC, SPECIAL
CHARACTERS

MESSAGE KEY MANDATORY MKE 2-2 ALPHABETIC

ORIGINATING AGENCY

IDENTIFIER MANDATORY ORI 9-9 ALPHABETIC, NUMERIC
ALPHABETIC,

NAME CONDITIONAL NAM 3-30 NUMERIC, SPECIAL
CHARACTERS

DATE OF BIRTH CONDITIONAL DOB 8-8 NUMERIC

SEX OPTIONAL SEX 1-1 ALPHABETIC

RACE OPTIONAL RAC 1-1 ALPHABETIC

FBI NUMBER CONDITIONAL FBI 1-9 ALPHABETIC, NUMERIC
ALPHABETIC,

MISCELLANEOUS NUMBER | CONDITIONAL MNU 4-15 NUMERIC, SPECIAL
CHARACTERS

SOCIAL SECURITY

NUMBER CONDITIONAL SOC 9-9 NUMERIC

(I\?EEI\/IRQI;SR SLICENSE CONDITIONAL OLN 1-20 ALPHABETIC, NUMERIC
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SECTION 2 -- SYSTEM CHANGES

LICENSE PLATE NUMBER CONDITIONAL SET LIC 1_1]__3* ALPHABETIC, NUMERIC

VEHICLE IDENTIFICATION CONDITIONAL SET VIN 1-20 ALPHABETIC, NUMERIC

NUMBER

ORIGINATING CASE 1-9 ALPHABETIC,NUMERIC

AGENCY NUMBER CONDITIONAL OCA 1-20* SFECIAL CHARACTER
ALPHABETIC,

ZI:L\)JO'\AT;E;ION ORDER CONDITIONAL PNO 3-15 NUMERIC, SPECIAL
CHARACTERS

NCIC NUMBER CONDITIONAL NIC 10-10 ALPHABETIC, NUMERIC

IMAGE INDICATOR* OPTIONAL IND 1-1 ALPHABETIC

RELATED SEARCH HIT* OPTIONAL RSH 1-1 ALPHABETIC

EXPANDED NAME

SEARCH* OPTIONAL ENS 1-1 ALPHABETIC

EXPANDED DATE OF

BIRTH SEARCH® OPTIONAL EBS 1-1 NUMERIC

*NCIC 2000 format only

SECTION 5.5-- ADDITIONAL GUIDELINESFOR NCIC 2000 INQUIRY
4. EXPANDED DATE OF BIRTH SEARCH (EBS)

When an inepiry trancastion inshides the mmerin 1 i the ERS Field, the expanded date
of birth eearsh will retnen resorde with the pxast mput DOR as well as resorde with the
exact month and day and a range of plus or minns one year of the input DOB.

45. DELAYED-INQUIRY HIT NOTIFICATION ($.H.)
1 A $.H. issent only to the entering/modifying agency for POF records.

2. A $H. will be returned only if the entering/modifying and inquiring agencies are
different.

46. If the MNU exceeds 15 characters, the first 15 characters should be entered in the
MNU Fidd. The MISFidd in the hit response should be reviewed to confirm that the
first 15 characters are the same as the complete MNU.
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SECTION 2 -- SYSTEM CHANGES

CONVICTED SEXUAL OFFENDER REGISTRY FILE
SECTION 1.6 -- MESSAGE FIELD CODESAND EDITS
EBRS Ezpanded Date Muct be either 1 or blank  The defanlt value i

of Birth Search blank.

SECTION 5.3 --MESSAGE FIELD CODES FOR AN INQUIRY

1. Personal Identifiers

MESSAGE FELD
FIELD NAME REQUIREMENTS FIELD CODE LENGTH DATA TYPE
ALPHABETIC, NUMERIC,
HEADER MANDATORY HDR 9-19 SPECIAL CHARACTERS
MESSAGE KEY MANDATORY MKE 2-2 ALPHABETIC
ORIGINATING AGENCY
|DENTIFIER MANDATORY ORI 9-9 ALPHABETIC, NUMERIC
ALPHABETIC, NUMERIC,
NAME MANDATORY NAM 3-30 SPECIAL CHARACTERS
DATE OF BIRTH CONDITIONAL DOB 8-8 NUMERIC
SEX OPTIONAL SEX 11 ALPHABETIC
RACE OPTIONAL RAC 1-1 ALPHABETIC
FBI NUMBER CONDITIONAL FBI 1-9 ALPHABETIC, NUMERIC
MISCELLANEOUS ALPHABETIC, NUMERIC,
NUMBER CONDITIONAL MNU 415 SPECIAL CHARACTERS
SOCIAL SECURITY
NUMBER CONDITIONAL SOC 9-9 NUMERIC
OPERATOR'SLICENSE CONDITIONAL OLN 1-20 ALPHABETIC, NUMERIC
NUMBER
LICENSE PLATE NUMBER CONDITIONAL SET LIC 1-10 ALPHABETIC, NUMERIC
OPTIONAL CODE ASDEFINED IN
LICENSE PLATE STATE WITHIN SET LIS 22 NCIC 2000 CODE MANUAL
VEHICLE
IDENTIFICATION CONDITIONAL SET VIN 1-20 ALPHABETIC, NUMERIC
NUMBER

CJS/NCIC TOU 04-2

April 30, 2004

2-4




SECTION 2 -- SYSTEM CHANGES

OPTIONAL CODE ASDEFINED IN
VEHICLEMAKE WITHIN SET VMA 2-24 NCIC 2000 CODE MANUAL
ORIGINATING CASE ALPHABETIC, NUMERIC,
AGENCY NUMBER CONDITIONAL OCA 120 SPECIAL CHARACTERS
IMAGE INDICATOR OPTIONAL IND 1-1 ALPHABETIC
RELATED SEARCH HIT OPTIONAL RSH 11 ALPHABETIC
EXPANDED NAME
SEARCH OPTIONAL ENS 1-1 ALPHABETIC
EXPANDED DATE OF
BIRTH SEARCH OPTIONAL EBS 1-1 NUMERIC

SECTION 5.5-- ADDITIONAL GUIDELINESFOR INQUIRY

10. EXPANDED DATE OF BIRTH SEARCH (EBS)

When an inopiry trancastion inshidee the mwmerin 1 i the ERS Field, the pxpanded date of
barth eearsh will return resorde with the exast mout DOR as well as resorde with the exant
month and day and a range of phic or mnne one year of the mput DOR.

VIOLENT GANG AND TERRORIST ORGANIZATION FILE

SECTION 9.7 -- GMC MESSAGE FIELD CODESAND EDITS

EBRS

Exnanded Date
of Birth Search

SECTION 13.2 -- MESSAGE FIELD CODESFOR GMC INQUIRY

Must be esther 1 or blank. The defanlt value s¢ blank.

MESSAGE FIELD
FIELD NAME REQUIREMENTS FIELD CODE LENGTH DATA TYPE
ALPHABETIC,
HEADER MANDATORY HDR 9-19 NUMERIC, SPECIAL
CHARACTERS
MESSAGE KEY MANDATORY MKE 3-3 ALPHABETIC
ORIGINATING AGENCY
|DENTIEIER MANDATORY ORI 9-9 ALPHABETIC, NUMERIC

CJS/NCIC TOU 04-2
April 30, 2004
2-5




SECTION 2 -- SYSTEM CHANGES

ALPHABETIC,
NAME CONDITIONAL NAM 3-30 NUMERIC, SPECIAL
CHARACTERS
DATE OF BIRTH CONDITIONAL DOB 8-8 NUMERIC
SEX OPTIONAL SEX 1-1 ALPHABETIC
RACE OPTIONAL RAC 1-1 ALPHABETIC
FBI NUMBER CONDITIONAL FBI 1-9 ALPHABETIC, NUMERIC
ALPHABETIC,
MISCELLANEOUS NUMBER CONDITIONAL MNU 4-15 NUMERIC, SPECIAL
CHARACTERS
SOCIAL SECURITY NUMBER CONDITIONAL SOC 9-9 NUMERIC
OPERATOR'S LICENSE CONDITIONAL OLN 1-20 ALPHABETIC, NUMERIC
NUMBER
LICENSE PLATE NUMBER CONDITIONAL SET LIC 11]-_2* ALPHABETIC, NUMERIC
CODE ASDEFINED IN
LICENSE PLATE STATE SET LIS 2-2 NCIC 2000 CODE
MANUAL
VEHICLE IDENTIFICATION CONDITIONAL SET VIN 1-20 ALPHABETIC, NUMERIC
NUMBER
0.4 CODE ASDEFINED IN
VEHICLE MAKE SET VMA 2.2 NCIC 2000 CODE
MANUAL
ALPHABETIC,
225\12\?233 é:é:E CONDITIONAL OCA 1;3* NUMERIC, SPECIAL
CHARACTERS
NCIC NUMBER CONDITIONAL NIC 10-10 ALPHABETIC, NUMERIC
IMAGE INDICATOR* OPTIONAL IND 1-1 ALPHABETIC
RELATED SEARCH HIT* OPTIONAL RSH 1-1 ALPHABETIC
EXPANDED NAME SEARCH* OPTIONAL ENS 1-1 ALPHABETIC
EXPANDED DATE OF BIRTH
SEARCH® OPTIONAL EBS 1-1 NUMERIC
*NCIC 2000 format only
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SECTION 2 -- SYSTEM CHANGES

SECTION 13.5-- ADDITIONAL GUIDELINESFOR NCIC 2000 GMC INQUIRY
4 EXPANDED DATE OF BIRTH SEARCH (EBS)

When an nepiry trancastion inshidee the mmmerin 1 i the ERS Field, the pxpanded date of
birth eearsh will return resords with the exast ot DOR as well as resorde with the exast
month and day and a range of plue or minne one year of the mput DOR.

WANTED PERSON FILE

SECTION 1.8 -- MESSAGE FIELD CODESAND EDITS

ERS Exnanded Date Must be either 1 or blank The default value 1 blank
of Birth Search

SECTION 5.2 -- MESSAGE FIELD CODESFOR INQUIRY

MESSAGE FIELD
FIELD NAME REQUIREMENTS FIELD CODE LENGTH DATA TYPE
ALPHABETIC, NUMERIC,
HEADER MANDATORY HDR 9-19 SPECIAL CHARACTERS
MESSAGE KEY MANDATORY MKE 2-2 ALPHABETIC
ORIGINATING AGENCY
|DENTIFIER MANDATORY ORI 9-9 ALPHABETIC, NUMERIC
ALPHABETIC, NUMERIC,
NAME CONDITIONAL NAM 3-30 SPECIAL CHARACTERS
DATE OF BIRTH CONDITIONAL DOB 8-8 NUMERIC
SEX OPTIONAL SEX 11 ALPHABETIC
RACE OPTIONAL RAC 1-1 ALPHABETIC
FBI NUMBER CONDITIONAL FBI 1-9 ALPHABETIC, NUMERIC
MISCELLANEOUS ALPHABETIC, NUMERIC,
NUMBER CONDITIONAL MNU 415 SPECIAL CHARACTERS
SOCIAL SECURITY
NUMBER CONDITIONAL SOC 9-9 NUMERIC
SEEMRQI-EFF?R SLICENSE CONDITIONAL OLN 1-20 ALPHABETIC, NUMERIC

CJS/NCIC TOU 04-2
April 30, 2004
2-7



SECTION 2 -- SYSTEM CHANGES

LICENSE PLATE NUMBER CONDITIONAL SET LIC 11£* ALPHABETIC, NUMERIC
CODE ASDEFINED IN
LICENSE PLATE STATE SET LIS 2-2 NCIC 2000 CODE MANUAL
VEHICLE
IDENTIFICATION CONDITIONAL SET VIN 1-20 ALPHABETIC, NUMERIC
NUMBER
2-4 CODE ASDEFINED IN
VEHICLE MAKE SET VMA 2-24* NCIC 2000 CODE MANUAL
ORIGINATING CASE 1-9 ALPHABETIC, NUMERIC,
AGENCY NUMBER CONDITIONAL OCA 1-20* SPECIAL CHARACTERS
NCIC NUMBER CONDITIONAL NIC 10-10 ALPHABETIC, NUMERIC
IMAGE INDICATOR* OPTIONAL IND 1-1 ALPHABETIC
RELATED SEARCH HIT* OPTIONAL RSH 1-1 ALPHABETIC
EXPANDED NAME
SEARCH* OPTIONAL ENS 1-1 ALPHABETIC
EXPANDED DATE OF
BIRTH SEARCH® OPTIONAL EBRS 1-1 NUMERIC
*NCIC 2000 format only

SECTION 5.5-- ADDITIONAL GUIDELINESFOR NCIC 2000 INQUIRY
5. EXPANDED DATE OF BIRTH SEARCH (EBS)

When an inemiry trancastion inshides the mmmeris 1 i the ERS Field, the expanded date of
barth searsh will return records with the exast mput DOB as well as resords with the exaot
month and day and a range of plus or minne one year of the mput DORB.

SECTION 5.6 -- BATCH INQUIRY (QWB)

2. The sequence numbers do not have to be sequentia, but they should be unique. The
HDR, ORI, MKE, and SEQ are entered without the MFC. The identifiers available in the
QW/ZW inauiry are available for use in the QWB message, including the IND, RSH, and
ENS, and EBRS indicators, preceded by the proper MFC.

CJS/NCIC TOU 04-2
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SECTION 2 -- SYSTEM CHANGES

SECTION 5.7-QWI INQUIRY - COMBINED Il AND QWI TRANSACTIONS

The QWI transaction alows the user to access both 111 and NCIC 2000 by performing one
transaction. Becausethisinquiry istreated by NCIC 2000 asa QW and by 111 asa QH, the same
rules stated for these transactions gpply to the QWI transaction.

NCIC 2000 and 111 will return positive and/or negetive responses independently. The ENS; IND,
and-RSH, ENS, and EBS Fidds are not used by 111. Additiond information can be found in the I

chapter.

SECTION 5.8 -- QWI TRANSACTION FORMAT

MESSAGE FIELD
FIELD NAME REQUIREMENTS FIELD CODE LENGTH DATA TYPE
ALPHABETIC, NUMERIC,
HEADER MANDATORY HDR 9-19 SPECIAL CHARACTERS
MESSAGE KEY MANDATORY MKE 33 ALPHABETIC
ORIGINATING AGENCY
|DENTIEIER MANDATORY ORI 9-9 ALPHABETIC, NUMERIC
ALPHABETIC, NUMERIC,
NAME MANDATORY NAM 3-30 SPECIAL CHARACTERS
PURPOSE MANDATORY PUR 1-1 ALPHABETIC
FBI NUMBER CONDITIONAL FBI 1-9 ALPHABETIC, NUMERIC
STATE IDENTIFICATION
NUMBER - 111 OPTIONAL SID 3-10 ALPHABETIC, NUMERIC
ALPHABETIC, NUMERIC,
MISCELLANEOUS NUMBER | CONDITIONAL MNU 4-15 SPECIAL CHARACTERS
SOCIAL SECURITY
NUMBER CONDITIONAL SOC 9-9 NUMERIC
SEX CONDITIONAL SEX 11 ALPHABETIC
RACE CONDITIONAL RAC 1-1 ALPHABETIC
DATE OF BIRTH CONDITIONAL DOB 8-8 NUMERIC
ORIGINATING AGENCY ALPHABETIC, NUMERIC,
CASE NUMBER CONDITIONAL OCA 120 SPECIAL CHARACTERS
IMAGE INDICATOR OPTIONAL IND 11 ALPHABETIC
RELATED SEARCH HIT OPTIONAL RSH 11 ALPHABETIC

CJS/NCIC TOU 04-2
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SECTION 2 -- SYSTEM CHANGES

EXPANDED NAME SEARCH | OPTIONAL ENS 1-1 ALPHABETIC
EXPANDED DATE OF
BIRTH SEARCH OPTIONAL EBS 1-1 NUMERIC

CJS/NCIC TOU 04-2
April 30, 2004
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SECTION 2 -- SYSTEM CHANGES

2.2 MODIFICATION OF THE ENGINE POWER OR DISPLACEMENT (EPD) AND
SERIAL (SER) FIELDS AND CREATION OF A VEHICLE YEAR (VYR) FIELD EDIT
MANDATORY FOR OUTBOARD MOTORS (OB)

AFFECTED BY CHANGE:

EFFECTIVE DATE:

Background

Vehicle/Boat Part File
April 2005

At its December 1998 mesting, the CJ'S Advisory Policy Board gpproved a motion to modify field edits
for the EPD and SER Fields and create a VYR Field for vehicle/boat parts entered with a Category

(CAT)/OB.

NCI C 2000 Operating Manual Changes

Additions to the NCIC 2000 Operating Manual are indicated by highlightig, and deletions are indicated
by strtkeott. The vaidation record layout is attached.

VEHICLE/BOAT PART FILE

SECTION 1--INTRODUCTION

SECTION 1.6 -- MESSAGE FIELD CODESAND EDITS

Code
CAT

EPD

SER

Field

Category

Engine Power or
Displacement

Serid Number

Vehinle Year

Edits

Must be avaid NCIC-2606-assigned code aslisted in
Vehicular Data Codes, NCIC 2000 Code Manual. T
the CAT is OB, then the VYR, the EPD, and the SER
are mandatory.

Must be a valid NCIC-2666-assigned code
as listed in Vehicular Data Codes, NCIC 2000
Code Manual. May be oneto four numerics
followed by one dphabetic whichmustbe C, H, I, L,
or P. Thisfidd can only befilled if the CAT iSEN or
OB. Kthe CAT is OB, then the EPD ic mandatory.

Single zero only, run of zeros only, single dphabetic
only, or run of aphabetics only cannot be used.
Cannot be identicd to the OAN. IEthe CAT s OB,

then the SER ic mandatory.
IFthe CAT is OB, then the VYR is mandatory. Ithe

CJS/NCIC TOU 04-2
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SECTION 2 -- SYSTEM CHANGES

year is mnknown, UONKN must be entered.

SECTION 2.2 -- MESSAGE FIELD CODESFOR ENTRY

MESSAGE FIELD
FIELD NAME REQUIREMENTS FIELD CODE LENGTH DATA TYPE
ALPHABETIC, NUMERIC,
HEADER MANDATORY HDR 9-19 SPECIAL CHARACTERS
ALPHABETIC, SPECIAL
MESSAGE KEY MANDATORY MKE 2-4 CHARACTERS
ORIGINATING
AGENCY IDENTIFIER MANDATORY ORI 9-9 ALPHABETIC, NUMERIC
SERIAL NUMBER CONDITIONAL SER 1-20 ALPHABETIC, NUMERIC
CODE ASDEFINED IN
BRAND NAME MANDATORY BRA 2-4 NCIC 2000 CODE MANUAL
CODE ASDEFINED IN
CATEGORY MANDATORY CAT 2-2 NCIC 2000 CODE MANUAL
OWNER-APPLIED
NUMBER CONDITIONAL OAN 1-20 ALPHABETIC, NUMERIC
DATE OF THEFT MANDATORY DOT 8-8 NUMERIC
ORIGINATING
ALPHABETIC, NUMERIC
AGENCY CASE MANDATORY OCA 1-20 '
NUMBER SPECIAL CHARACTERS
LINKING AGENCY
|DENTIEIER OPTIONAL SET LKI 9-9 ALPHABETIC, NUMERIC
LINKING CASE ALPHABETIC, NUMERIC,
NUMBER SET LKA 1-20 SPECIAL CHARACTERS
ALPHABETIC, NUMERIC
MISCELLANEOUS MANDATORY MIS 1-200 SPECIAL CHARACTERS
NOTIFY ORIGINATING
AGENCY FLAG OPTIONAL NOA 1-15 ALPHABETIC
ENGINE POWER OR OPHONAL EPD 0.5 ALPHABETIC, NUMERIC
DISPLACEMENT CONDITIONAL SPECIAL CHARACTERS
VEHICLE YEAR CONDITIONAL VYR 44 ALPHABETIC, NUMERIC

CJS/NCIC TOU 04-2
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SECTION 2 -- SYSTEM CHANGES

SECTION 2.5-- MESSAGE FIELD EDITSFOR ENTRY

1.

SERIAL NUMBER (SER)

When a stolen vehicle/boat part is entered, the seria number of the part must be entered in
the SER Fed. If an entry isfor a stolen certificate of title, the title number should be
entered in the SER Fdd. If the part is anonmotorized forklift, the serid number should be
entered in the SER Fidd. The vehicle identification number should be entered in the SER
Field when the stolen part isaVIN plate. Ithe CAT i« OB, then the SER 1 mandatory.

ENGINE POWER OR DISPLACEMENT (EPD)

The EPD Fidd may only be used for part entrieswhen the CAT Fidd codeis EN (engine)
or OB (outboard motor). Ithe CAT Field i OR, then the EPD i mandatory. The EPD
Field is used to describe the Size of the engine or motor, e.g., 750C for 750 cubic
centimeters. Other units of measure are cubic inches -, liters -L., horsepower -H, and
pounds of thrust -P.

When the engine power or displacement contains afraction or decima, the whole number
should be placed in the EPD Field, and the whole number plus the fraction or decima
should be placed in the MIS Field.

VEHICLE YEAR (VYR)

The VYR must represent the produstion (model) vear during which the vehisle/boat part
was manifastured. Ifthe vear of manufacture is mnknown, the entering agenoy chould
enter UNKN. Ifthe CAT is OB, then the VYR Field s mandatory.

CJS/NCIC TOU 04-2
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2.3 CHANGE FOR DATE OF IMAGE (DOI) FIELD, ADDITION OF A
MISCELLANEOUS (MIS) FIELD IN THE IMAGE FILE, AND APPROVAL FOR
THE NATIONAL CENTER FOR MISSING AND EXPLOITED CHILDREN
(NCMEC) TO ADD IMAGESTO THE IMAGE FILE

AFFECTED BY CHANGE: ImageFile
EFFECTIVE DATE: April 2005
Background

The Image File enables law enforcement to enter imagesinto NCIC that are linked to records in other
NCIC files. Theseimages assst agenciesin identifying a person or property. The DOI Fidd congsts of
year, month, and day (YYYYMMDD); dl three dements are mandatory for the entry of images. In TOU
01-4, agencies were advised to enter 11111111 in the DOI Fied for the year, month, and day when the
exact date of the image was not known.

At its June 2002 meeting, the CJ'S Advisory Policy Board (APB) approved modifying the DOI Field to
work in the same manner as the Date of Birth (DOB) Fied when only the image year isknown. The
system accepts 0000 in the DOB Field for the month and day when thisinformation is not available but the
year of birth isknown. Agencieswill dso have the option of entering 0000 for the month and day in the
DOI Fed. The APB aso approved changing the DOI Field from mandatory to optiond.

At its December 2002 mesting, the CJIS APB approved adding a 240-character Image Miscellaneous
(MIS) Fiddinthe NCIC Image File. ThisMIS Field will capture additiona information about the image
that is not able to be entered in the dready established fields.

The CJS APB dso approved apolicy to permit the NCMEC to enter, modify, cancel, and inquire upon
image records with an Image Type (IMT) of | (Identifying Image) and those with an IMT of M (Mugshot).
Thiswill permit the NCMEC to add images to the Missing Person File records entered by other agencies
after the NCMEC has obtained the entering agencies’ permission. Even though the NCMEC has been
approved to enter an Identifying Image for another agency, that agency will sill be responsible for the
record. Procedures for the NCMEC to enter images will be published in afuture TOU.

NCIC 2000 Operating Manual Changes

Additions to the NCIC 2000 Operating Manual are indicated by highlighting, and deletions are indicated
by strikeott.
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IMAGE FILE

SECTION 1.9-- IMAGE MESSAGE FIELD CODESAND EDITS

Code
DOI

Mis

Fied Edits

Dae of Image Must be avdid Gregorian date (YYYYMMDD)
or valid year with “0000" representing month and
day —tisthe date thetmage wasteken{notthe

Micpellanecus Free Text

SECTION 2.2 -- MESSAGE FIELD CODESFOR ENTRY

MESSAGE FIELD
FIELD NAME REQUIREMENTS FIELD CODE LENGTH DATA TYPE
ALPHABETIC, NUMERIC,

HEADER MANDATORY HDR 9-19 SPECIAL CHARACTERS
MESSAGE KEY MANDATORY MKE 33 ALPHABETIC
ORIGINATING
AGENCY IDENTIFIER MANDATORY ORI 9-9 ALPHABETIC, NUMERIC
NCIC NUMBER MANDATORY NIC 10-10 ALPHABETIC, NUMERIC
IMAGE TYPE MANDATORY IMT 11 ALPHABETIC

MANBATORY
DATE OF IMAGE DOl 8-8 NUMERIC

OPTIONAL
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SECTION 2 -- SYSTEM CHANGES

MANDATORY FOR
::I:ANAGGEEPRINT A FINGERPRINT FIM 18-16000 SILNP:RAEETIC, NUMERIC,

ENTRY

MANDATORY FOR

AN IMAGE (NON- ALPHABETIC, NUMERIC,
IMAGE FINGERPRINT) MG 6-16000 BINARY

ENTRY

ALPHABETIC. NUMERIC
MISCELLANEO - 3 *
e — = 14 SPECIAL CHARACTERS

SECTION 2.3-- MANDATORY FIELDSFOR ENTRY

The following fields are mandatory for acceptance of an image entry: HDR, MKE, ORI, NIC,
IMT, BSt-and FIM for afingerprint image, or IMG for any other image type.

SECTION 2.7 -- DATE OF IMAGE (DOI)

The date of the image is the date the photoaraph, finoerprint, or Sanature was taker or the date
represented by an age-proeressed image. If the vear ic known, but the actual date the smage was
taken ic unknewn, 0000 should be used for the month and day. and the vear the image was taken
should be used for the vear. When an image being entered is an age-progressed smage. the date
the image was oreated chould not be uced. Instead. the month and the dav of the indidual’'s
birthday should be used. and the vear for the date of image should represent the time at which the
subjest’s appearanse chould match that of the image.

SECTION 2.9 — MISCELLANEOUS (MIS) FIELD

The Micoellaneous (MIS) Field sontaine information regarding images that sould net be entered in
the alreadv establiched fields. This field enables agenoies to provide mformation such as the
approxmmate date of the image. if the image ic age progressed, who provided the image, and any
other information that may be benefinial in the swectigation
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24 MODIFICATION OF THE FILE TRANSFER TRANSACTION TO INCLUDE AN
ATTENTION FIELD

AFFECTED BY CHANGE: Other Transactions
EFFECTIVE DATE: April 2005
Background

In June 2002, the CJIS Advisory Policy Board approved the creation of an optional 30 character
aphanumeric Attention (ATN) Feld as an addition to the File Transfer (FT) Request Transaction. NCIC
users regularly request to have files printed or put on tape and mailed because they often exceed 32,000
bytes. These requests create a routing problem for the receiving agency because they are unable to
determine the original requestor. Consequently, the receiving agencies must contact CJIS Divison
personnd to identify the intended recipient. Unfortunately, CJIS Divison personnd are unable to
determine the intended recipient when the requestor’ s name is not included in the FT transaction. The lack
of arequestor’'snamein the FT transaction negatively impacts the flow of information between the CJIS
Divison and loca agencies. Therefore, an optiona 3-30 character aphabetic, numeric, specia character
ATN Feld has been provided to the FT transaction for the purpose of identifying the intended recipient of
the requested file. Additiond changes to the Other Transactions File Chapter that are not related to the
file trandfer enhancement are dso incorporated.

NCIC 2000 Operating Manual Changes

Additions to the NCIC 2000 Operating Manual are indicated by haghhighting, and deletions are indicated
by strikeott.

OTHER TRANSACTIONS

SECTION 1--FILE TRANSFER DECISION (FT)

SECTION 1.1 -- GENERAL INFORMATION

TheFile Transfer Decision transaction is used when a $.B. File Transfer Ready notification has
been sent by NCIC-2660 to notify the user that afile is available and the user is reedy to initiate the
filetrander.

SECTION 1.2 -- EXAMPLES OF FILE TRANSFER DECISIONS
File Transfer Ready Notification:

$.B.

NCDCI 00020

FI LE CONTAI NS RSBUSPRO RESULTS FOR LTN/D123456785. FOR TRANSACTION:
INO1HEARDER.SPRO.NCBLIODOO.ACT. .DET SMITH.101 MAIN ST ANYCITY NC.S
BATCH FI LE SI ZE: 15, 000 BYTES, READY FOR DOWNLOAD.

PLEASE REQUEST FI LE NAME A243534F123456

CJS/NCIC TOU 04-2
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USE THE FT MKE TO RETRI EVE THE FILE OR FTP W TH&J*+ THE BI NARY OPTI ON.

This natification appliesto afile in response to a RSBU+egtestGlobal Inguiry.

For avdidation file, the natification is dightly different in that the ORI is not included and thefile
name follows a sandardized format:

$. B.

FI LE CONTAINS $. C REQUEST FOR VALI DATI ON NOTI FI CATI ONS.

BATCH FI LE SI ZE: 15,000 BYTES, READY FOR DOWNLOAD.

PLEASE REQUEST FI LE NAME NC320901

USE THE FT MKE TO RETRIEVE THE FILE OR FTP W THOUT THE Bl NARY OPTI ON.
File Transfer M essage:

1N01000005. FT. MD1012600. UDC/ P. FLN/ AF243534. CPY/ 2. ATN/SMITH, JOHN
Acknowledgment:

1LO1HEADER

MD1012600

FI LE TRANSFER REQUEST RECEI VED

In this transaction, the user is requesting two copies of File Number (AF243534) to be printed
and mailed (P).

SECTION 1.3 -- FILE TRANSFER DECISION FORMAT

RECORD ENTRY MESSAGE FIELD
FIELD NAME REQUIREMENTS FIELD CODE LENGTH DATA TYPE

ALPHABETIC, NUMERIC,

HEADER MANDATORY HDR 9-19 SPECIAL CHARACTERS
MESSAGE KEY MANDATORY MKE 2-2 ALPHABETIC
ORIGINATING
AGENCY IDENTIFIER MANDATORY ORI 9-9 ALPHABETIC, NUMERIC
USER DECISION CODE MANDATORY ubC 1-1 ALPHABETIC
FILENUMBER MANDATORY FLN 1-8 ALPHABETIC, NUMERIC
NUMBER OF COPIES OPTIONAL CPY 1-1 NUMERIC
ALPHABETIC. NUMERIC,
ATTENTION FIELD OPTIONAL ATN 3-30 SPECIAL CHARACTERS
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April 30, 2004
2-20



SECTION 2 -- SYSTEM CHANGES

SECTION 1.4 -- REQUIREMENTS

The following are mandatory for the File Transfer (FT) Decision format: HDR, MKE, ORI,
UDC, and FLN. The UDC and FLN Fields must be preceded by the proper MFCs.

SECTION 1.5--ADDITIONAL GUIDELINES

1.

NUMBER OF COPIES (CPY)

The CPY Fddisonly used when the UDC FiddisP. If the UDC Field is P and the CPY
Feldisblank, the default is 1. 1f the UDC Fiedisnot P and the CPY Field isentered,
the valuein the CPY Field isignored.

FILE NUMBER (FLN)

The FLN Fidd is assigned by the System and provided in the $.B. notification.
USER DECISION CODE (UDC)

The UDC Field must contain avalid NCIC-20800-assigned code.

Code Trandation

D Deete

P Print and mail

S Send dectronicaly
T Put on tape and mail

If the UDC code Fidld is S and the file size exceeds 32,000 bytes, the following error
message will be trangmitted:

1L01000005

MD1012600

REJECT - FILE GREATER THAN 32, 000 BYTES

RESUBM T W TH UDC/ P OR UDC/ T

1NO100005. FT. MD1012600. UDC/ S. FLN AF243534 . A TN/ JONES, PADUL

With this message, the user is urged to resubmit the transaction requesting retrieva of the
file as aprintout or on tape.

ATTENTION (ATN) FIELD
The ATN Field must identsfy the reospient of the file.
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25 MODIFICATIONS OF THE NCIC VIOLENT GANG AND TERRORI ST
ORGANIZATION FILE (VGTOF) TO ALLOW THE ENTRY OF NONEXPIRING
(NONEXP) TO THE DATE OF PURGE (DOP) FIELD

AFFECTED BY CHANGE: Violent Gang and Terrorist
Organization File
EFFECTIVE DATE: April 2005
Background

At its June 2003 meeting, the CJIS Advisory Policy Board approved a proposal to modify the current
DOP Fidd to alow the entry of NONEXP into the Group Member Capability of the Violent Gang and
Terrorigt Organization File.

NCIC 2000 Operating Manual Changes

Additions to the NCIC 2000 Operating Manual are indicated by haghhghting, and deletions are indicated
by srikeotit.

VIOLENT GANG AND TERRORIST ORGANIZATION FILE:
SECTION 9.4 -- RETENTION PERIOD FOR GMC RECORDS

1. A GMC record will remain active until it is canceled by the entering agency or until the
Date of Purge (DOP) is equd to the current date. When the DOP is reached, a $.P.
adminidrative message will be sent to the originating agency. The maximum retention
period for a GMC record with MKE/EGM is 5 years unless entered by a corrections
agency. Insuch case, the 5-year maximum runs from the date that the DOP Fidd is
atered to show release of the record subject from incarceration.

1. A GMC reoord for a terrorist subieot (MKE/EGMT) that has no expiration is referred to
ac a nonexpiring (INONEXP) record. Thece resords will remain astive until sanpeled by

the entermg agenoy.

23, A GMC record with a GNG of UNLISTED GROUP will be retired 96 hours after entry.
The originating agency will not be natified.

3:4. Other exceptionsto the record retention periods will occur in the event a serious error is
detected in the record. Additiond information on serious errors can be found in the
Introduction chapter of this manud.
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SECTION 9.7 --GMC MESSAGE FIELD CODESAND EDITS

Must-be sontain NONEXP, avdid Gregorian Date;
(YYYYMMDD), or sontain YYYYYYYY or
XXXXXXXX. If avdid Gregorian date, it must be
areater than the current date but not-rrere-than-5-yesrs
greater than S years. If the DOPisequa to YYYYYYYY
or XXXXXXXX, the erteiratine-aseney-must-be-a
correctionsacency-last charapter of the ORI must be C.
IFthe DOP is NONEXP, the MXE must be EGMT. The
DOPisoptiond. If not entered, NCIC-2600 will st the
DOP to the current date plusfive years.

DOP Date of Purge

SECTION 10.2 -- MESSAGE FIELD CODESFOR GMC ENTRY

MESSAGE FIELD
FIELD NAME REQUIREMENTS FIEL D CODE LENGTH DATA TYPE

ALPHABETIC, NUMERIC,

HEADER MANDATORY HDR 9-19 SPECIAL CHARACTERS

MESSAGE KEY MANDATORY MKE 34 ALPHABETIC

ORIGINATING

AGENCY IDENTIEIER | MANDATORY ORI 9-9 ALPHABETIC, NUMERIC
ALPHABETIC, NUMERIC

NAME MANDATORY NAM 330 SPECIAL CHARACTERS
CODE AS DEFINED IN

SEX MANDATORY SEX 11 NCIC 2000 CODE MANUAL
CODE AS DEFINED IN

RACE MANDATORY RAC 1 NCIC 2000 CODE MANUAL
CODE AS DEFINED IN

PLACE OF BIRTH OPTIONAL POB 2-2 NGIC 2000 CODE MANUAL

DATE OF BIRTH CONDITIONAL DOB 8-8 NUMERIC

DATE OF o

EMANGIPATION MANDATORY DOE 8-8 NUMERIC

HEIGHT OPTIONAL HGT 33 NUMERIC

WEIGHT OPTIONAL WGT 33 NUMERIC
CODE AS DEFINED IN

EYE COLOR OPTIONAL EYE 33 NCIC 2000 CODE MANUAL
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CODE AS DEFINED IN
HAIR COLOR OPTIONAL HAI 3-3 NCIC 2000 CODE MANUAL
FBI NUMBER CONDITIONAL FBI 1-9 ALPHABETIC, NUMERIC
CODE ASDEFINED IN
SKIN TONE OPTIONAL SKN 3-3 NCIC 2000 CODE MANUAL
SCARS, MARKS,
TATTOOS, AND CODE ASDEFINED IN
OTHER OPTIONAL SMT 310 NCIC 2000 CODE MANUAL
CHARACTERISTICS
FINGERPRINT
CLASSIFICATION OPTIONAL FPC 20-20 ALPHABETIC, NUMERIC
MISCELLANEOUS ALPHABETIC, NUMERIC,
NUMBER CONDITIONAL MNU 415 SPECIAL CHARACTERS
SOCIAL SECURITY
NUMBER CONDITIONAL SOC 9-9 NUMERIC
OPERATOR’S
LICENSE NUMBER CONDITIONAL SET OLN 1-20 ALPHABETIC, NUMERIC
OPERATOR’S CODE ASDEFINED IN
LICENSE STATE SET OLS 22 NCIC 2000 CODE MANUAL
OPERATOR'’S
LICENSE YEAR OF SET OLY i:i :b?/IH;RBIEIIél(): o
EXPIRATION
ALPHABETIC, NUMERIC,
GANG NAME MANDATORY GNG 1-22 SPECIAL CHARACTERS
ALPHABETIC, NUMERIC,
SUBGROUP NAME MANDATORY SGP 1-35 SPECIAL CHARACTERS
CRITERIA FOR
ENTRY MANDATORY ECR 1-2 ALPHABETIC
OPTIONAL WITH
DATE OF PURGE DOP 86-8 ALPHABETIC, NUMERIC
DEFADULT 8
ORIGINATING
1-9 ALPHABETIC, NUMERIC,
AGENCY CASE MANDATORY OCA 120 SPECIAL CHARACTERS
NUMBER
1-121 ALPHABETIC, NUMERIC,
MISCELLANEOUS OPTIONAL MIS 1-500* SPECIAL CHARACTERS
NOTIFY
ORIGINATING OPTIONAL NOA* 1-1 ALPHABETIC
AGENCY
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LICENSE PLATE 1-8
NUMBER CONDITIONAL LIC L10¢ ALPHABETIC, NUMERIC
LICENSE PLATE - LS - CODE AS DEFINED IN
STATE NCIC 2000 CODE MANUAL
LICENSE PLATE oo ALPHABETIC (2),
YEAR OF SET LIY I NUMERIC (4)
EXPIRATION
LICENSE PLATE CODE AS DEFINED IN
TYPE SET LIT 22 NCIC 2000 CODE MANUAL
VEHICLE
IDENTIFICATION CONDITIONAL SET VIN 1-20 ALPHABETIC, NUMERIC
NUMBER
VEHICLE YEAR SET VYR 4-4 NUMERIC
CODE ASDEFINED IN NCIC
2-4 2000 CODE MANUAL (2-4)
VEHICLE MAKE SET VMA 2-24* ALPHABETIC, NUMERIC,
SPECIAL CHARACTERS (4-24)
CODE AS DEFINED IN
VEHICLE MODEL SET VMO 2-3 NCIC 2000 CODE MANUAL
CODE AS DEFINED IN
VEHICLESTYLE SET VST 22 NCIC 2000 CODE MANUAL
33 CODE AS DEFINED IN
VEHICLE COLOR OPTIONAL VCO -3 NCIC 2000 CODE MANUAL
CAUTION AND
CODE AS DEFINED IN
MEDICAL OPTIONAL CMC 2-2
CONDITIONS NCIC 2000 CODE MANUAL
DNA PROFILE
INDICATOR OPTIONAL DNA 1-1 ALPHABETIC
ALPHABETIC, NUMERIC,
DNA LOCATION CONDITIONAL DLO 1250 | o Al CHARACTERS

*NCIC 2000 format only
**Mandatory blank
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SECTION 10.5-- MESSAGE FIELD CODE EDITSFOR GMC ENTRY
3. DATE OF PURGE (DOP) FIELD
Thefollowing are vdid entriesin the DOP Fed:

Fidd Entry Result

DOP s blank. NCIC-2660 generates DOP, current date plus 5
years.

DOP contains X X XXXXXX No purge date set.

and ORI endsin C.

DOPcontansYYYYYYYY Purge date set 5 years from date of

(must beaC ORI and a previous modificaionto YYYYYYYY.

XXXXXXXX).

DOP contains adate 5 years or Purge date set.

less from date of entry.

DOP pontains NONEXP Purge date is nonexpiring.

Only an ORI ending in C, i.e,, an agency involved in corrections, is permitted to enter
XXXXXXXX on the date of incarceration. This entry will stop the running of the system-created
automatic purge date. The ORI, on release of the record subject from incarceration, must modify
(MGM) therecord to either YYYYYYYY (which will cause the system to automaticaly set a5
year purge date), or to a date earlier than 5 years from the modification date. The DOP Field can
be modified, except by C ORIs, only to adate earlier than 5 years from the origind entry date. The
DOP Fidd cannot be greater than 5 years from the date of entry or the date of modification. The
DOP Field must be areater than the current date. For terrorist subiest resords (MKE/EGMT), an
agenoy moust enter NONEXP in the DOP Field to indisate the resord is nonexpiring.
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26 CHANGESTO THE NCIC CONVICTED PERSON ON SUPERVISED RELEASE FILE

(CPSRF)
AFFECTED BY CHANGE: Introduction
Convicted Person on Supervised
Release File
EFFECTIVE DATE: April 2005
Background

At its June 2002 meeting, the CJ'S Advisory Policy Board (APB) approved numerous changes to the
NCIC CPSRF. This TOU coversthefollowing: modifying the criteriafor entry to include subjects that
are in anonconvicted status (pretria release); cregting a $.P. Purge Notification sent 30 days prior to the
record reaching expiration based on the Date of Probation/Parole Expiration (DPE) Fied; discontinuing
the Date Probation or Release Revoked (DPR) and Reason Probation or Release Revoked (RPR) Fieds,
modifying the Sentencing Court Identifier (SCI) Fidd from mandatory to optiond; modifying the Date of
Redease from Supervison (EDS) Field from mandatory to optiond; and alowing the entry of nonexpiring
(NONEXP) in the DPE Fidd. It dso includes changesto the $.0. Natification.

Additiondly, at its December 2003 meeting, the CJS APB approved adding an optiona E-mail Address
(EML) Feld and changing the caveet of the hit response to notify inquiring agencies that the supervisng
agency may not be operational 24 hours aday, 7 days aweek.

Note: Theautomation of the Flash Program requires coordination with the Integrated Automated
Fingerprint Identification System and is not scheduled to be implemented in April 2005 with the above
changes. It, consequently, will be addressed in another TOU at alater date.

NCIC 2000 Operating Manual Changes

The name of the CPSRF has been changed to the Supervised Release File. All occurrences of CPSRF
within the NCIC 2000 Operating Manual, NCIC 2000 Code Manual, and TOUs should be changed to
the Supervised Release File.

Additions to the Introduction of the NCIC 2000 Operating Manual are indicated by ghhghtng, and
ddetions are indicated by strikeodt. A revised copy of the Supervised Release File is being provided as
an attachment to this TOU in its entirety without highlighting and strikeouts
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INTRODUCTION
SECTION 2.9 -- ADMINISTRATIVE MESSAGES
OTHER ADMINISTRATIVE MESSAGES
$.0. ConvictedPerson-On-Supervised Release Notification

A $.0. adminigrative message is sent to the ORI of the record when an inauirv. entry, or
modification transaction results in a hit response containing a eonvicted supervised person record.

Thefollowing is an example of a$.0. adminigrative message:

$.0
MB1o12606VAD131230G

ORI / DC1234567 IS DC PCLI CE STATI ON 855-555-4321

AS A RESPONSE TO THE FOLLOWING TRANSACTION:
INO1HEADER.OW.DL1234567 .NAM/SMITH., JOHN.DOB/1552D521.5EX/M.RAL/W
A HIT OCCURRED ON A PROBATION OR SUPERVISED RELEASE

STATUS RECORD. PLEASE CONTACT REQUESTING ORI FOR DETAILS.

NAM-SMTH—3-0HN-DOB/1-9520521—OCAH 12345674747 -S0Cc+123456789
BRE/19990210
NHCGHH123243547 DBFE19980205—2000—FEST

ORI/VAD13123G NAM/SMITH, JOHN J SEX/M RAC/W POB/TX DOB/18520521
HGT/510 WGT/175 EYE/BRO HAI/BRO FBI/123458A SKN/DRK
SMT/SC R HD
FPC/121011C0141159TTCT13 MNU/AS-1234587859 SOC/123456789
OLN/S8765432 OLS/MD OLY/2000
OOC/ROBBERY OCA/611112131
VLD/ 20000521
MIS/SUBJECT ON PAROLE MAY NOT LEAVE THE AREA PROHIBITED TO
MIS/FREQUENT BARS
LIC/ABC123 LIS/VA LIY/1888 LIT/PC
VIN/2F3727PD51515 VYR/1577
VMA/PONT VMO/LEM VST/2D VCO/WHI
DPE/20101008 SCI/VA12346J LOC/ANY COUNTY VA PAROLE OFFICE
DSS/20050509 SON/FITZPATRICK. JOHN SOT/703 555-3013 ARI/VA1012800 INC/VA
STATE PENITENTIARY DOA/1S800615
ORI IS ANY CITY PAROLE OFFICE VA 703 555-1234
SMT/TAT R ARM
INMN/ 1435451801 INT/N
NIC/C146203706 DTE/15551020 DOD1 EST
$.P. Purge Notification
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This message is sent to the entering agency when arecord has been retired because it has reached
the end of itsretention period. The records that are subject to $.P. messages are temporary felony
want records, felony vehicle records, vehicle records not containing a VIN or OAN, boat records
without aBHN or OAN, article records with a TY P Code of IBADGE, and located records (each
chapter contains a section on Automatic Retirement).

Thefollowing is an example of a$.P. adminidrative message:

$. P.
MD1012600

THE FOLLOW NG RECORD HAS BEEN PURGED BY THE FBI COMPUTER DUE TO
EXPI RATI ON OF THE RETENTI ON PERI OD.

MD1012600

MKE/ STOLEN BOAT

ORI/ MD1012600 REG DC1234Z7ZZ RES/ DC REY/ 1996 HUL/ WD BYR/ 1995 PRQO OB
BMA/ LBC BTY/ RUN BLE/ 17 BCO' RED DOT/ 19970820 OCA/ 3245353

NI C/ B528475481 DTE/ 19970822 1230 EST

For Protection Order File records, the ORI of record will receive a $.P. message 5 days before

the record isto expire. This unsolicited message derts the agency that if the court changed the
Protection Order’s expiration date (EXP), the record should be modified.

The following is an example of the message:

$. P.

MD1012600

THE FOLLOW NG RECORD W LL BE PLACED | N EXPI RED STATUS I N FI VE DAYS
BY THE FBI COWMPUTER BASED ON THE EXPI RATI ON DATE CONTAI NED I N THE
PROTECTI ON ORDER RECCRD.

UNLESS ACTION | S TAKEN TO | NCREASE THE EXPI RATI ON DATE,

MODI FI CATI ON OR CANCELLATI ON OF THE RECORD W LL BE PROHI BI TED
AFTER THE FI FTH DAY.

ORI/ MD1012600 NAM SM TH, JOHN J SEX/ M RAC/ W POB/ TX DOB/ 19491012
HGT/ 510 WGT/ 175 EYE/ BRO HAI/ BRO SKN/ DRK SMI/ SC R HND

FPC/ 121011C0141159TTCl 13 MNU/ AS- 123456789 SOC/ 123456789

PNO/ 3425163553 BRD/ Y | SD/ 19960112 EXP/ 19990112 CTI/VA124567

PPN/ SM TH, JULI A PSX/ F PPR/ W PPB/ 19500910

PCO' SUBJECT | S RESTRAI NED FROM ABUSI NG, HARASSI NG, OR STALKI NG THE
PROTECTED PERSON

OCA/ 611112131

NI C/ HL146203706 DTE/ 19960120 0100 EST

If no action is taken by the entering agency to modify the EXP, the record will expire after the 5th
day. Expired and inactive records (cleared) will be maintained on-line for the remainder of the
year plus 5 years. At the end of that time, NCIC-2666 will notify the ORI of record. Thistime,
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the unsolicited $.P. message will advise the agency that the record is being purged because it has
reached the end of the retention period. Recordsthat are in an expired or inactive status cannot be
modified.

For Convicted Sexud Offender Registry File records, the ORI of record will receive a $.P.
message when the current date is the same as the date in the ERD Field.

An example of the message follows:

$. P.
MD1012600
THE FOLLOW NG RECORD HAS BEEN PLACED I N EXPI RED STATUS BY THE FBI

NCI C BASED ON THE RETENTI ON PERI OD OF THE CONVI CTED SEXUAL OFFENDER
RECORD.

ORI/ MD1012600 NAM DOE, JOHN SEX/ M RAC/ W POB/ MD DOB/ 19530531
HGT/ 601 WGT/ 209 EYE/ BLU HAI/ BRO FBI/ 1234567 SKN ALB

SMI/ SC R HND

FPC/ 121011C01159TTCI 13TT MNU/ AS- 123456789 SOC/ 1234556789
ORD/ 19960923 ERD/ 19990101SXP/ N CRK/ 4007

CON 19960510 PLC/ MD AOV/ 12 SOVIF DNA/ Y

OCA/ 923112665

NI C/ X146203706 DTE/ 19960930 1030 EDT

Expired records will be maintained on-line for the remainder of the year plus 10 years. Inactive,
cleared records will be maintained on-line for the remainder of the year plus 5 years. At the end of
that time, NCIC-2000 will natify the ORI of record. Thistime, the unsolicited $.P. message will
advise the agency that the record is being purged because it has reached the end of the retention
period. Recordsthat are in an expired/inactive status cannot be modified.

For VGTOF Group Member records, the ORI of record will receive a $.P. message when a
Reference Group Member is purged because the Reference Group no longer exigts (the Reference
Group was canceled by the owning ORI).

The fallowing is an example of the message:

$. P.

MD1230000

THE FOLLOW NG GANG MEMBER RECORD HAS BEEN PURGED BY THE FBI COMPUTER
BECAUSE AN ASSCClI ATED GANG REFERENCE RECORD IS NOT ON FI LE.

ORI / MD1230000 NAM DCE, SAM SEX/ M RAC/ W PCB/ MD DOB/ 19730531

HGT/ 601 WGT/ 209 EYE/ BLU HAI/BR FBI /1234567 SKN DRK SMI/ SC R HND
FPC/ 121011C01159TTCl 13TT MNU/ MD- 123456789 SOC/ 123456789

GNG CRI PS*BTMD SGP/ ROARI NG50S* BTMD ECR/ A DOP/ 20010115 OCA/ 3245323
NI C/ T146203706 DTE/ 19980116 1245 EST

The $.P. message is sent to the NICB when avehicle, part, or boat record has been purged. The
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records that are subject to $.P. messages are vehicle records without a VIN or OCA; boat
records without a BHN or OAN; located records in suppressed status, or vehicle/part/boat
records purged because they were not validated.

The fallowing is an example of the message:

$. P.

NI CB NOTI FI CATI ON AT 1600 EST 19990830

THE FOLLOW NG RECORD HAS BEEN PURGED BY THE FBI COMPUTER DUE TO
EXPI RATI ON OF THE RETENTI ON PERI OD

NI C/ B528475481 OCA/ 3425233

For a Superviced Releace File repord, the ORI of record will recetve a $.P. mecscage 30 days
prior to the date m the DPE Field.

An example of the meessage follows:

‘IPI
VAD13123(

THE FOLLOWING RECORD WILL BE PLACED IN EXPIRED STATDS IN THIRTY DAYS
BY THE FBI COMPUTER BASED ON THE EXPIRATION DATE CONTAINED IN THE
SUPERVISED RELEASE RECLORD. UNLESS ACTION IS TAKEN TO INCREASE THE
EXPIRATION DATE, MODIFICLATION OR CANCELLATION OF THE RECORD WILL BE
PROHIBITED AFTER THE THIRTIETH DAY.

ORI/VAD13123G NAM/SMITH, JOHN J SEX/M RAL/W POB/TX DOB/1552D521
HGT/510 WGT/175 EYE/BRO HAI/BRO FBI/123456A SKN/DRK

SHT/SC R HD

FPL/121011CL0141155TTLI13 MNU/AS-1234567B5 SOL/1234567B5
OLN/SB765432 OLS/MD OLY/2000

OOL/ROBBERY OLA/611112131

VLD/20000521

MIS/SUBJECT ON PAROLE MAY NOT LEAVE THE AREA PROHIBITED TO
MIS/FREOUENT BARS

LIC/ABC123 LIS/VA LIY/1555 LIT/PC

VIN/2F3727PD51519 VYR/1577

VHA/PONT VMO/LEM VST/2D VLO/WHI

DPE/20101005 SCI/VA12346J LOL/ANY CLODNTY VA PAROLE OFFILE
D38/2D050509 SON/FITZPATRILK, JOHN SOT/703 555-3013 ARI/VA1012800 INC/VA
STATE PENITENTIARY DOA/15500615

ORI IS ANY CITY PAROLE OFFICE VA 7D3 555-1234

IMN/1435461B01 INT/M

NIC/£146203706 DTE/15551D20 DOO1 EST
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27 IMPLEMENTATION OF THE IDENTITY THEFT FILE

AFFECTED BY CHANGE: Introduction
Image File
Wanted Person File
Identity Theft File

EFFECTIVE DATE: April 2005
Background

The CJS Divison's staff presented a proposa to create an Identity Theft File and requested direction
regarding its design a the spring 2002 meetings of the Regiona Working Groups, NCIC Subcommittee,
and the CJIS Advisory Policy Board (APB). The presentations led to the CJS APB approving the
development of a concept of operations (CONOPS), so the CJIS Division staff moved forward with that
task. During itsfal 2003 meseting, the CJ'S APB approved the CONOPS. The CJIS Division's saff has
findized the design, and the Identity Theft File is scheduled for implementation in April 2005.

The Identity Theft Fle will enable law enforcement to “flag” stolen identities. Agencieswill be ableto
cregte a“victim profile’ with persond information about the victim in the Identity Theft Fle. If the identity
of the thief isknown and if thereis an arrest warrant for that individua, the agency will enter the thief’s
persond information in the Wanted Person File.

NCIC 2000 Operating Manual Changes

Additions to the Introduction, Image File, and Wanted Person File of the NCIC 2000 Operating Manual
areindicated by highlighting, and deletions are indicated by strikeott.

The Identity Theft File Chapter isanew addition to the manua and isincluded in its entirety as an
attachment to this TOU. Section 3 of this TOU provides anew section to the NCIC 2000 Code
Manual. Section 4 of this TOU provides the Identity Theft Persons Vdidation Format.
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SECTION 2 -- SYSTEM CHANGES

INTRODUCTION

SECTION 1.6 -- SYSTEM SECURITY

7. Theindividud receiving arequest for crimind justice information must ensure that the
person requesting the information is authorized to receive the data. Dissemination of most
file datais discretionary with the CTA, whereas NCIC 20600 ConvictedPersor-on
Supervised Release, Convicted Sexua Offender Reaistry, Violent Gang and Terrorist
Organization, inactive Protection Order, Identsty Theft, and |11 File data are confidential
and should be treated accordingly. Unauthorized request or receipt of NCIC material
could result in crimina proceedings being brought againgt the agencies and/or the
individudsinvolved.

SECTION 2.5 -- INQUIRY

5. Negative Responseto an On-line Inquiry

2.

A negative response for a specific person file, such as VGTORGang Reference,
Gana Member, Protection Order,-and Convicted Sexud Offender Regidtry, and
Identity Theft, contains a header, the ORI of the inquiring agency followed by NO
NCIC GANG FILE RECORD; NO NCIC VGTOF RECORD; NO NCIC
PROTECTION ORDER FILE RECORD:;-ef NO NCIC SEXUAL
OFFENDER FILE RECORD; or NO IDENTITY THEFT RECORD followed
by the searchable identifiersincluded in the inquiry.

6. Positive Response to an On-line Inquiry

23.

WARNING-THE IDENTITY OF THE SUBJECLT IDENTIFIED IN THIS RELORD
HAS BEEN REPORTED STOLEN. PLEASE REVIEW THE VICTIM PROFILE AND
DSE CAUTION IN VERIFYING THE IDENTITY OF THIS PERSON.

Thic mescage precedes an identity theft record response.

*axAxTARNING - STANDING ALONE, NCIC IDINTITY THEFT FILE INFORMATION
DOES NOT FURNISH GROUNDS FOR THE SEARCH AND SEIZDRE OF ANY
INDIVIDUAL, VEHICLE, OR DWELLING.*#xxxi

Thic mescage appears afier each identity thefl record m the responce. The

phrace is a reminder to the meanring agenoy not to arrest based on the
mformation receved in the identily theft responce.
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SECTION 2 -- SYSTEM CHANGES

SECTION 2.9 -- ADMINISTRATIVE MESSAGES
OTHER ADMINISTRATIVE MESSAGES
$.P. Purge Notification

This message is sent to the entering agency when arecord has been retired because it has
reached the end of its retention period. The records that are subject to $.P. messages are
temporary felony want records, felony vehicle records, vehicle records not containing aVIN or
OAN, boat records without a BHN or OAN, article records with a TY P Code of IBADGE,
and located records (each chapter contains a section on Automatic Retirement).

Thefollowing is an example of a$.P. adminigtrative message:

$. P.
MD1012600

THE FOLLOW NG RECORD HAS BEEN PURGED BY THE FBI COMPUTER DUE TO
EXPI RATI ON OF THE RETENTI ON PERI OD.

MD1012600

MKE/ STOLEN BOAT

ORI/ MD1012600 REG DC1234ZZ RES/ DC REY/ 1996 HUL/ WD BYR/ 1995 PRO OB
BMA/ LBC BTY/ RUN BLE/ 17 BCO RED DOT/ 19970820 OCA/ 3245353

NI C/ B528475481 DTE/ 19970822 1230 EST

For Protection Order File records, the ORI of record will receive a$.P. message 5 days

before the record isto expire. This unsolicited message derts the agency that if the court
changed the Protection Order’ s expiration date (EXP), the record should be modified.

The fallowing is an example of the message:

$. P.

MD1012600

THE FOLLOW NG RECORD W LL BE PLACED | N EXPI RED STATUS I N FI VE DAYS
BY THE FBI COWMPUTER BASED ON THE EXPI RATI ON DATE CONTAI NED I N THE
PROTECTI ON ORDER RECCRD.

UNLESS ACTION | S TAKEN TO | NCREASE THE EXPI RATI ON DATE,

MODI FI CATI ON OR CANCELLATI ON OF THE RECORD W LL BE PROHI BI TED
AFTER THE FI FTH DAY.

ORI/ MD1012600 NAM SM TH, JOHN J SEX/ M RAC/ W POB/ TX DOB/ 19491012
HGT/ 510 WGT/ 175 EYE/ BRO HAI/ BRO SKN/ DRK SMI/ SC R HND

FPC/ 121011C0141159TTCl 13 MNU/ AS- 123456789 SOC/ 123456789

PNO/ 3425163553 BRD/ Y | SD/ 19960112 EXP/ 19990112 CTI/VA124567

PPN/ SM TH, JULI A PSX/ F PPR/ W PPB/ 19500910

PCO' SUBJECT | S RESTRAI NED FROM ABUSI NG, HARASSI NG, OR STALKI NG THE
PROTECTED PERSON

OCA/ 611112131

NI C/ HL146203706 DTE/ 19960120 0100 EST
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SECTION 2 -- SYSTEM CHANGES

If no action is taken by the entering agency to modify the EXP, the record will expire after the
5th day. Expired and inactive records (cleared) will be maintained on-line for the remainder of
the year plus5 years. At the end of that time, NCIC-20600 will notify the ORI of record. This
time, the unsolicited $.P. message will advise the agency that the record is being purged
because it has reached the end of the retention period. Recordsthat arein an expired or
inactive status cannot be modified.

For Convicted Sexual Offender Registry File records, the ORI of record will receive a$.P.
message when the current date is the same as the date in the ERD Field.

An example of the message follows:

$. P.

MD1012600

THE FOLLOW NG RECORD HAS BEEN PLACED I N EXPlI RED STATUS BY THE FBI
NCI C BASED ON THE RETENTI ON PERI OD OF THE CONVI CTED SEXUAL OFFENDER
RECORD.

ORI/ MD1012600 NAM DOE, JOHN SEX/ M RAC/ W POB/ MD DOB/ 19530531
HGT/ 601 WGT/ 209 EYE/ BLU HAI/ BRO FBI/ 1234567 SKN ALB

SMI/ SC R HND

FPC/ 121011C01159TTCI 13TT MNU/ AS- 123456789 SOC/ 1234556789
ORD/ 19960923 ERD/ 19990101SXP/ N CRKR/ 4007

CON 19960510 PLC/ MD AOV/ 12 SOVIF DNA/ Y

OCA/ 923112665

NI C/ X146203706 DTE/ 19960930 1030 EDT

Expired records will be maintained on-line for the remainder of the year plus 10 years. Inactive,
cleared records will be maintained on-line for the remainder of the year plus

5 years. At the end of that time, NCIC-20606 will notify the ORI of record. Thistime, the
unsolicited $.P. message will advise the agency that the record is being purged because it has
reached the end of the retention period. Records that are in an expired/inactive status cannot
be modified.

For VGTOF Group Member records, the ORI of record will receive a $.P. message when a
Reference Group Member is purged because the Reference Group no longer exists (the
Reference Group was canceled by the owning ORI).

The following is an example of the message:

$. P.

VMD1230000

THE FOLLOW NG GANG MEMBER RECORD HAS BEEN PURGED BY THE FBI COMPUTER
BECAUSE AN ASSOCI ATED GANG REFERENCE RECORD IS NOT ON FI LE.
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SECTION 2 -- SYSTEM CHANGES

ORI / MD1230000 NAM DOE, SAM SEX/ M RAC/ W POB/ MD DOB/ 19730531

HGT/ 601 WGT/ 209 EYE/ BLU HAI/BR FBI /1234567 SKN DRK SMI/ SC R HND
FPC/ 121011COL159TTCI 13TT MNU/ MD- 123456789 SOC/ 123456789

GNG CRI PS*BTMD SGP/ ROARI NG50S* BTMD ECR/ A DOP/ 20010115 OCA/ 3245323
NI C/ T146203706 DTE/ 19980116 1245 EST

The $.P. message is sent to the NICB when avehicle, part, or boat record has been purged.
Therecords that are subject to $.P. messages are vehicle records without aVIN or OCA; boat
records without a BHN or OAN; located records in suppressed status, or vehicle/part/boat
records purged because they were not validated.

The fallowing is an example of the message:

$. P.

NI CB NOTI FI CATI ON AT 1600 EST 19990830

THE FOLLOW NG RECORD HAS BEEN PURGED BY THE FBI COVMPUTER DUE TO
EXPI RATI ON OF THE RETENTI ON PERI OD.

NI C/ B528475481 OCA/ 3425233

For Identty Theft File resords. the ORI of record will recetve a §.P. meccage when the surrent
date ic the came ac the date i the DOP Field

An example of the meessage follows:

6.P.

MD10612600

THE FOLLOWING RECORD HAS BEEN PLACED IN EXPIRED STATUS BY THE FBI
NCLIC BASED ON THE RETENTION PERIOD OF THE IDENTITY THEFT RELORD.

SECTION 34 -- VALIDATION
3. Validation Schedule

2. The NCIC-2600 System sorts records by CTAs. On amonthly basis, the

CTAsare advised when afile of recordsto be validated can be retrieved by
way of a$.B. naotification. Upon receiving this notification, the CTA has 30
daysto initiate afile transfer before the file will be ddeted. Within the file of
records to be vaidated, each record is presented as a $.C. REQUEST FOR
VALIDATION message. The CTA distributes the records to be vaidated to
the ORIs as gppropriate. During Phase 1 only, the ORIs have 45 days from
the vaidation request to validate their records; theregfter, it will be 30 days.
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SECTION 2 -- SYSTEM CHANGES

The sequence of records included in thefileisasfollows:

Wanted/Gang/Terrorist Member
Missng/Unidentified

Vehicle/License Plate/Part/Boat

Gun

Securities

Protection Order
ConvictedHPersor-on-Supervised Release
Convicted Sexud Offender Registry
Identity Theft

SECTION 3.14 -- NCIC-2666 NUMBERS (NIC NUMBERYS)

voNogAWNE

3. NIC Check Digit Algorithm

Fle Hle
Indicator | Indicator Data Type
Vdue
A 5 Article records entered on/between 1/27/67 and 5/5/86
9 Aurticle records entered on/between 5/5/86 and 4/21/98
10 Article records entered on/after 4/21/98 and before NCIC 2000 cut-

over
Article records entered after NCIC 2000 cut-over
Boat records entered on/between 1/27/67 and 8/6/79
Boat records entered on/between 8/6/79 and 8/8/88
Boat records entered on/between 8/8/88 and 4/20/95
Boat records entered on/between 4/20/95 and before NCIC 2000 cut-
over
Boat records entered after NCIC 2000 cut-over
ConvictedHPerson-on-Supervised Release records
Violent Felon records entered on/prior to 5/8/97
Violent Felon records entered on/after 5/8/97
Gun records entered before NCIC 2000 cut-over
Gun records entered after NCIC 2000 cut-over
Protection Order Person records entered before NCIC 2000 cut-over
Protection Order Person records entered after NCIC 2000 cut-over

Identity Theft Records

Missing Person records entered on/prior to 2/13/97
Missing Person records entered on/after 2/13/97

Missing Person records entered after NCIC 2000 cut-over
Deported Felon Person records entered on/prior to 5/8/97
Deported Felon Person records entered on/after 5/8/97
Deported Felon Person records after NCIC 2000 cut-over
License Plate records entered on/before 2/23/96

License Plate records entered before NCIC 2000 cut-over
License Plate records entered after NCIC 2000 cut-over

|
|

I & MO

ZH

a1l A w|w| N[l o| = | N || w|dN R HRD IR oo &
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SECTION 2 -- SYSTEM CHANGES

Fle

Indicator

Hle
Indicator
Vdue

Data Type

R

11

CPIC Datarecords

12

CPIC Datarecords entered after NCIC 2000 cut-over

S

Securities records entered before NCIC 2000 cut-over

Securities records entered after NCIC 2000 cut-over

Group/Terrorist Member Person records entered on/prior 1o 5/8/97

Group/Terrorist Member Person records entered on/after 5/8/97

Group/Terrorist Member Person records entered after NCIC 2000
cut-over

Unidentified Person records entered on/prior to 2/13/97

Unidentified Person records entered on/after 2/13/97

Unidentified Person records entered after NCIC 2000 cut-over

X/%?'% e/Vehicle-Boat Part records entered on/between 1/27/67 and
7

[o¢] B ©O|00] N WIN|H N[O

?3//%'/“8?3' e/Vehicle-Boat Part records entered on/between 8/6/79 and

=
N

Vehicle/Vehicle-Boat Part records entered on/between 8/8/88 and
4/20/95

[
w

Vehicle/Vehicle-Boat Part records entered on/between 4711795 and
before NCIC 2000 cut-over

Vehicle/Vehicle-Boat Part records entered after NCIC 2000 cut-over

Wanted Person records entered on/prior to 5/8/97

Wanted Person records entered on/after 5/8/97

Wanted Person records entered after NCIC 2000 cut-over

Sexud Offender Person records

NI X

Reference Group records

= =
HlBl|w| N R

Reference Group Records entered after NCIC 2000 cut-over
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SECTION 2 -- SYSTEM CHANGES

IMAGE FILE

IMPORTANT NOTE TO USERS: Fingerprint entries must be limited to the Wanted, Jdentity
Theft, Missing, and Unidentified Person Files.

SECTION 1.4 -- GUIDELINESFOR ENTRY

2. Entry of afingerprint image is retricted to an Unidentified, Missing, Identity Theft, or
Wanted Person File.

5. A mugshot and a signature can be entered for €oenvictedPersor-on-Supervised
Release, Protection Order, Missing Person, Deported Felon, Violent Gang and
Terrorist Organization, Unidentified Person, Wanted Person, U.S. Secret Service
Protective, Protection Order, Foreign Fugitive, Identty Theff, and Convicted Sexud
Offender Registry Files.

6. An identifying image can be entered for EenvictecHPersorn-on-Supervised Release, U.S.

Secret Service Protective, Missing Person, Deported Felon, Violent Ganag and
Terrorist Organization, Unidentified Person, Wanted Person, Identsty Theft, Convicted
Sexud Offender Regigtry, Article, Vehicle, Boat, or Vehicle/Boat Part Files.

SECTION 2.4 -- ADDITIONAL GUIDELINESFOR ENTRY

1 Theentry of afingerprint islimited to the Wanted Per son, Identity Theft,
Missing Per son, and Unidentified Per son Files.

3. If afingerprint is entered and found to be a duplicate of afingerprint aready on file, it
may indicate that the same subject has severd records onfile. Inthat casg, itis
possible to link the records to the existing file print by entering the image
NIC through a person suoolementa transaction (wanted—EN, missng—EMN, of
unidentifiecd-EUN, or identity thefi—FIN).

SECTION 2.8--IMAGE TYPE (IMT)

1 FINGERPRINT IMAGE (IMT F)

3. Fingerprint data are entered and maintained by an ORI and associated to one
or more unidentified, missing, identity theft, or wanted person records.
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WANTED PERSON FILE

SECTION 1.9-CRITERIA FOR ENTERING NAMES AND DATES OF BIRTH FOR
STOLEN/ FRAUDULENT IDENTIFIERS

The generd rule for the use of stolen/fraudulent (S'F) identifier fidds is that they must be used
whenever awanted person is known to be using identification documents that are
solen/fraudulent. 1If the wanted person is using a made-up name or numerical identifier for
which it is not known whether identification documents (Socia Security card, operator’s
license, etc.) exist, these identifiers should be entered in the anprooriate base record or
supplementd identifier fields. such asthe DOB Feld. Ifthe identitv of the thisf ic Fnown and
there ie an arreet warrant, the vistim mformation chould be entered m the S/F fielde.

The base record NAM must be entered for each record. Thisfield should contain the wanted
person’ s true name regardless of whether it is the name contained on the arrest warrant. Listed
below are guiddinesfor coding the “true’ and S'F NAM Fidds and the “true” and SF DOB
Fidds.

5 When a record is entered mto the Identdv Thefl File. of the identitv of the thief i knovwnm
and a warrant ic obtamned. the thief's perconal mformation chould be entered i the base
Wanted Person File record. Additionally. the wviotim mformation should be entered in
the supplemental stolen/fraundulent data fields.

SECTION 5--INQUIRY

SECTION 5.1 -- EXAMPLE OF INQUIRY WITH NEGATIVE AND POSITIVE
RESPONSES

The MKEs QW/ZW are used for Wanted Person Fileinquiries. A Wanted Person Fileinquiry
will dso cause an autométic cross-search of the Foreign Fugitive, Missing Person, Violent Gang
and Terrorist Organization, Protection Order, Deported Felon. Convicted Sexual Offender
Regigtry, €envictedHPersor-on-Supervised Release, Identsty Theft, and U.S. Secret Service
Protective Files. If vehicle identifiers are included in the inquiry, the Vehicle, Bod,
Vehicle/Boat Part, and License Plate Files will also be searched.
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SECTION 3 - NCIC 2000 CODE MANUAL UPDATES

Thefollowing isa new section to the NCI C 2000 Code Manual .

TABLE OF CONTENTS
CHAPTER
IDENTITY THEFT CODES
UNIFORM IDENTITY THEFT TYPECODES ....... ... ... 1
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IDENTITY THEFT CODES

IDENTITY THEFT CODES

Uniform Identity Theft Type Codes

|dentity Theft Type (IDT)

Credit Card

Checking or Saving Account

Loans

Phone or Utilities

Securities or Other Investments

Internet or E-mail

Government Documents or Benefits

Other

UTIL

NETT

@)
(@)
o
o)

CFRD

ACCT

LOAN

INVT

GOVT

OTHR

Reference

Includes unauthorized use of or
opening afraudulent credit card
account.

Includes check fraud;
unauthorized use of ATM, debit,
or check card; and opening a
fraudulent checking or saving
account.

Includes red estate, auto,
auto lease, persond, or
business loans.

Includes opening new accounts (wireless,
pager, cable, etc.) or chargesto existing
accounts.

Includes opening or trading on
exiding securities or investments
accounts.

Includes opening new Internet accounts
(e-mail, Web site, etc.) or unauthorized
use of existing accounts.

Includes driver's license issued
or forged, socid security card
issued or forged, fraudulent tax
returns, government benefits, and
other government documents
issued or forged.

Includes dl types of Identity Theft
that do not fdl into any other

category.

April 2004/NCIC 2000
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SECTION 4 —VALIDATION LAYOUTS

VALIDATION LAYOUTS
VALIDATION FIXED FORMATS

AFFECTED BY CHANGE: Part Validation For mat
Other Person Validation Format

Hot Database Image Validation
Format

| dentity Theft Persons Validation
Format

EFFECTIVE DATE: April 2005

Background

The following contains changes to the vaidation formats for Part, Other Person, and Hot Database Image
Vadidation Formats and the addition of the Identity Theft Persons Vdidation Format. Additionsto the

vaidation fixed formats are indicated by highighting, and deletions are indicated by strikeott.
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Tape Format 101. Part Validation Format

Group | Start End MFC |Field Description Cobol Dataname [Length|Format|Comments
or Column |Column [Code
Usage
Common Data
1 2 RTYP |Record Type FMT-PART-RTYP (2 AN Record Type "23"
3 6 RCNT |Record Type Count FMT-PART-RCNT (4 N
7 7 STAT |Status FMT-PART-STAT |1 AN
8 8 HTY |HDB Type FMT-PART-HTY (1 AN
9 9 HSB |HDB Subtype FMT-PART-HSB |1 AN
10 18 TORI |Terminal ORI FMT-PART-TORI (9 AN
19 38 OCA |Originating Agency Case Number | FMT-PART-OCA (20 AN Right Justified
39 48 NIC NCIC Number FMT-PART-NIC |10 AN
49 58 BNIC |Base NCIC Number FMT-PART-BNIC (10 AN
59 61 TMZ |Time Zone (Date and Time of FMT-PART-TMZ |3 AN
Entry)
62 81 DTE |Date and Time of Entry FMT-PART-DTE |20 AN
82 101 DTI Date and Time of Retirement FMT-PART-DTI |20 AN
102 121 DLU |Date and Time Last Modified FMT-PART-DLU (20 AN
122 141 DTS |Date and Time of Suppression FMT-PART-DTS |20 AN
142 149 DOl Date of Incident (Date of Theft) FMT-PART-DOI |8 AN
150 157 DTV |Date of Last Validation FMT-PART-DTV |8 AN
158 165 DVR |Date of Validate Request FMT-PART-DVR |8 AN
166 173 DCL |Date of Clear FMT-PART-DCL |8 AN
174 181 DOC |Date of Cancel FMT-PART-DOC |8 AN
182 189 DOR |Date of Recovery FMT-PART-DOR |8 AN
190 191 USR |User Code FMT-PART-USR |2 AN
192 195 MKE |Message Key FMT-PART-MKE (4 AN
196 196 NOA | Notify Originating Agency FMT-PART-NOA |1 AN
197 197 CAl Caution Indicator FMT-PART-CAI 1 AN
198 198 BAI Base Indicator FMT-PART-BAI |1 AN
199 199 IND Image Indicator FMT-PART-IND |1 AN
200 200 RETR |Retirement Reason FMT-PART-RETR |1 AN
201 221 RFR |Reason for Removal FMT-PART-RFR |21 AN
222 251 NVL |Name of Validator FMT-PART-NVL (30 AN
252 260 ORI Owning Agency Identifier FMT-PART-ORI |9 AN
261 269 LKI Linking Agency Identifier FMT-PART-LKI 9 AN
270 289 LKA |Linking Agency Case Number FMT-PART-LKA |20 AN Right Justified
290 298 RRI Recovering Agency ldentifier FMT-PART-RRI |9 AN
299 318 RCA |Recovering Agency Case Number |FMT-PART-RCA (20 AN Right Justified
Part Data FMT-PART-DATA
319 518 MIS Miscellaneous FMT-PART-MIS  [200 AN
519 538 OAN |Owner Applied Number - Part FMT-PART-OAN |20 AN Right Justified
539 558 SER |Serial Number - Vehicle/Boat Part |FMT-PART-SER |20 AN Right Justified
559 561 Filler AN
562 563 CAT |Category - Vehicle/Boat Part FMT-PART-CAT |2 AN
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Tape Format 101. Part Validation Format (continued)

564 568 EPD |Engine Power or Displacement FMT-PART-EPD |5 AN
569 572 BRA |Brand Name - Vehicle/Boat Part |FMT-PART-BRA |4 AN
573 576 VYR |Vehicle Year - Vehicle/Boat Part |FMT-PART-VYR |4 AorN

577 800 Filler 224 AN
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Tape Format 120. Other Person Validation Format

Group Start End MFC Field Description Cobol Dataname Length| Format| Comments
or Column | Column | Code

Usage

Common Data
1 2 RTYP |Record Type FMT-OTPE-RTYP 2 AN Record Type
3 6 RCNT |Record Type Count FMT-OTPE-RCNT 4 N =
7 7 STAT |Status FMT-OTPE-STAT 1 AN
8 8 HTY HDB Type FMT-OTPE-HTY 1 AN
9 9 HSB HDB Subtype FMT-OTPE-HSB 1 AN
10 18 TORI [Terminal ORI FMT-OTPE-TORI 9 AN
19 38 OCA |Originating Agency Case Number FMT-OTPE-OCA 20 AN
39 48 NIC NCIC Number FMT-OTPE-NIC 10 AN
49 58 BNIC |Base NCIC Number FMT-OTPE-BNIC 10 AN
59 61 TMZ |Time Zone (Date and Time of Entry) |[FMT-OTPE-TMZ 3 AN
62 81 DTE |Date and Time of Entry FMT-OTPE-DTE 20 AN
82 101 DTR |Date and Time of Retirement FMT-OTPE-DTR 20 AN
102 121 DLU [Date and Time Last Modified FMT-OTPE-DLU 20 AN
122 141 DTS |Date and Time of Suppression FMT-OTPE-DTS 20 AN
142 149 DOl Date of Incident (Date of Theft) FMT-OTPE-DOI 8 AN
150 157 DTV Date of Last Validation FMT-OTPE-DTV 8 AN
158 165 DVR |Date of Validate Request FMT-OTPE-DVR 8 AN
166 173 DCL Date of Clear FMT-OTPE-DCL 8 AN
174 181 DOC |Date of Cancel FMT-OTPE-DOC 8 AN
182 189 DOR  |Date of Recovery FMT-OTPE-DOR 8 AN
190 191 USR User Code FMT-OTPE-USR 2 AN
192 195 MKE Message Key FMT-OTPE-MKE 4 AN
196 196 NOA |Notify Originating Agency FMT-OTPE-NOA 1 AN
197 197 CAl Caution Indicator FMT-OTPE-CAI 1 AN
198 198 BAI Base Indicator FMT-OTPE-BAI 1 AN
199 199 IND Image Indicator FMT-OTPE-IND 1 AN
200 200 RETR |Retirement Reason FMT-OTPE-RETR 1 AN
201 221 RFR  |Reason for Removal FMT-OTPE-RFR 21 AN
222 251 NVL Name of Validator FMT-OTPE-NVL 30 AN
252 260 ORI Owning Agency ldentifier FMT-OTPE-ORI 9 AN
261 269 LKI Linking Agency Identifier FMT-OTPE-LKI AN
270 289 LKA Linking Agency Case Number FMT-OTPE-LKA 20 AN
290 298 RRI Recovering Agency Identifier FMT-OTPE-RRI 9 AN
299 318 RCA |Recovering Agency Case Number |[FMT-OTPE-RCA 20 AN

Person Data
319 319 CAT  [Category - Person FMT-OTPE-CAT 1 AN
320 339 FPC Fingerprint Classification Code FMT-OTPE-FPC 20 AN
340 340 SEX Sex FMT-OTPE-SEX 1 AN
341 341 RAC Race FMT-OTPE-RAC AN
342 343 POB Place of Birth FMT-OTPE-POB 2 AN
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Tape Format 120. Other Person Validation Format (continued)

344 346 HGT Height FMT-OTPE-HGT 3 AN
347 349 Height Quantity FMT-OTPE-HGT-QTY |3 N
350 352 WGT Weight FMT-OTPE-WGT 3 AN
353 355 Weight Quantity FMT-OTPE-WGT-QTY |3 N
356 358 EYE Eye Color FMT-OTPE-EYE 3 AN
359 361 HAI Hair Color FMT-OTPE-HAI 3 AN
362 364 SKN Skin Tone FMT-OTPE-SKN 3 AN
365 373 FBI FBI Number FMT-OTPE-FBI 9 AN
Other Person Data
374 388 WNO Warrant Number FMT-OTPE-WNO 15 AN
389 408 RPR Reason Probation Release FMT-OTPE-RPR 20 AN
Revoked
409 412 ooC Original Offense Code FMT-OTPE-OOC 4 AN
413 420 DPR Date Probation Release Revoked |FMT-OTPE-DPR 8 AN
421 429 CTI Court ORI FMT-OTPE-CTI 9 AN
430 438 ARI Arresting Agency ldentifier FMT-OTPE-ARI 9 AN
439 446 DPE Date Expiration Probation FMT-OTPE-DPE 8 AN
447 454 DOA Date of Arrest FMT-OTPE-DOA 8 AN
455 484 SON Name of Supervising Officer FMT-OTPE-SON 30 AN
485 496 SOT Supervising Officer Business FMT-OTPE-SOT 12 AN
Telephone

497 504 EDS Date Supervision Ends FMT-OTPE-EDS 8 AN
505 554 LOC Release Location FMT-OTPE-LOC 50 AN
555 604 INC Place of Incarceration FMT-OTPE-INC 50 AN
605 613 SCI Sentencing Court Identifier FMT-OTPE-SCI 9 AN
614 637 OFF Offense Code FMT-OTPE-OFF 24 AN
638 717 EML E-mail Address FMT-OTPE-EML 80 ANS
638718 800 Filler 16383 |AN




SECTION 4—-VALIDATION LAYOUTS

Tape Format 129. Hot Database Image Validation Format

Group| Start End MFC Field Description Cobol Dataname |Length |Format Comments
or |Column|Column| Code
Usage
Common Data
1 2 RTYP |Record Type FMT-HDIM-RTYP |2 AN Record Types:
"61" Boat Image
"62" Vehicle Image
“63" Article Image
“64" Person Image
3 6 RCNT |Record Type Count FMT-HDIM-RCNT |4 N
7 7 STAT |Status FMT-HDIM-STAT |1 AN
8 8 HTY HDB Type FMT-HDIM-HTY 1 AN
9 9 HSB HDB Subtype FMT-HDIM-HSB 1 AN
10 18 TORI  |Terminal ORI FMT-HDIM-TORI 9 AN
19 38 OCA Originating Agency Case FMT-HDIM-OCA 20 AN Right Justified
Number
39 48 NIC NCIC Number FMT-HDIM-NIC 10 AN
49 58 BNIC |Base NCIC Number FMT-HDIM-BNIC 10 AN
Image Data FMT-HDIM-DATA
59 78 DTE Date and Time of Entry FMT-HDIM-DTE 20 AN
79 98 DTR Date and Time of Retirement FMT-HDIM-DTR 20 AN
99 106 Date of Image FMT-HDIM-DTE- 8 AN
IMAGE
107 114 DOC Date of Cancellation FMT-HDIM-DOC 8 AN
115 124 Image NIC Number FMT-HDIM-IMG-NIC|10 AN
125 125 STS Status FMT-HDIM-STS 1 AN
126 126 Type FMT-HDIM-TYPE |1 AN
127 150 Make FMT-HDIM-MAKE |24 AN
151 170 Model FMT-HDIM-MODEL |20 AN
171 173 Style FMT-HDIM-STYLE |3 AN
174 176 Length FMT-HDIM- 3 N
LENGTH
177 180 Year FMT-HDIM-YEAR |4 AN
181 420 MIS Miscellaneous FMT-HDIM-MIS 240 ANS
481421 |800 Filler 620380 |AN




SECTION 4—-VALIDATION LAYOUTS

Tape Format 143. Identity Theft Persons Validation Format

Group | Start End MFC |Field Description Cobol Dataname |Length |Format |Comments
or Column [Column |Code
Usage
Common Data
1 2 RTYP |Record Type FMT-PEWP-RTYP |2 AN Record Type "??"
3 6 RCNT |Record Type Count FMT-PEWP-RCNT |4 N
7 7 STAT [Status FMT-PEWP-STAT |1 AN
8 8 HTY |HDB Type FMT-PEWP-HTY |1 AN
9 9 HSB HDB Subtype FMT-PEWP-HSB |1 AN
10 18 TORI |Terminal ORI FMT-PEWP-TORI |9 AN
19 38 OCA  |Originating Agency Case FMT-PEWP-OCA |20 AN Right Justified
Number
39 48 NIC NCIC Number FMT-PEWP-NIC |10 AN
49 58 BNIC |[Base NCIC Number FMT-PEWP-BNIC |10 AN
59 61 TMZ  |Time Zone (Date and Time of |FMT-PEWP-TMZ |3 AN
Entry)
62 81 DTE Date and Time of Entry FMT-PEWP-DTE |20 AN
82 101 DTI Date and Time of Retirement FMT-PEWP-DTI 20 AN
102 121 DLU Date and Time Last Modified FMT-PEWP-DLU |20 AN
122 141 DTS Date and Time of Suppression |FMT-PEWP-DTS |20 AN
142 149 DOI Date of Incident (Date of Theft) |[FMT-PEWP-DOI |8 AN
150 157 DTV |Date of Last Validation FMT-PEWP-DTV |8 AN
158 165 DVR |Date of Validate Request FMT-PEWP-DVR |8 AN
166 173 DCL Date of Clear FMT-PEWP-DCL |8 AN
174 181 DOC |Date of Cancel FMT-PEWP-DOC |8 AN
182 189 DOR Date of Recovery FMT-PEWP-DOR |8 AN
190 191 USR |User Code FMT-PEWP-USR |2 AN
192 195 MKE |Message Key FMT-PEWP-MKE |4 AN
196 196 NOA  [Notify Originating Agency FMT-PEWP-NOA |1 AN
197 197 CAl Caution Indicator FMT-PEWP-CAI |1 AN
198 198 BAI Base Indicator FMT-PEWP-BAI 1 AN
199 199 IND Image Indicator FMT-PEWP-IND |1 AN
200 200 RETR |Retirement Reason FMT-PEWP-RETR |1 AN
201 221 RFR Reason for Removal FMT-PEWP-RFR |21 AN
222 251 NVL Name of Validator FMT-PEWP-NVL |30 AN
252 260 ORI Owning Agency ldentifier FMT-PEWP-ORI |9 AN
261 269 LKI Linking Agency ldentifier FMT-PEWP-LKI 9 AN
270 289 LKA Linking Agency Case Number |FMT-PEWP-LKA |20 AN Right Justified
290 298 RRI Recovering Agency ldentifier FMT-PEWP-RRI |9 AN
299 318 RCA |Recovering Agency Case FMT-PEWP-RCA |20 AN Right Justified
Number
Person Data FMT-PEWP-DATA
319 319 CAT Category - Person FMT-PEWP-CAT |1 AN
320 339 FPC Fingerprint Classification Code |FMT-PEWP-FPC |20 AN
340 340 SEX Sex FMT-PEWP-SEX |1 AN
341 341 RAC |Race FMT-PEWP-RAC |1 AN
342 343 POB |Placeof Birth FMT-PEWP-POB |2 AN
344 346 HGT  |Height FMT-PEWP-HGT |3 AN
347 349 Height Quantity FMT-PEWP-HGT- |3 N
QTY
350 352 WGT  [Weight FMT-PEWP-WGT |3 AN
353 355 Weight Quantity FMT-PEWP-WGT- |3 N
QTY
356 358 EYE Eye Color FMT-PEWP-EYE |3 AN




SECTION 4—-VALIDATION LAYOUTS

Tape Format 143. Identity Theft Persons Validation Format (continued)

Group |Start End MFC Field Description Cobol Dataname |Length [Format|Comments
or Column |Column |Code
Usage

359 361 HAI Hair Color FMT-PEWP-HAI |3 AN

362 364 SKN Skin Tone FMT-PEWP-SKN |3 AN

365 373 FBI FBI Number FMT-PEWP-FBI 9 AN Right Justified
Identity Theft
Person Data

374 377 IDT ID Theft Type FMT-PEWP-IDT |4 A

378 800 Filler 423
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INTRODUCTION

NCIC 2000
SUPERVISED RELEASE FILE

SECTION 1--INTRODUCTION

1.1 CRITERIA FOR ENTRY

Loca, ate, and federa supervision officers may enter recordsin NCIC for subjectswho are
put under specific restrictions during their probation, parole, supervised release sentence, or
pre-trial sentencing. The court shall order as an explicit condition of a sentence of probation or
supervised release “that the defendant not commit another local, state, or federa crime during
the term of supervison” (Title 28, U.S.C., Sections 3563 and 3583). Among discretionary
conditions that the court may impose are the following:

That the defendant;

1.

Refrain from engaging in a specified occupation, business, or professon bearing a
reasonable direct reationship to the conduct condtituting the offense, or engage in such
a specified occupation, business, or profession only to a stated degree or under stated
circumstances.

Refrain from frequenting specified kinds of places or from associating unnecessarily with
specified persons.

Refrain from excessive use of dcohol or any use of a narcotic drug or other controlled
substance without a prescription by alicensed medica practitioner.

Refrain from possessing afirearm, destructive device, or other dangerous wesgpon.
Undergo available medicd, psychiatric, or psychologica treatment, including treatment
for drug or acohol dependency, as specified by the court, and remain in a specified
indtitution if required for that purpose.

Remain in the custody of the Bureau of Prisons during nights, weekends, or other
intervals of time totaling no more than the lesser of 1 year or the term of imprisonment
authorized for the offense, during the first year of the term of probation.

Reside in a specified place or area or refrain from residing in a specific place or area.

Remain within the jurisdiction of the court, unless granted permission to leave by the
court or a probation officer.

Notify the probation officer promptly if arrested or questioned by alaw enforcement
officer.

April 2004/NCIC
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INTRODUCTION

Any locdl, state, or federd crimina justice supervision agency may enter information on
probationers and subjects of supervised releases.

12 MESSAGE KEY (MKE) CODES

M essage MKE Trandation
Entry EC PROBATION OR SUPERVISED
RELEASE STATUS
EC-C PROBATION OR SUPERVISED
RELEASE STATUS- CAUTION
Modify MC
Cance XC
Inquiry* QW
W
QwB
QWI
Qv
yAY,
Clear CcC
Entry of ECN
supplementd
record of diases
and/or additional
identifiers
Entry of ECNS
supplementa
golen/fraudulent
identifiers
Cancdlation XCN
of supplementa
record
Cancdlation XCNS
of solery/

fraudulent identifiers

Revised SUPERVISED RELEASE FILE 2 April 2004/NCIC
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*There is no specific MKE to query the Supervised Release File; however, awanted person
inquiry will return a hit response on thisfile if amatch occurs.
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INTRODUCTION

1.3 RECORD RETENTION PERIOD

Supervised Release File records are removed once records meet the date in the Date of
Probation/Parole Expiration (DPE) Field. NONEXP may be entered in the DPE Field for
subjects with nonexpiring dates of supervision. A $.P. Purge Natification is sent to the entering
agency 30 days prior to the date the record isto expire.

An exception to record retention periods will occur in the event a serious error is detected in
the record on file or in the event the record is not vaidated as scheduled. Additiona
information on the serious errors program can be found in the Introduction chapter of this
manud.

Example of a $.P. Purge Natification

$. P.
VA013123G

THE FOLLOW NG RECORD W LL BE PLACED I N EXPI RED STATUS I N THI RTY DAYS
BY THE FBI COVPUTER BASED ON THE EXPI RATI ON DATE CONTAI NED I N THE
SUPERVI SED RELEASE RECORD. UNLESS ACTION IS TAKEN TO | NCREASE

THE EXPI RATI ON DATE, MODI FI CATI ON OR CANCELLATI ON OF THE RECORD W LL BE
PROHI Bl TED AFTER THE THI RTI ETH DAY.

ORI/ VA013123G NAM SM TH, JOHN J SEX/ M RAC/ W POB/ TX DOB/ 19520521
HGT/ 510 WGT/ 175 EYE/ BRO HAI/ BRO FBI/ 123456A SKN DRK

SMI/ SC R HD
FPC/ 121011C0O141159TTCl 13 MNU/ AS- 123456789 SOC/ 123456789

OLN/ 98765432 OLS/ MD OLY/ 2000
OOC/ ROBBERY OCA/ 611112131

VLD/ 20000521
M S/ SUBJECT ON PAROLE MAY NOT LEAVE THE AREA PROHI BI TED TO
M S/ FREQUENT BARS

LI C/ ABC123 LIS/ VA LIY/ 1999 LIT/PC
VI N 2F37Z7P051519 VYR/ 1977

VMA/ PONT VMO LEM VST/ 2D VCO WHI
DPE/ 20101009 SCI/ VA12346J LOC/ ANY COUNTY VA PAROLE OFFI CE

DSS/ 20050509 SON FI TZPATRI CK, JCOHN SOT/ 703 555-3013
ARI / VA1012600 | NC/ VA STATE PENI TENTI ARY DOA/ 19900615

ORI IS ANY CITY PARCLE OFFI CE VA 703 555-1234
| M/ 1 435461801 | MI/ M

NI C/ C146203706 DTE/ 19991020 0001 EST
1.4 AUTOMATIC RETIREMENT

Datain the License Plate Number (LIC), License Plate Year of Expiration (LIY), and License
Plate Type (LIT) Fedsin a supervised release base record or supplementa record will be
retired 1 year after the license plate expires asindicated inthe LI'Y Fied. If the expired license
plate is the only searchable identifier in the Supervised Release File record, the entire record
will beretired.

Revised SUPERVISED RELEASE FILE 4 April 2004/NCIC



INTRODUCTION

A nonexpiring license plate (L1Y/NX) contained in a Supervised Release File record will
remain on file until action istaken by the originating agency to remove the license dataor clear
or cancel the entire record.

1.5 VALIDATION

A portion of the Supervised Release File records will be vaidated monthly as described in the
Vdidation Schedule of the Introduction chapter of thismanua. The Name of Vaidator (VLN)
Field will be returned only when the requester of the record is the entering agency. For al
other inquiries, the VLN Fed will be suppressed.

1.6 MESSAGE FIELD CODESAND EDITS

Code

ARI

CMC

CRI

DCL

DLO

DNA

DOA

DOB

DOC

Field

Arresting
Agency Identifier

Caution and
Medica Conditions

ORI of Court
Issuing Warrant

Date of Clear

DNA Location

DNA Profile
I ndicator
Date of Arrest

Date of Birth

Date of

Edits

Must be avalid NCIC-assigned ORI.

Must be avaid NCIC-assigned code aslisted in
Persona Descriptors, NCIC 2000 Code Manual.

Must be avalid NCIC-assigned ORI.

Must be avdid Gregorian date (YYYYMMDD) equd
to or less than current date.

Freetext. If the DNA fiddisN or defaulted to N, then
the DLO must be blank.

Must beeither aY or N. N isthedefault vaue. If
Y isentered, then the DLO Fidd must contain data

Must be avdid Gregorian date (YYYYMMDD).

Must be avdid Gregorian date (YYYYMMDD) if it is
the only numeric identifier. The DOB cannot be later
than the current date, or any date 1 day through 9 years
364 days prior to current date. If the DOB is not the
only numeric identifier, 00 isvdid for the month and

day when the actud date is unknown. More
information in Persona Descriptors, NCIC 2000 Code
Manual.

Must be avdid Gregorian date (YYYYMMDD)

April 2004/NCIC
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Cancedllation equal to current date or current date minus one.

DPE Date of Probation/ Must be avdid Gregorian date (YYYYMMDD) or
Parole Expiration NONEXP.
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Code

DPR

DSS

EDS

EML

FBI

FPC

HAI

HGT

Field

Date Probation or
Release Revoked

Date of Start of
Supervison

Date of Release
from Supervison

E-mail Address

Eye Color

FBI
Number

FHngerprint
Classfication

Hair Color

Height

Edits

Must contain no data.

Must be avdid Gregorian date (YYYYMMDD).

Must be avdid Gregorian date (YYYYMMDD).

Freetext. Must not contain aperiod (.).

Must be avaid NCIC-assigned code as listed in
Persona Descriptors, NCIC 2000 Code Manual.

May be up to seven numerics, or oneto Sx

numerics followed by an aphabetic character A
through H; or one to six numerics followed by an
aphabetic character Jthrough Z, followed by one or
two check digits; or one to six numerics followed by
two aphabetics followed by one check digit. If the
number contains one aphabetic character (J2), the
check digit(s) will be 1to 11. If the number contains
two aphabetic characters, thefirst cannot be B, G, 1,
0,0Q,S U,Y, or Z; the second must be A, B, or C;
and the check digit will be0to 9. The aphabetic
characters| and O are dwaysinvaid. More
information in Persond Descriptors, NCIC 2000 Code
Manual.

Must be avaid NCIC-assigned code aslisted in
Persona Descriptors, NCIC 2000 Code Manual. If
the first character of any finger is numeric, the second
character must also be numeric. Codes 00 and 50 may
not be used.

Must be avaid NCIC-assigned code as listed in
Persona Descriptors, NCIC 2000 Code Manual.

The firgt character represents feet, and the second and
third characters represent inches. May be a minimum
of 400 but not more than amaximum of 711. More
information in Persona Descriptors, NCIC 2000 Code
Manual.

April 2004/NCIC
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Code

IMN

IMT

INC

LIC

LIS

LIT

LIY

LOC

MIS

MKE

MNU

Field

Image NCIC
Number

Image Type

Place of
Incarceration

License Plate
Number

License Plate
State

License Plate
Type

License Plate
Y ear of

Expiration

Release Location

Miscdlaneous

Message Key

Miscdlaneous
Number

Edits

A sdf-checking number automatically assgned by
NCIC to each accepted image record, consisting of
aphabetic character | followed by nine numeric
characters. Must have valid check digit.

Must be avaid NCIC-assigned code as listed in the
Image File chapter.

Freetext.

Must not be the characters UNK, UNKN, or
UNKNOWN. If VMA isAERO, LISisUS, and LIT
isPP or NP, the first character in the LIC Field must
be the dphabetic N. If the license plate number
exceeds ten characters, only the first ten characters
should be entered inthe LIC Fidd. Thefull plate
number must be shown in the MIS Fidd.

Must be avaid NCIC-assigned code as listed in
State and Country Codes, NCIC 2000 Code Manual.

Must be avdid code aslisted in Vehicular Data
Codes, NCIC 2000 Code Manual.

Must represent the highest year in which the license
plateisvdid. The vaue can be current year, current

year minus 1 or later than current year, or the
aphabetics NX to represent a nonexpiring registration.

Freetext.

SVIN must be entered in the MIS Fidd if the VIN isa
state-assigned or nonconforming 17-character VIN.

Must be avalid message key.

The firg two characters must be avalid NCIC-
assigned code as listed in Personal Descriptors, NCIC
2000 Code Manual. Thethird character must be a
hyphen. Entry of one zero only or arun of zerosis
prohibited in pogtions 4 through 15. An originating

April 2004/NCIC
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Code

NAM

NIC

OCA

OLN

OLS

OLY

0o0oC

ORI

Field

Name

NCIC Number

Originating
Agency Case
Number

Operator’s
License Number

Operator’s
License State
Operator’s

License Year
of Expiration

Origind Offense

Originating
Agency Identifier

agency police or identification number in MNU cannot
be the only numeric identifier in the
Edits

record. If the MNU exceeds 15 characters, thefirst 156
characters should be entered in the MNU fidd. The
full MNU should be entered in the MIS Fdd.

The name may include a phabetics, numerics, acomma,
hyphens, and spaces; the comma must follow the last
name; there can be no more than one space after the
comma. The hyphen cannot be in the firgt position or
directly precede the comma. The NCIC 2000 Code
Manual, Persona Descriptors, provides coding
ingructions.

A sdf-checking number consisting of an dphabetic
character (C in the Supervised Release File) followed
by nine numeric characters automatically assgned by
NCIC to each accepted record. Must have valid
check digits when used to identify therecord in
subsequent transactions.

Must not contain asingle zero only, arun of zeros
only, asingle aphabetic only, the word NONE, or the
first seven characters of the ORI Field. Theonly vaid
character is the hyphen.

One zero only or arun of zeros only indicating a
license is unknown may not be used. More information
in Persona Descriptors, NCIC 2000 Code Manual.

Must be avaid NCIC-assigned code as listed in
State and Country Codes, NCIC 2000 Code Manual.

Must represent the year the license expires or the
aphabetics NX to represent a nonexpiring license.
More information in Persona Descriptors, NCIC 2000
Code Manual.

Must be avaid NCIC-assigned code as listed in
Uniform Offense Codes, NCIC 2000 Code Manual.

Must be avalid NCIC-assigned ORI.

Revised SUPERVISED RELEASE FILE
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Code

POB

RAC

RPR

SCI

SKN

SMT

Field

Place of Birth

Race

Reason Probation
or Release Revoked

Sentencing Court
| dentifier

Sex

Skin Tone

Scars, Marks,
Tattoos, and
Other

Characteristics

Socia Security
Number

Name of
Supervisng
Officer

Business Telephone
of Supervisng
Officer

Edits

Must be avalid NCIC-assigned code as listed in State
and Country Codes, NCIC 2000 Code Manual.
More information in Persona Descriptors, NCIC 2000
Code Manual.

Must be avaid NCIC-assigned code as listed in
Personal Descriptors, NCIC 2000 Code Manual.

Must contain no data.

Must be avalid NCIC-assigned ORI.

Must be avaid NCIC-assigned code as listed in
Persona Descriptors, NCIC 2000 Code Manual.

Must be avaid NCIC-assigned code as listed in
Persona Descriptors, NCIC 2000 Code Manual.

Must be avalid NCIC-assigned code as listed
in Persona Descriptors, NCIC 2000 Code Manual.

Must not be less than 001010001 or have avalue of
8 or 9inthefirg postion or have avaue of 00 in the
fourth and fifth podtion. Invalid and/or nonissue
numbers are accepted but cause a SOC attention
message. More information in Persona Descriptors,
NCIC 2000 Code Manual.

The name may include aphabetics, numerics, a
comma, hyphens, and spaces, the comma must follow
the last name; there can be no more than one space
after the comma. The hyphen cannot be in the first
postion or directly precede the comma. The NCIC
2000 Code Manual, Persond Descriptors, provides
coding ingructions.

Must be three numerics, a space, three numerics,
a hyphen, followed by four numerics.

Revised SUPERVISED RELEASE FILE
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Code

VCO

VIN

VLN

VMA

Field

Vehicle Color

Vehide
|dentification

Name of Vdidator

Vehicle Make

(Jeep)

Edits

Must be avaid NCIC-assigned code as listed

in Vehicular Data Codes, NCIC 2000 Code Manual.
If two colors are used, they must be separated by a
dash (/).

Single zero only, run of zeros only, Sngle

aphabetic only, dl aphabetics only, or spaces Number
cannot be used. The Vehicle File chapter of this
manual has additiond editsonthe VIN Fidd. If Sate-
assigned or nonconforming 17-character VIN, SVIN
must be entered inthe MIS Fidd. If the VIN exceeds
20 characters, only the last 20 characters should be
entered inthe VIN Fed. Full VIN must then be
shown inthe MIS Fed.

Any valid characters representing validator.

Thefirg four characters must be dphabetic and avdid
NCIC-assigned code. If the VMA codeislessthan
four characters and data are included in pogtions 5
through 24, positions 3 and/or 4 should be blanks. The
remaining characters are free text and must contain the
name of the manufacturer when the code is AERO,
ATV, COEQ, CYCL, FARM, SNOW, SPEC,
TRLR, or TRUK. If the VMO isother than TL, the
VMA code must be avalid NCIC-assigned code as
listed in Vehicular Data Codes, NCIC 2000 Code
Manual.

If theVMOIisTL, the VMA code must not bethe
characters. ASM, ASMB, ASSE, ASSM, MB, MC,
MK, MP, MS, NA, TK, TL, UNK, UNKN, XX,
XXX, XXXX,YY,YYY,YYYY,ZZ,72ZZ, or
7777.

For every assembled vehicle that does not have a
manufacturer-assigned VIN, the code must be ASVE.

If the VMA codeis JEP, the VYR must be 1969 or
less. If the VMA codeisAMER, the VYR must be
1988 or less. If the VMA codeis JEEP, the VYR
must be 1989 or greater.

Revised SUPERVISED RELEASE FILE
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Code

VMO

(arcraft)

Fied
(al-terrain
vehide, dune
bugay, go-cart,

golf cart, and
snowmobile)

VehicleModé

(assembled
automobile)

(congtruction
equipment)

(farm and garden
equipment)

(motorcycle)

(snowmohile)

If VST is1J, 2J, 3], MJ, 1P, 2P, 3P, MP, BP, HP, or
SA, the code must be AERO.

Edits

If VST isEB, EN, or OP, the VMA code must be
SPEC, ATV, SNOW, or one of the approved VMA
snowmobiles or motorcycles listed in Vehicular Data
Codes, NCIC 2000 Code Manual. If VST isMV,
the VMA code must be SPEC, ATV, CYCL, or one
of the approved VMA codes for snowmobiles or
motorcycleslisted in Vehicular Data Codes, NCIC
2000 Code Manual. If VMA codeisATV or SPEC,
the VST must be EB, EN, MV, or OP, and the MIS
Feld must have one nonblank character.

Must be aphanumeric characters. Spaces cannot be
skipped. Hyphens or symbols should be used. More
information in Vehicular Data Codes, NCIC 2000
Code Manual.

The only vaid VMO codes for vehicleswith VST
codes EB, EN, MV, or OP are (blank), CYL, DUN,
GOF, GRT, SKT, SKW, TOY, TRA, TRW, or
WHE.

If thefirst four characters of the VMA are ASVE,
the VMO must be AV or REP.

If the first four characters of the VMA are COEQ,
the VMO must be CE.

If the first four characters of the VMA are FARM,
the VMO must be FE.

If the VST isMB, MC, MD, MK, MS, or MY, the
VMO requiredisCYL.

If the first four characters of the VMA are SNOW or
one of the vaid snowmobile manufacturer’ s codes
listed in the Vehicular Data Codes, NCIC 2000 Code
Manual, the VMO must be SKT, SKW, TRA, TRW,
or WHE.

April 2004/NCIC
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(traler) If the firgt four characters of the VMA are TRLR or
HMDE, the VMO must be TL.

(truck) If the first four characters of the VMA are TRUK, the
VMO must be TK.
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Code Field Edits

VST Vehide Style Must be avaid NCIC-assigned code as listed in
Vehicular Data Codes, NCIC 2000 Code Manual.

VYR Vehicle Year Must represent the product (model) year during which
the vehicle was manufactured (YYYY). Year cannot
be more than 1 year beyond the current model year.
For entries of model year 1981 or later, and when the
VIN is 17 characters, the tenth position (vehicle year)
of aVIN must represent the VYR.

WGT Weight Minimum of 050 and maximum of 499. More
information in Persona Descriptors, NCIC 2000 Code
Manual.

WNO Warrant Number Oneto fifteen dphanumeric characters.

1.7 CRITERIA FOR REJECTING DUPLICATE RECORDS

1 If the following fields of a Supervised Release File entry message are the same as the
corresponding fields of a Supervised Release record dready on file, the second entry
will be rgected with the message REJECT ON FILE: FBI and ORI; MNU and ORI,
SOC and ORI; OLN, OLS, and ORI; VIN, VMA, NAM, and ORI; LIC, LIS, LIY,
LIT, NAM, and ORI; OCA, NAM, and ORI; and DOB, NAM, and ORI.

2. Whenever the message REJECT ON FILE is sent, the record on file will also be
transmitted.

3. A duplicate record will be accepted if the ORI in the second entry is different or the
person type is other than Supervised Release, such as VGTOF, Wanted Person, etc.
A duplicate record will also be accepted if there are vehicle dataiin the Supervised
Release record message that match datain the Vehicle File. In those cases, the
duplicate record(s) will be furnished with the entry/modify acknowledgment.

1.8 IMAGE CAPABILITY

The Image File chapter of the manua contains information regarding entry, modification,
cancdlation, and inquiry of imagesin NCIC.
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19 INVESTIGATIVE INTEREST

The Other Transactions chapter of thismanua containsinformation regarding investigative interest
supplemental records.

SECTION 2--ENTRY

21 EXAMPLE OF AN ENTRY

1N01000005. EC. MD101260G. SM TH, JOHN J. M B. AL. 19620623. 509. 168. BRO. BLK.
494999Wh. DRK. PRCD R EAR 121011C0141159TTCl 13. AS- 123456789. 123456789.
34862561. MD. 2003. 0907.612767853456. ON PAROLE, SUBJECT SHOULD REMAI N

W THI N TOAN LIM TS OF BALTI MORE, NOT ALLOAED | N BARS. ABC123. MD. 1996.

PC. 2Y27H5L100009. 1975. PONT. VEN. 2D. BLU. . MD123456J. BALTI MORE PENI TENTI ARY.
19900615. 20101009. 20051009. FI TZPATRI CK, JOHN. 301 555- 3013. . MD1012600. . .
WORK FARM MD. . ........ Y. FBI LAB, QUANTICO, VA 703- 632- 4000, VA1234567,
MTDNA. JFI TZPATRI CK@PS( DOT) MD( DOT) US

Acknowledgment:

1L01000005

MD101260G

NAM SM TH, JOHN J NI C/ C146203706
OCA/ 612767853456

22 MESSAGE FIELD CODESFOR ENTRY

FIELD NAME REQUIREMENTS F:VIIEEESCA;SEE LEIEé?H DATA TYPE
HEADER MANDATORY HDR 9-19 g;;gﬁfiﬂigi%ﬁgggc’
MESSAGE KEY MANDATORY MKE 2-4 éhilii?;gssplzcml_
ﬁ:)RI)Elﬁ'II'II\II':AI\-IE—:?NG AGENCY MANDATORY ORI 9-9 ALPHABETIC, NUMERIC
NAME MANDATORY NAM 3-30 2:;;;'2? EC—:rI-IIi,R'\,IALéZI\ﬁIIEEEISC,
= wmowrons | e | |cosvemen
e wwowronr | mo | |coesvemen
PLACE OF BIRTH OPTIONAL POB 2-2 cl\:lgll:()lEZ'(B)\OS()%%:lljlglilllj/O\llil\]U AL
DATE OF BIRTH CONDITIONAL DOB 8-8 NUMERIC
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HEIGHT MANDATORY HGT 33 NUMERIC
WEIGHT MANDATORY WGT 33 NUMERIC
CODE ASDEFINED IN
EYE COLOR OPTIONAL EYE 33 NCIC 2000 CODE MANUAL
CODE ASDEFINED IN
HAIR COLOR MANDATORY HAI 33 NCIC 2000 CODE MANUAL
FBI NUMBER CONDITIONAL FBI 1-9 ALPHABETIC, NUMERIC
CODE ASDEFINED IN
SKIN TONE OPTIONAL SKN 33 NCIC 2000 CODE MANUAL
SCARS, MARKS,
TATTOOS, AND OTHER OPTIONAL SMT 3-10 EgﬁiEZQ(i)%%:é';TI/IDAII\TU AL
CHARACTERISTICS
FINGERPRINT
CLASSIFICATION OPTIONAL FPC 20-20 ALPHABETIC, NUMERIC
MISCELLANEOUS ALPHABETIC, NUMERIC,
NUMBER CONDITIONAL MNU 415 SPECIAL CHARACTERS
SOCIAL SECURITY
NUMBER CONDITIONAL SOC 9-9 NUMERIC
OPERATOR'S LICENSE CONDITIONAL OLN 1-20 ALPHABETIC, NUMERIC
NUMBER SET
OPERATOR'SLICENSE =T oLS 2.2 CODE ASDEFINED IN
STATE NCIC 2000 CODE MANUAL
OPERATOR’'S LICENSE =T oLY 2-2 ALPHABETIC (2)
YEAR OF EXPIRATION 4-4 NUMERIC (4)
ORIGINAL OFFENSE CODE ASDEFINED IN
CODE OPTIONAL ooc 44 NCIC 2000 CODE MANUAL
ORIGINATING AGENCY ALPHABETIC, NUMERIC,
CASE NUMBER CONDITIONAL ocA 1-20 SPECIAL CHARACTERS
ALPHABETIC, NUMERIC,
MISCELLANEOUS OPTIONAL MIS 1-500 SPECIAL CHARACTERS
LICENSE PLATE CONDITIONAL
NUMBER =T LIC 1-10 ALPHABETIC, NUMERIC
CODE ASDEFINED IN
LICENSE PLATE STATE SET LIS 2-2 NCIC 2000 CODE MANUAL
LICENSE PLATE YEAR =T LIY 2-2 ALPHABETIC (2),
OF EXPIRATION 4-4 NUMERIC (4)
CODE ASDEFINED IN
LICENSE PLATETYPE SET LIT 2-2 NCIC 2000 CODE MANUAL
April 2004/NCIC 19 Revised SUPERVISED RELEASE FILE
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VEHICLE
IDENTIFICATION (S:;ND'T'ONAL VIN 120 | ALPHABETIC, NUMERIC
NUMBER
VEHICLE YEAR SET VYR 4-4 NUMERIC
CODE AS DEFINED IN
VEHICLE MAKE SET VMA 224 | N01C 2000 CODE MANUAL
CODE AS DEFINED IN
VEHICLE MODEL SET VMO 23 NGIC 2000 CODE MANUAL
CODE AS DEFINED IN
VEHICLESTYLE =T VST 2 NCIC 2000 CODE MANUAL
33 CODE AS DEFINED IN
VEHICLECOLOR T Veo 7-7 NCIC 2000 CODE MANUAL
CAUTION AND CODE ASDEFINED IN
MEDICAL conpiTions | SONPITIONAL cme 2 NCIC 2000 CODE MANUAL
SENTENCING COURT
\DENTIFIER OPTIONAL scl 99 ALPHABETIC, NUMERIC
PLACE OF ALPHABETIC, NUMERIC,
INCARCERATION OPTIONAL INC 150 | SPECIAL CHARACTERS
DATE OF ARREST OPTIONAL DOA 8-8 NUMERIC
DATE OF
PROBATION/PAROLE 6-6 ALPHABETIC
EXPIRATION MANDATORY DPE 8-8 NUMERIC
DATE OF START OF
SUPERVISION MANDATORY DSS 8-8 NUMERIC
NAME OF SUPERVISING ALPHABETIC, NUMERIC,
OFFICER MANDATORY SOoN #30 | SPECIAL CHARACTERS
BUSINESS TELEPHONE
NUMBER OF MANDATORY soT 12-12 Q'P‘; ;'XE Eg}:i&%“ﬁ:g'sc’
SUPERVISING OFFICER
DATE OF RELEASE
FROM SUPERVISION OPTIONAL EDS 8-8 NUMERIC
ARRESTING AGENCY
IDENTIFIER OPTIONAL ARI 99 ALPHABETIC, NUMERIC
DATE PROBATION OR
RELEASE REVOKED DPR 0 BLANK
REASON PROBATION
OR RELEASE REVOKED RPR 0 BLANK
RELEASE LOCATION OPTIONAL LOC 150 | ALPHABETIC, NUMERIC
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WARRANT NUMBER OPTIONAL WNO 1-15 ALPHABETIC, NUMERIC

ORI OF COURT ISSUING

WARRANT OPTIONAL CRI 9-9 ALPHABETIC, NUMERIC
ALPHABETIC, NUMERIC

% . , )

NAME OPTIONAL NAM 3-30 SPECIAL CHARACTERS

DATE OF BIRTH OPTIONAL DOB* 8-8 NUMERIC

SOCIAL SECURITY

NUMBER OPTIONAL SOC* 9-9 NUMERIC

MISCELLANEOUS . ALPHABETIC, NUMERIC,

NUMBER OPTIONAL MNU 415 SPECIAL CHARACTERS

OPERATOR'S LICENSE CONDITIONAL OLN* 1-20 ALPHABETIC. NUMERIC

NUMBER SET )

OPERATOR'SLICENSE

STATE SET OLS 2-2 ALPHABETIC

OPERATOR’'SLICENSE =T oLY* 2-2 ALPHABETIC (2),

YEAR OF EXPIRATION 4-4 NUMERIC (4)

DNA PROFILE

INDICATOR OPTIONAL SET DNA 1-1 ALPHABETIC

DNA LOCATION SET DLO 1-250 ALPHABETIC, NUMERIC,
SPECIAL CHARACTERS
ALPHABETIC, NUMERIC,

E-MAIL ADDRESS OPTIONAL EML 3-80 SPECIAL CHARACTERS

[EXCEPT PERIOD ()]

* Fraudulent data

23 MANDATORY FIELDSFOR ENTRY

1. The following fields are mandatory for the acceptance of a supervised release entry into
NCIC: HDR, MKE, ORI, NAM (base record NAM must be included in all entry
messages and must be the individud’ s true name), SEX, RAC, HGT, WGT, HAI,
OCA, DPE, DSS, SON, SOT, and a least one of the following numeric identifiers:
DOB (including year, month, and day); FBI; MNU (other than originating agency
police or identification number); SOC; OLN with OLSand OLY; LIC with LIS, L1Y,

and LIT; or VINwith VYR, VMA, and VST.

2. The base record entry format includes one of each of the stolenv/fraudulent (S/F)
identifier fidds. These fiddsimmediately follow the CRI Field and are entered in the
following order: S/F name; SF date of birth; S'F Socia Security number; S/IF
miscellaneous identifying number; and S/F operator’ s license number, state, and year of
expiraion. Any agency tranamitting a base record entry message may optionaly
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24

25

include one of each type of the SF identifiersif at least one of the individud’s red
identifiers are included in the base record.

Although the SF fields are appended to the base record entry message, NCIC will
process the data therein as a supplementd S/F identifier record entry message. Thus,
SF identifiersincluded in a base record entry message cannot be changed or deleted
with a modify message. Stolen/fraudulent identifiers can be changed or deleted only by
using the supplemental S'F identifier record entry and cancel transactions.

The entry of invalid and/or nonissued numbersin the SOC Field isdlowed. A cavest
will be generated stating that the SOC has not been assigned and that the agency should
check for apossible data entry error. For example:

ATTENTI ON -- THE SOC USED I N YOUR TRANSACTI ON HAS NOT BEEN ASS|I GNED BY
THE SOCI AL SECURI TY ADM NI STRATI ON. PLEASE CHECK FOR A DATA ENTRY ERROR
N YOUR QUERY AND RESUBM T | F NECESSARY.

ADDITIONAL GUIDELINESFOR ENTRY

1.

The entering agency (ORI) must account for al fieds in the Supervised Release File
record entry format. In the origind entry, al available data called for in the record must
be entered. Missing data obtained at a later time should be promptly added through the
use of amodify message (MKE/MC). Guideinesfor the entry of diases and/or other
additiona identifiers as a supplementa record to a Supervised Release File record are
located in Section 8 of this chapter.

For training and adminigtrative purposes, agencies may enter test recordsin
NCIC 2000 format by using the header TNO1. The test records will not generate any
natifications nor will batch processing be performed in the test system.

If aDOB isthe only known numerical identifier, it must be avaid Gregorian date
(YYYYMMDD) or the entry will be rejected.

All numericd identifiers except OCA and MNU are to be entered omitting spaces,
hyphens, and symbols. A hyphen may be used in the OCA Field, and a hyphen must
be used to separate the first two aphabetics from the number itsdf in the MNU Field.
If the MNU exceeds 15 characters, the first 15 characters should be entered in the
MNU fidd. Thefull MNU should be entered in the MIS Field.

MESSAGE FIELD CODE EDITSFOR ENTRY

1.

PERSONAL DESCRIPTORS
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Entry ingtructionsfor NAM, SEX, RAC, DOB, HGT, WGT, EYE, HAI, FBI, SKN,
SMT, FPC, MNU, SOC, OLN, and CMC can be found in Personal Descriptors,
NCIC 2000 Code Manual. Codes for entering the POB can be found in State and
Country Codes, NCIC 2000 Code Manual.

2. ORIGINAL OFFENSE CODE - UNIFORM OFFENSE CLASSIFICATIONS
(0OC)

The OOC Fidd is used to describe the offense which occurred prior to the parole or
probation status. The appropriate code for the particular offense should be entered in
the OOC. The codes listed in Uniform Offense Codes, NCIC 2000 Code Manual,
are the only codes approved for use in the OOC.

3. MISCELLANEOUS (MIS) DATA

1 Aliases, vehicular data, dates of birth, Socia Security numbers, and operator’s
license numbers should not be entered in the MIS Fidd. All additiond
searchable data should be entered as a supplemental record (MKE/ECN)
illustrated and explained in Section 8 of this chapter because this procedure
increases the chances of a hit on the record.

Nicknames (monikers) are to be entered in the MIS Fied, not in the
AKA Fed of the Supervised Release File record. Information inthe MIS
Field is not searchable.

2. Cross-referencing with another subject record may be accomplished by placing
the name and NIC of the other subject’ s record in the MIS Field of the other
record with an appropriate explanatory notation.

4. VEHICLE OR LICENSE PLATE DATA

A vehicle and/or license plate belonging to the subject may be entered as part of a
Supervised Release File record (EC, EC-C) provided the entering agency has
reasonable grounds to believe the subject of the record may be operating the vehicle or
vehicle bearing the license plate.

Mere knowledge or verification with the appropriate motor vehicle department that a
vehicle and/or license plate is registered to the supervised rel ease subject does not meet
the criteriafor entry of part of his’her record.

S. VEHICLE OR LICENSE PLATE DATA AND THE $.8. PROGRAM
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An agency making a Supervised Release File entry containing data on avehicle or
license plate registered in another state must advise the Control Terminal Agency
(CTA) inthe gtate of registry about such an entry if the sate of registry isnot a $.8.
Program participant. Additiona information on the $.8. adminitrative message can be
found in the Introduction chapter of this manual.

ORIGINATING AGENCY CASE NUMBER (OCA)

The entering agency should ensure the OCA is a unique number assigned to the case
within the agency. For NCIC records not related to an investigative case, the OCA
Field mugt il be unigue (e.g., Sate system-assigned number, filing system number,
Sate identification number).

DNA PROFILE INDICATOR (DNA) and DNA LOCATION (DLO)

The DNA Fidd has adefault vaue of N, meaning no DNA data are available.

When the user setsthe DNA Fiddto Y, indicating DNA data are available, then
specific information regarding location of the DNA sample, contact information, ORI
information, and type of DNA sample must be entered inthe DLO Field. If the DNA
Feldissetto Y and the DLO is blank, the record will be rejected.

E-MAIL ADDRESS (EML)

The E-mail Address (EML) Fidd should contain the primary e-mail address of the
agency or if known, the e-mail address of the supervising officid. (DOT) representsa
period () in the EML Fidd [eg., EMLIMNMHP@VN(DOT)STATE(DOT)US].

DATE PROBATION OR RELEASE REVOKED (DPR)
REASON PROBATION OR RELEASE REVOKED (RPR)

The DPR and RPR Fidds must not contain data. However, these fields must be
accounted for in the period formatted transaction. If the DPR or RPR Fields contain
data, the transaction will be rejected.

SECTION 3--MODIFICATION

31 WHENTOUSE AMODIFICATION MESSAGE
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Modification of arecord is restricted to the agency that entered the record. A modification
message is used to add, delete, or change datain a Supervised Release File base record. A
modification message is also used to validate a record.

A modification message used to delete information in the MNU, DOB, SOC, SMT, or CMC
Field of the base record will cause the oldest data in the supplementa record to move up to the
base record.

3.2 EXAMPLE OF A MODIFICATION MESSAGE

1NO1HEADER. MC. MD101260G. NAM SM TH, JOHN J. NI C/ C146203706.
SOC/ 123456789. OLY/ 1996

Acknowledgment:

1LO01HEADER
MD101260G
MODI FY NAM SM TH, JOHN J NI C/ C146203706

The above modification example contains header (INOIHEADER), message key (MC),
Originating Agency Identifier (MD101260G), two record identifiers (NAM/SMITH, JOHN J
and NI1C/C146203706), the fields being modified, and the data being changed (SOC/
123456789 and OL Y /1996).

3.3 MESSAGE FIELD CODESFOR MODIFICATION

MESSAGE FIELD
FIELD NAME REQUIREMENTS FIELD CODE LENGTH DATA TYPE

ALPHABETIC, NUMERIC,

HEADER MANDATORY HDR 9-19 SPECIAL CHARACTERS
MESSAGE KEY MANDATORY MKE 2-2 ALPHABETIC
ORIGINATING MANDATORY ORI 9-9 ALPHABETIC, NUMERIC

AGENCY IDENTIFIER

ALPHABETIC, NUMERIC,

NAME CONDITIONAL NAM 3-30 SPECIAL CHARACTERS
NCIC NUMBER CONDITIONAL NIC 10-10 ALPHABETIC, NUMERIC
ORIGINATING AGENCY ALPHABETIC, NUMERIC,
CASE NUMBER CONDITIONAL OCcA 1-20 SPECIAL CHARACTERS
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TRANSACTION

NAME OF ALPHABETIC, NUMERIC,
VALIDATOR OPTIONAL VLN 1-30 SPECIAL CHARACTERS
ANY FIELD(S) FROM

ENTRY OPTIONAL

34 IDENTIFICATION OF A RECORD TO BE MODIFIED

The record to be modified must be identified by either NAM and NIC, in that order; NAM and
OCA, in that order; or NIC and OCA, in that order, preceded by the proper MFC. The name
used in identifying the record to be modified must be st forth with the exact spdling and

gpacing as shown in the record on file.

35 ADDITIONAL GUIDELINESFOR MODIFICATION

Further ingructions to modify an dias and/or an additiona identifier previoudy appended to a
Supervised Release File record by means of a supplementa record are provided in Section 8

of this chapter.
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1 MODIFCATION TO REMOVE ALL VEHICULAR DATA

If thereisaneed to ddete dl vehicular data from a Supervised Release File record, a
specid modification message may be used to remove dl vehicular data from the base
record without identifying each individud field. The characters LIC-VCO/. following
the two record identifiers. LIC-VCO/. cause the NCIC System to delete the following
fidds LIC, LIS, LIY,LIT,VIN, VYR, VMA, VMO, VST, and VCO. For example:

1NO1HEADER. MC. MD101260G. NAM SM TH, JOHN J. NI C/ C146203706. LI C- VCO .

Acknowledgment:

1LO01HEADER

MD101260G
MODI FY NAM SM TH, JOHN J NI C/ C146203706

The above modification example to remove al vehicular data contains. header
(INOIHEADER), message key (MC), Originating Agency Identifier (MD101260G),
two record identifiers (NAM/SMITH, JOHN Jand NIC/C146203706), and the fields
being removed (LIC-VCO) immediately followed by dash period (/.).

2. MODIFICATION TO REMOVE PART OF VEHICULAR DATA

The specid modification message explained above cannot be used to remove less than
al of the vehicular datafrom a Supervised Release File base record. For example, if
only the four fields of license plate data (LIC, LIS, LIY, LIT) are to be deleted from
the record, the usual modifying procedure must be followed, with each field to be
deleted explicitly sat forth in the modify message. For example:

1NO01000005. MC. MD1012600. NAM DOE, JOHN J. NI C/ C146203706.
LIC/ . LIS/ . LIY/ . LIT/.

3. VALIDATION

For NCIC 2000 vdidation, aName of Vaidator (VLN) Field may be added to a
Supervised Release File record to indicate that the record has met the criteriafor
vaidation. When the VLN Field is entered, NCIC stores the current date in the record
inthe Date of Last Vdidation (VLD) Fed. If the user attempts to delete or modify the
VLN Feddto dl blanks, the message will be rgected. The acknowledgment for the
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modification message containing a VLN will indicate the record has been vdidated.
The VLN Fedd can bein any form that will uniquely identify the individua respongble
for the validation of the record, e.g., name, user 1D, employee number, etc. For
example

1NO1HEADER. MC. MD101260G. NAM SM TH, JOHN J. NI C/ C000069216.
SOC/ 144557911. VLN JONES, DAVID E

Acknowledgment:

1L01HEADER
MD101260G

VAL|I DATE NAM SM TH, JOHN NI C/ C000069216

In the example, the record is modified at the same timeit is vaidated.

SECTION 4--CANCELLATION

41 WHENTO USE A CANCELLATION MESSAGE

Cancellation of arecord is restricted to the agency that entered the record. A cancellation
message is used when the entering agency determinesthat the record isinvaid and was entered
inerror.

42 EXAMPLE OF A CANCELLATION MESSAGE

1NO1HEADER. XC. MD101260G. NAM SM TH, JOHN J. NI C/ C146203706. 19991205

Acknowledgment:

1LO01HEADER
MD101260G

CANCEL NAM SM TH, JOHN J NI C/ C146203706

The above cancellation example contains header (INOIHEADER), message key (XC),
Originating Agency ldentifier (MD101260G), two record identifiers (NAM/ SMITH, JOHN J
and NIC/C146203706), and date of cancellation (19991205).
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When a Supervised Release File record is canceled, the entire record, including al data
appended to the record by means of a supplementa record entry, is automatically canceled.

43 MESSAGE FIELD CODESFOR CANCELLATION

MESSAGE FIELD
FIELD NAME REQUIREMENTS FIELD CODE LENGTH DATA TYPE

ALPHABETIC, NUMERIC,
HEADER MANDATORY HDR 9-19 SPECIAL CHARACTERS
MESSAGE KEY MANDATORY MKE 2-2 ALPHABETIC
ORIGINATING
AGENCY IDENTIFIER MANDATORY ORI 9-9 ALPHABETIC, NUMERIC

ALPHABETIC, NUMERIC,
NAME CONDITIONAL NAM 3-30 SPECIAL CHARACTERS
NCIC NUMBER CONDITIONAL NIC 10-10 ALPHABETIC, NUMERIC
ORIGINATING

ALPHABETIC, NUMERIC
AGENCY CASE CONDITIONAL OCA 1-20 ' '
NUMBER SPECIAL CHARACTERS
DATE OF CANCEL MANDATORY DOC 8-8 NUMERIC

44 IDENTIFICATION OF A RECORD TO BE CANCELED

The record to be canceled must be identified by either NAM and NIC, in that order; or NAM
and OCA, in that order; or NIC and OCA, in that order, preceded by the proper MFC. The
name used in identifying the record to be canceled must be set forth with the exact spelling and
gpacing as shown in the record on file. Cancellation date (which must be the current date or

yesterday’ s date) must follow the two record identifiers.

45 ADDITIONAL GUIDELINE FOR CANCELLATION

Benefits and effectiveness data are not collected for the Supervised Release File.
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5.1

5.2

SECTION 5--INQUIRY

REQUIREMENTSFOR INQUIRY

When an agency transmits an NCIC wanted person inquiry, the datain the Supervised Release
File will be searched in addition to al other NCIC person files (except the Unidentified Person
File). Asapart of apositive Supervised Release File response, the recelving agency is advised
that the subject cannot be arrested solely upon the basis of the information provided.
Additiond information can be found in the Wanted Person File chapter.

EXAMPLE OF AN INQUIRY WITH NEGATIVE AND POSI TIVE RESPONSES

The message keys QW, ZW, QWB, and QWI are used for Wanted Person File inquiries. A
Wanted Person File inquiry will also cause an automatic cross-search of the Foreign Fugitive,
Missing Person, Violent Gang and Terrorist Organization, Protection Order, Immigration
Violator, Convicted Sexua Offender Registry, and U.S. Secret Service Protective Files. If
vehicle identifiers are included in the inquiry, the Vehicle, Boat, Vehicle/Boat Part, and License
Plate Fileswill also be searched.

1NO1HEADER. QW WA1230000. NAM SM TH, JOHN J. SEX/ M RAC/ W DOB/ 19511012.
VI N/ ABC123DEF45678901

Negative Response:

1LO1HEADER
WA1230000

NO NCI C WANT DOB/ 19511012 NAM SM TH, JOHN J SEX/ M RAC/ W

NO NCI C WANT VI N/ ABC123DEF45678901

***VERI FY VI N ABC123DEF45678901; | T DOES NOT CONFORM TO
VI N STANDARDS FOR 1981 AND LATER VEHI CLES.

Positive Response:

1L.01000005
WA1230000

WARNI NG - DO NOT ARREST BASED ON THI S | NFORMATI ON

VKE/ PROBATI ON OR SUPERVI SED RELEASE STATUS

ORI / VA013123G NAM SM TH, JOHN J SEX/ M RAC/ W POB/ TX DOB/ 19511012
HGT/ 510 WGT/ 175 EYE/ BRO HAI/ BRO FBI / 123456A SKN DRK

SMI/ SC R HD

FPC/ 121011C0O141159TTCl 13 MNU/ AS- 123456789 SOC/ 123456789

OLN/ 98765432 OLS/ MD OLY/ 2000

OOC/ ROBBERY OCA/ 611112131
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VLD/ 20000521

M S/ SUBJECT ON PAROLE MAY NOT LEAVE THE AREA PRCHI BI TED TO

M S/ FREQUENT BARS

LI C/ ABC123 LI S/ VA LIY/ 1999 LIT/PC

VI N/ 2F37Z7P051519 VYR/ 1977

VMA/ PONT VMY LEM VST/ 2D VCO WHI

DPE/ 20101009 SCI/ VA123456J LOC/ ANY COUNTY VA PAROLE OFFI CE

DSS/ 20050509 SON FI TZPATRI CK, JOHN SOT/ 703 555-3013

ARI / VA1012600 | NC/ VA STATE PENI TENTI ARY DOA/ 19900615

ORI IS ANY CITY PARCLE OFFI CE VA 703 555-1234

| M/ 1 435461801 | MT/ M

NI C/ C146203706 DTE/ 19991020 0001 EST

REPEAT - PROBATI ON OR SUPERVI SED RELEASE STATUS RECORD - DO NOT ARREST
BASED ON THI S | NFORVATI ON - PLEASE CONTACT SUPERVI SI NG AGENCY VI A NLETS,
TELEPHONE OR EMAI L TO ADVI SE OF CONTACT W TH SUPERVI SED | NDI VI DUAL.
PLEASE BE ADVI SED THAT SUPERVI SI NG AGENCY MAY NOT BE

OPERATI ONAL 24/ 7.

Example of Notification Sent to Parole or Probation Officer:

$. 0
VA013123G
ORI / WA1230000 IS ANY CITY PD WA 555-555-1234

AS A RESPONSE TO THE FOLLOW NG TRANSACTI ON:

1NO1HEADER. QW WA1230000. NAM SM TH, JOHN. DOB/ 19650220. SEX/ M RAC/ W
A H T OCCURRED ON A PROBATI ON OR SUPERVI SED RELEASE

STATUS RECORD. PLEASE CONTACT REQUESTI NG ORI FOR DETAI LS.

ORI/ VA013123G NAM SM TH, JOHN J SEX/ M RAC/ W POB/ TX DOB/ 19650220
HGT/ 510 WGT/ 175 EYE/ BRO HAI/ BRO FBI / 123456A SKN DRK

SMI/ SC R HD

FPC/ 121011C0O141159TTCl 13 MNU/ AS- 123456789 SOC/ 123456789
OLN/ 98765432 OLS/ MD OLY/ 2000

OOC/ ROBBERY OCA/ 611112131

VLD/ 20000521

M S/ SUBJECT ON PAROLE MAY NOT LEAVE THE AREA PROHI BI TED TO
M S/ FREQUENT BARS

LI C/ ABC123 LIS/ VA LIY/ 1999 LI T/ PC

VI N 2F37Z7P051519 VYR/ 1977

VMA/ PONT VMO LEM VST/ 2D VCO WHI

DPE/ 20031009 SCI/VA12346J LOC/ ANY COUNTY VA PAROLE OFFI CE
DSS/ 19930509 SON FI TZPATRI CK, JCOHN SOT/ 703 555-3013

ARI / VA1012600 | NC/ VA STATE PENI TENTI ARY DOA/ 19900615

ORI IS ANY CITY PAROLE OFFI CE VA 703 555-1234

| M/ 1 435461801 | MT/ M

NI C/ C146203706 DTE/ 19991020 0001 EST

This natification is used to inform the parole or probation officer that an inquiry has been made
on asubject this officer supervises. Thefirst ORI in the natification isthe ORI of the
supervisng agency. The second ORI isthe ORI of the agency initiating the transaction which
resulted in the hit response (enter, modify, inquiry). Following thisisthe transaction which
resulted in the hit response and the record for the supervised subject.
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5.3 PROCEDURESFOR HANDLING A HIT

1. No arrest or detention should be made based solely on a Supervised Release File
record response.

If apogitive response (hit) includes license plate data in the Supervised Release File
record, the Vehicle File should be queried to ascertain if the vehicle and/or license
plaeis solen.

2. When an agency receives arecord response to an NCIC query containing investigetive
interest information, the inquiring agency is not required to notify the investigative
interest agency(s). If theinvedtigative interest agency requedts notification of dl hits, this
agency should placea in the Notify Investigative Agency (NIA) Fied. Refer to the
Other Transactions chapter of this manua for additional information on investigative
interest supplementa records.

SECTION 6--LOCATE

There are no locate procedures for the Supervised Release File.

SECTION 7--CLEAR

71 WHENTOUSE A CLEAR MESSAGE

The use of aclear transaction results in the immediate remova of the subject record and al
associated identifiers. Clearance of arecord is restricted to the agency that entered the record.
A clear message should be transmitted when a subject is no longer under a status of supervised
release, such as when the probation has expired, has been rescinded, etc.

7.2 EXAMPLE OF A CLEAR MESSAGE

1NO1HEADER. CC. MD101260G. NAM SM TH, JOHN J. NI C/ C146203706. 19991205

Acknowledgment:
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1LO01HEADER
MD101260G
CLEAR NAM SM TH, JOHN J NI C/ C146203706

The above clear example contains header (INO1IHEADER), message key (CC), Originating
Agency Identifier (MD101260G), two record identifiers (NAM/SMITH, JOHN Jand
NIC/C146203706), and the date of clear (19991205).

7.3  MESSAGE FIELD CODESFOR CLEAR

MESSAGE FIELD
FIELD NAME REQUIREMENTS FIELD CODE LENGTH DATA TYPE

ALPHABETIC, NUMERIC,

HEADER MANDATORY HDR 9-19 SPECIAL CHARACTERS
MESSAGE KEY MANDATORY MKE 2-2 ALPHABETIC
ORIGINATING MANDATORY ORI 9-9 ALPHABETIC, NUMERIC

AGENCY IDENTIFIER

ALPHABETIC, NUMERIC,

NAME CONDITIONAL NAM 3-30

SPECIAL CHARACTERS
NCIC NUMBER CONDITIONAL NIC 10-10 ALPHABETIC, NUMERIC
ORIGINATING

ALPHABETIC, NUMERIC
AGENCY CASE CONDITIONAL OCA 1-20 ' '
NUMBER SPECIAL CHARACTERS
DATE OF CLEAR MANDATORY DCL 8-8 NUMERIC

74  IDENTIFICATION OF A RECORD TO BE CLEARED

The record to be cleared must be identified by either NAM and NIC, in that order; NAM and
OCA, in that order; or NIC and OCA, in that order, with each data e ement preceded by the

proper MFC. The name used in identifying the record to be cleared must be set forth with the
exact spelling and spacing as shown in the record on file.

7.5 ADDITIONAL GUIDELINESFOR CLEAR

The date of clear (which must be the current date or less than the current date) must follow the
two record identifiers.
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There are no benefits and effectiveness data collected for Supervised Release File records.

SECTION 8--SUPPLEMENTAL RECORD

8.1 MESSAGE FIELD CODESFOR SUPPLEMENTAL RECORD TRANSACTION

MESSAGE FIELD
FIELD NAME REQUIREMENTS FIELD CODES LENGTH DATA TYPE
ALPHABETIC,
HEADER MANDATORY HDR 9-19 NUMERIC, SPECIAL
CHARACTERS
MESSAGE KEY MANDATORY MKE 33 ALPHABETIC
ORIGINATING
AGENCY IDENTIFIER MANDATORY ORI 9-9 ALPHABETIC, NUMERIC
ALPHABETIC,
NAME CONDITIONAL NAM 3-30 NUMERIC, SPECIAL
CHARACTERS
NCIC NUMBER CONDITIONAL NIC 10-10 ALPHABETIC, NUMERIC
ORIGINATING ALPHABETIC,
AGENCY CASE CONDITIONAL OCA 1-20 NUMERIC, SPECIAL
NUMBER CHARACTERS
ALPHABETIC,
ALIAS OPTIONAL AKA 3-30 NUMERIC, SPECIAL
CHARACTERS
DATE OF BIRTH OPTIONAL DOB 8-8 NUMERIC
'IS'S?“I'I':IE%O,\ASA,F:\ESID’ CODE ASDEFINED IN
' OPTIONAL SMT 3-10 NCIC 2000 CODE
OTHER MANUAL
CHARACTERISTICS
ALPHABETIC,
'\NALIJSI\(/I:EII'E;ANEOUS OPTIONAL MNU 4-15 NUMERIC, SPECIAL
CHARACTERS
SOCIAL SECURITY
NUMBER OPTIONAL SOC 9-9 NUMERIC
OPERATOR'S LICENSE 1
NUMBER OPTIONAL SET OLN
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LICENSE PLATE
NUMBER

OPTIONAL SET

LIC

VEHICLE
IDENTIFICATION
NUMBER

OPTIONAL SET

VIN

IMAGE NCIC
NUMBER

OPTIONAL SET

IMN

CAUTION AND
MEDICAL
CONDITIONS

OPTIONAL

CMC

2-2

CODE ASDEFINED IN
NCIC 2000 CODE
MANUAL

IO0LN <OLN>. <OLS>. <OLY>
2Ll C/ <LI C>. <LI S>. <LI Y>. <LI T>
VI N/ <VI N>, <VYR>. <VMA>, <VMD>. <VST>. <VCO>

4 MV <l M\>. < MT>
8.2 WHEN TO ENTER A SUPPLEMENTAL RECORD

Entry of an dias and/or other additional identifiers as a supplementa record to a Supervised
Release File record (to be placed in NCIC by an entry separate from the Supervised Release
entry) may be made only by the agency that entered the Supervised Rel ease record.

8.3 EXAMPLE OF A SUPPLEMENTAL RECORD ENTRY

1NO1000005. ECN. MD101260G. NAM SM TH, JOHN J. OCA/ 123456789.
AKA/ DEER, JI M BUCK, ROBERT J. DOB/ 19521012. 19520912. LI C/ ABC654. MD

1999. PC. LI C/ ABC123. MD. 1999. PC. VI N/ 3J57K5D012345. 1975. OLDS. CUT. 2T. BLU.
SMI/ CAUL L EAR. TAT R ARM

Acknowledgment:

1L01000005
MD101260G

SUPP NAM SM TH, JOHN J OCA/ 123456789

The above supplementa record entry example contains header (INO1HEADER), message key
(ECN), Originating Agency Identifier (MD101260G), two record identifiers (NAM/ SMITH,
JOHN Jand OCA/123456789), and the supplementa data added to the record: two aliases
(AKA/DEER, JM and BUCK, ROBERT J), two dates of birth (DOB/19521012 and
19520912), two sets of license plate data (LIC/ABC654.MD.1999.PC and LIC/ABC
123.MD.1999.PC), vehicle information (VIN/3J57K5D0112345. 1975. OLDS. CUT. 2T.
BLU), and two setsof scars, marks, and tattoos data (SMT/CAUL L EAR and TAT R
ARM).
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84 IDENTIFICATION OF A RECORD FOR SUPPLEMENTAL ENTRY

The Supervised Release File record to which a supplemental record of aias(es) and/or other
additiond identifiersisto be added must be identified by either NAM and NIC, in that order;
NAM and OCA, in that order; or NIC and OCA, in that order, with each data element
preceded by the proper MFC. Identifiers used in the above example are NAM and OCA
Fieds. The name used in identifying the record to which a supplementa record isto be added
must be set forth with the exact spelling and spacing as shown in the record on file.
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85 NUMBER OF ADDITIONAL IDENTIFIERSIN A SUPPLEMENTAL RECORD

The AKA Fed and dl other additiond identifying data fields which may beincluded in
asupplementd record with their fidld codes and the maximum number of diases and/or
additiond identifiers that may be added to a Supervised Release File record are the

falowing:
Field
Field Code
Alias AKA
Date of Birth DOB
Scars, Marks, Tattoos, SMT
and Other Characteristics
Miscdlaneous MNU
[dentifying Number
Socid Security Number SOC
Operator’s License OLN
Number, State, and
Y ear of Expiraion
(entered as a set)
License Plate Number, LIC
State, Year of Expiration,
and Type (entered as a set)
Vehide Identification VIN

Number, Y ear, Make,

Mode, Style, and Color
(entered as a set; model

and color not required for entry,
but should be entered if known)

M aximum Number
Permitted

99
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Caution and Medical CMC 10
Conditions

Image NCIC Number
and Image Type IMN 12
(entered as a st)

IMN and IMT Fidds (up to 12: 1 mugshot, 1 signature, 10 identifying images) are
added to the supplementa record when an image is entered, and the NIC of the base
record isincluded in the entry transaction. Additiona details can be found in the Image
File chapter of this manud.

A maximum of 99 AKAS, 10 CMCs, 9 DOBs, SMTs, MNUs, SOCs, OLNSs, LICs,
and VINs may be added to a Supervised Release File record.

For example, arecord relating to JOHN HARRY DOE might have an appended
supplementa record of aliases and other additional identifiers congsting of three other
names (AKAS), nine DOBSs, five SMTs, two MNUSs (an Army serid number and a
mariner’ s document number), two sets of data describing operator’ s licenses known to
have been issued in two states, three sets of data describing license plates known to
have come into his possession, and one set of data concerning an automobile known to

be in his possession.

Entry of these additiona data would require several supplemental record entry
messages because dl of these additiond identifiers could not be included in one
supplemental record entry message.

86 MAXIMUM NUMBER OF ADDITIONAL IDENTIFIERSIN A SUPPLEMENTAL
ENTRY

A maximum of nine additiond identifiers of various kinds may be entered in one supplementa
record entry message. Additional messages are required if more identifiers are to be entered.
Each AKA (or variaion of name spelling), DOB, SMT, MNU, SOC, or CMC Fidd is
counted as one identifier. Each set of data reating to an operator’s license, alicense plate, or a
vehicleislikewise counted as one identifier.
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8.7 ADDITIONAL GUIDELINESFOR SUPPLEMENTAL RECORD ENTRY

After the Supervised Release File record has been identified, each field included in a
supplementa record entry, except those entered in sets of data, must be identified by
the appropriate field code followed by a dash and the item(s) of data. The data
elements must be separated by a period, and each fidld must be ended with a period.
Fields that are not a part of sets of data may be entered in any order in a supplemental
record entry.

A field in the main record (other than OLN, VIN, or LIC data) must contain data
before any supplementd entry for that same field will be accepted. For example, any
attempt to enter a Social Security number in a supplementa record will be rejected asa
format error if the base record does not contain a Socid Security number in the SOC
Fed.

All numeric identifiers excluding OCA and MNU are to be entered omitting spaces,
hyphens, and symbols. A hyphen may be used in the OCA Fied, and a hyphen must
be used to separate the two dpha characters from the number itsaf in the MNU Field.

When a supplementa record entry contains data on a person, avehicle, or alicense
plate dready infilein aperson file (Missng Person, eic.), Vehicle, or License Plate File
record, the agency making the supplementa record entry will be furnished the record
on file at the time the supplementa record entry message is acknowledged.

Further guiddines for the coding of persond identifiers can be found in Persond
Descriptors, NCIC 2000 Code Manual.

8.8 MESSAGE FIELD CODE EDITSFOR SUPPLEMENTAL RECORD ENTRY

1.

ALIASFIELD (AKA)

1. Field code AKA followed by adash is used to identify an diag(es). Andias
indudes any namein which any lag, firgt, or middle nameis different from that
inthe NAM Field (or those previoudy entered in the AKA Fields) for the
record, e.g., NAM/SMITH, MICHAEL LEE and AKA/SMITH, LEE
MICHAEL.

April 2004/NCIC

41 Revised SUPERVISED RELEASE FILE



SUPPLEMENTAL RECORD

2. Aliasss are to be ligted with the last name, comma (space after commais
optiond), first name or initia, gpace, middle name or initid, if any, space, and
auffix indicating seniority if any, eg., SR or lll. Aliasesand/or variationsin
name spelling must be separated by a period without repeating the MFC AKA.

3. Nicknames (monikers) are to be entered in the MIS Field, not in the AKA
Fed of the Supervised Release File record. Additiond information for the
coding of diases can be found in Persond Descriptors, NCIC 2000 Code
Manual.

2. OPERATOR'SLICENSE (OLN) FIELD

Field code OLN followed by a dash is used to identify additiona operator’s license
datain an entry. The three data eements making up thisset are OLN, OLS, and OL Y.
All three dements must be included in the order listed in the format and must be
separated by aperiod. For example:

OLN/ L234526677238. VA. 1980.

In the event more than one operator’ s license is to be entered at the same time, each set
of operator’s license data must be preceded by MFC OLN/.

3. LICENSE PLATE (LIC) FIELD

Field code LIC followed by adash is used to identify additiond license plate datain an
entry. Thisset containsfour dataelements: LIC, LIS, LIY, and LIT. Elements must
be entered in the order listed in the format and must be separated by a period. For
example

LI C/ CBA321. MD. 2000. TK.

In the event more than one st of license platesisto beincluded in one supplementa
message, each set of license plate data must be preceded by MFC LIC/.
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4. VEHICULAR DATA

1. Field code VIN followed by adash is used to identify an additionda vehicleina
supplementd entry. This set contains the following Sx datadements. VIN,
VYR, VMA, VMO, VST, and VCO.

2. TheVIN, VYR, VMA, and VST are required for entry. However, modd and
color should be entered in proper order when available. Elements must be
separated by periods, and each element must be accounted for. For example:

VI N/ 1L69X6J023456. 1976. CHEV. | MP. 4D. BLK.
or

VI N 1D37Q6R001225. 1976. CHEV. . 2D. .

3. In the event data related to other vehicles are entered at the same time, each set
of vehicular data must be preceded by MFC VIN/.

S. ADDITIONAL IDENTIFYING DATA

Additiona dates of birth; scars, marks, and tattoos, etc.; miscellaneous numbers; Social
Security numbers; and caution and medica conditions follow the field codes DOB/,
SMT/, MNUY/, and SOC/, and CMC/, respectively, without repeating the MFC and
separated only by periods. For example:

DOB/ 19570102. 19550823. SMI/ SC L CHK. POCKMARKS.
MNU/ AF- 123456789. SOC/ 123456789

89 MODIFICATION OF AN ALIAS(ES) AND/OR OTHER IDENTIFIERSIN A
SUPPLEMENTAL RECORD

1 No one-gtep procedure is available to modify an dias or other identifier ina
supplementa record to a Supervised Release File record.

2. To modify an AKA or other identifier in a supplementa record, the incorrect AKA or
other identifier must be canceled and reentered. Once canceled, the correct dias or
other identifier can be entered. Cancdllation procedures are explained in Section 3 of
this chapter.
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8.10

8.11

8.12

3. A modify message to the base record to delete information in afield will cause the same
data, except for vehicular data, in the supplementa record to move up to the base
record.

EXAMPLE OF A SUPPLEMENTAL RECORD ALIASAND OTHER
IDENTIFIERS CANCELLATION

1NO1HEADER. XCN. MD101260G. NAM SM TH, JOHN J. NI C/ C146203706.
AKA/ BUCK, ROBERT J. DOB/ 19520912. LI C/ ABC654. ND. 2000. PC

Acknowledgment:

1LO01HEADER
MD101260G
CANCEL SUPP NAM SM TH, JOHN J NI C/ C146203706

AKA/ BUCK, ROBERT J
DOB/ 19520912
LI C/ ABC654. ND. 2000. PC

The above example of cancellation of an dias and other additiond identifiersin a supplementa
record contains header (INO1HEADER), message key (XCN), Originating Agency |dentifier
(MD101260G), two record identifiers (NAM/SMITH, JOHN Jand NIC/ C146203706),
datato be cancedled: an dias (AKA/BUCK, ROBERT J), date of birth (DOB/19520912), and
four fields of license plate data (LIC/ABC654.M D.2000.PC).

IDENTIFICATION OF A RECORD FOR CANCELLATION OF ADDITIONAL
IDENTIFIERS

When canceling an dias and/or other additiond identifiers contained in a supplemental record,
the Supervised Release record to which the supplementa record is gppended must be identified
by either NAM and NIC, in that order; NAM and OCA, in that order; or NIC and OCA, in
that order, with each data element preceded by the proper MFC. The supplemental datato be
canceled, with each field preceded by the proper MFC, then follow.

MAXIMUM NUMBER OF ADDITIONAL IDENTIFIERSIN A CANCELLATION
MESSAGE

A maximum of nine identifiers of various kinds may be canceled in one cancd message.
Additiona messages are required if more than nine identifiers are to be canceled. Each AKA
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(or name spelling variation), DOB, SMT, MNU, SOC, or CMC is counted as one identifier.
Each set of operator’slicense, license plate, or vehicle data is counted as one identifier.

8.13 ADDITIONAL GUIDELINESFOR SUPPLEMENTAL DATA CANCELLATION

Aliases, dates of birth; scars, marks, tattoos, and other characteristics; miscellaneous
numbers; Socid Security numbers and/or caution and medica conditions to be
canceled are to be set out in the cancel message in the same manner asin a
supplementd record entry. That is, more than one identifier of the same type may
follow the MFC without repetition of the MFC. However, character for character,
each identifier to be canceled must be set out exactly asit gppears in the supplementa
record onfile.

Each st of operator’ slicense or license plate data must be preceded by OLN/ or
LIC/, respectively, and al data eements of the set must appear exactly asthey appear
in the supplementd record on file. When cancdling vehicle data, only the VIN and
VMA are required following VIN/, with a period to account for the intervening VYR.
For example:

VI N/ 1L69X6J023456. . CHEV.

When a Supervised Release File record is canceled, its entire supplementd record is
automaticaly canceled.

Up to nineimages can be cancded in a supplementa cancd transaction: one signature,
one mugshot, and/or ten identifying images. The format isIMN/ <IMN><IMT>. The
IMN isthe NIC of theimage, and the image type will be ether S, M, or I. If theimage
type of the record is not the same type as defined by the IMT, the supplementa data
will be rejected.

8.14 MESSAGE FIELD CODESFOR FRAUDULENT DATA RECORD

MESSAGE FELD

FIELD NAME REQUIREMENTS FIELD CODES LENGTH DATA TYPE
ALPHABETIC,
HEADER MANDATORY HDR 9-19 NUMERIC, SPECIAL
CHARACTERS
MESSAGE KEY MANDATORY MKE 4-4 ALPHABETIC
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ALPHABETIC,

NAME CONDITIONAL NAM 3-30 NUMERIC, SPECIAL
CHARACTERS

NCIC NUMBER CONDITIONAL NIC 10-10 ALPHABETIC, NUMERIC

ORIGINATING ALPHABETIC,

AGENCY CASE CONDITIONAL OCA 1-20 NUMERIC, SPECIAL

NUMBER CHARACTERS
ALPHABETIC,

NAME* OPTIONAL NAM 330 NUMERIC, SPECIAL
CHARACTERS

DATE OF BIRTH OPTIONAL DOB 8-8 NUMERIC

SOCIAL SECURITY

NUMBER OPTIONAL soc 9-9 NUMERIC
ALPHABETIC,

'\N"L'JSMCEE;ANEOUS OPTIONAL MNU 4-15 NUMERIC, SPECIAL
CHARACTERS

OPERATOR'SLICENSE | ori0NAL SET OLN 1-20 ALPHABETIC, NUMERIC

NUMBER

OPERATOR'SLICENSE

STATE SET oLS 2-2 ALPHABETIC

OPERATOR'SLICENSE 00 ALPHABETIC (2)

YEAR OF SET oLY

* Stolen/fraudulent name

8.15 ENTRY OR CANCELLATION OF SUPPLEMENTAL STOLEN/FRAUDULENT
IDENTIFIER RECORDS

1 A supplementa stolen/fraudulent (S/F) identifier record may be appended to or
removed from a base record only by the agency that entered the base record. The
base record to which a supplementa S/F identifier record is being added or canceled
must be identified by either the base record NAM and NIC, in that order; the base
record NAM and OCA, in that order; or NIC and OCA, in that order, with each data
element preceded by the proper MFC. The name used to identify the base record
must be typed with the exact spelling and spacing as shown in the base record on file.

2. The identifiers which may be included in a supplemental S/F identifier record entry or
cancel message are listed below with their MFCs and the maximum number that may

be appended to a base record:
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Field

Stolen/Fraudulent Name

Stolen/Fraudulent Date
of Birth

Fied
Code

NAM

DOB

M aximum Number
Per mitted

99
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Fidd M aximum Number
Fidd Code Per mitted
Stolen/Fraudulent Miscdllaneous MNU 9
[dentifying Number
Stolen/Fraudulent Socid SOC 9
Security Number
Stolen/Fraudulent Operator's  OLN 9

License Number, Operator’s
License State, and Operator’s
License Year of Expiration

3. The SF identifiers being entered or canceled follow the two base record identifiers.
Each type of identifier included in a supplementa S/F record entry or cancel, except
OLSand OLY, mugt beidentified by the proper MFC followed by adash and the
identifier(s).

4. Multiple identifiers may be entered following the MFC. The identifiers must be
separated by a period and each fiddd must end with aperiod. All fields except the
operator’ s license fields may be entered in any order in a supplementa record entry.
For example, two SOCs and two DOBs contained in an entry or cancel message might
appear asthefollowing:

SOC/ 123456789. 987654321. DOB/ 19710101. 19711231

5. The OLN in the supplementa S'F record format isa multiple dement data field; thereis
more than one data e ement following the field code and dash. Each OLN must be
preceded by the MFC OLN and adash (/). TheOLSand OLY must immediately
follow the OLN and are entered without aMFC. For example, the entry or
cancdlation of two OLNs might include the following:

OLN/ 98765432. MD. 1993. OLN/ VA111111111. VA. 1992

6. A maximum of nine additiond identifiers of various kinds may be entered or cancdled in
one supplementa record message. Additional messages are required if more identifiers
areto be entered. Each SF NAM, DOB, SOC, and MNU is counted as one
identifier. Each set of datarelating to an OLN (i.e,, OLN, OLS, and OLY) is counted
as~ oneidentifier.
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7. An example of asupplemental S'F identifier record entry message follows. This
example appends two S/F names, three dates of birth, two Socia Security numbers,
and two operator’ s license numbers.

1NO1000005. ECNS. MD101260G. NAM JONES, RANDY.
OCA/ 9015243. DOB/ 19451231. 19460101. 19440631.

NAM BROCKS, PETER. SM TH, THOMAS. SOC/ 123456789.
987654321. OLN/ 4567890. MD. 1993. OLN/ VA111111111. VA 1992

Acknowledgment:

1LO01HEADER
MD101260G
S/'F SUPP NAM JONES, RANDY OCA/ 9015243

An example of asupplemental S/F identifier record cancellation message follows. This
example removes two SF dates of birth, one Socid Security number, and one
operator’s license number:

1NO1HEADER. XCNS. MD101260G. JONES, RANDY. OCA/ 9015243.
DOB/ 19451231. 19460101. SOC/ 123456789. OLN/ 9876543. MD. 1993

Acknowledgment:

1LO1HEADER
MD101260G

CANCEL S/ F SUPP NAM JONES, RANDY OCA/ 9015243
S/'F DOB/ 19451231
S/ F DOB/ 19460101

S/'F SOC/ 123456789
S/F OLN 9876543. MD. 1993

8.16 MODIFICATION OF A STOLEN/FRAUDULENT IDENTIFIER RECORD

Supplemental S/F identifier records cannot be modified. To change an existing identifier, it
must be canceled using the supplementd SF identifier record cancellation message
(MKE/XCNS). The correct information can then be entered using the supplemental S'F
identifier record entry message (MKE/ECNS).
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INTRODUCTION

NCIC 2000
IDENTITY THEFT FILE

SECTION 1--INTRODUCTION
1.1 BACKGROUND

The Identity Theft File will serve as ameansfor law enforcement to “flag” stolen identities and
identify the imposter when encountered.

When an identity theft victim becomes aware that hishher identity has been stolen and reports
the incident to law enforcement, the agency’ s handling of the identity theft case should parald
the criteriaas outlined in this chapter. The police officer should complete an incident report and
collect pertinent information from the victim to create avictim profile that is entered into the
|dentity Theft File. The profile should include information such as the victim's name, dete of
birth, Socid Security number, and the type of identity theft. Additiondly, the police officer
should provide the victim with a password that will identify that person as the victim when the
police report isfiled. (The victim should retain the password to use during any potentid future
police encounters)) Also, the police officer may collect aright index fingerprint from the victim
to store in the NCIC using the NCIC fingerprint capability. Agencies may aso enter a mugshot
of thevictiminto NCIC. The fingerprint and/or mugshot may be used as an additiona form of
identification for the victim. When the mugshot or fingerprint isretrieved, it must dearly specify
that the mugshot or fingerprint isthat of the victim and not thet of the offender.

During a subsequent encounter by law enforcement, including routine traffic sops, a persons
query into NCIC will automaticaly search the Identity Theft File and, if positive, generate a
regponse to the inquiring agency. The officer will receive a response ligting the victim profile,
including the password, thereby providing the officer with the information necessary to verify
that the person encountered isthe victim or that the person may be using afdse identity.

The officer should be cognizant that the individua should not be arrested or detained based
soldy upon the information provided in the pogtive response from the Identity Theft Fle. The
response should be congdered along with additiona information or circumstances surrounding
the encounter before the officer takes action.

1.2 CRITERIA FOR ENTRY
1. GENERAL CRITERIA
An entry in the Identity Theft File must be supported by an officid complaint recorded
by alaw enforcement agency. Documentation for the identity theft complaint must meet
the following criteria before an entry can be made into the Identity Theft File:

1 Someoneis using ameans of identification of the victim (denoted in the | dentity
Theft and Assumption Deterrence Act of 1998 as any name or number that
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may be used done or in conjunction with any other information to identify a
specific individud).

2. Theidentity of the victim is being used without the victim's permission.

3. The victim’sidentity isbeing used or intended to be used to commit an unlawful
activity.

If the identity of the thief is known and an arrest warrant has been issued, the agency
should enter the victim information in the SF Fdds in the Wanted Person File.

Only the agency that takes the identity theft complaint may make an NCIC identity theft
entry. The only exception is that any crimina justice agency or regiond dispatch center
may act as aholder of the record for another agency that has no telecommunications
equipment. When such an entry is made, the agency holding the record may placeits
own Originating Agency Identifier (ORI) in the ORI Field only when there isawritten
agreement between the two agencies that delineates the legd responsibility of each for
the record. Additiona information concerning these responsibilities can be found in the
ORI File Chapter.

1.3 MESSAGE KEY (MKE) CODES

M essage MKE Trandation
Entry EID ENTRY IDENTITY THEFT
EIDC ENTRY IDENTITY THEFT - CAUTION
Modify MID
Cance XID
Inquiry QID
Entry of EIN
supplementa
record of aiases
and/or additional
identifiers
Cancdlation XIN
of supplemental
record

1 A caution indicator should be added to the MKE EID when it is gppropriate to the
particular circumstances of the individud.

April 2004/NCIC 3 IDENTITY THEFT FILE



INTRODUCTION

2. The reason for the caution must be entered in the Caution and Medical Conditions
(CMC) Fed. For example, arecord with MKE/EIDC might include one of the
following in the MIS Fidd or a corresponding code in CMC:

SUI Cl DAL TENDENCI ES
HEMOPHI LI AC

HERO N ADDI CT
DI ABETI C

3. The MKE EIDC trandates IDENTITY THEFT - CAUTION.
1.4 RECORD RETENTION PERIOD

1 An identity theft record will remain active until the entering agency cancdsit or until the
Date of Purge (DOP) is equd to the current date. When the DOP is reached, a $.P.
adminigrative message will be sent to the originating agency. The maximum retention
period for an identity theft record is 5 years.

2. Other exceptions to the record retention periods will occur in the event a serious error
is detected in therecord. Additiond information on serious errors can be found in the
Introduction chapter of this manud.

1.5 VALIDATION

A portion of the Identity Theft File records will be validated monthly as described in the
Vdidation Schedule in the Introduction chapter of this manud.

The Name of Vdidator (VLN) Fied will be returned only when the requester of therecord is
the entering agency. For dl other inquiries, the VLN Field will be suppressed.

16 MESSAGE FIELD CODESAND EDITS
(Note: These identifiers describe the victim of the Identity Theft.)

Code Field Edits

CMC Caution and Must be avaid NCIC-assigned code as listed in
Medicd Conditions  Personal Descriptors, NCIC 2000 Code Manual.

DOB Date of Birth Must be avdid Gregorian date (YYYYMMDD) if itis
the only numeric identifier. The DOB cannot be later
than the current date or any date 1 day through 9 years,
364 days prior to the current date. 1f the DOB is not
the only numeric identifier, 00 may be entered for the
month and/or day when the actud date is unknown. |If
MKE isEWJor EWJC, the DOB must be avaid
Gregorian date. More information in Persond
Descriptors, NCIC 2000 Code Manual.
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Code
DOP

ENS

FBI

FPC

HAI

HGT

IDT

IMN

Fied
Date of Purge

Expanded Name
Search
Eye Color

FBI Number

Fingerprint

Classfication

Hair Color

Height

|dentity Theft Type

Image NCIC
Number

Edits

Must be avalid Gregorian date, YYYYMMDD. The
DOPisoptiond. If not entered, NCIC will set the
DOP to the current date plusfive years.

Must be Y or N.

Must be avaid NCIC-assigned code aslisted in
Persona Descriptors, NCIC 2000 Code Manual.

May be up to seven numerics or one to Sx numerics
followed by an dphabetic character A through H; or
one to sx numerics followed by an aphabetic character
Jthrough Z, followed by one or two check digits; or
oneto six numerics followed by two aphabetics
followed by one check digit. If the number contains
one aphabetic character (J-Z), the check digit(s) will
be 1to 11. If the number contains two aphabetic
characters, the first cannot be B, G, 1,0, Q, S, U, Y,
or Z; the second must be A, B, or C; and the check
digit will be0to 9. The dphabetic characters| and O
aredwaysinvdid. Moreinformation in Persond
Descriptors, NCIC 2000 Code Manual.

Must be avdid NCIC-assigned code as listed in
Persona Descriptors, NCIC 2000 Code Manual. If
the first character of any finger is numeric, the second
character must dso be numeric. Codes 00 and 50 may
not be used.

Must be avaid NCIC-assigned code as listed in
Persona Descriptors, NCIC 2000 Code Manual.

The firgt character represents feet, and the second and
third characters represent inches. May be a minimum
of 400 but not more than 711. Moreinformation in
Persona Descriptors, NCIC 2000 Code Manual.

Must be avaid NCIC-assigned code aslisted in the
NCIC 2000 Code Manual.

A sdf-checking number automaticaly assgned by
NCIC to each accepted image record and consi sts of
the aphabetic character | followed by nine numeric
characters. Must have avdid check digit.

IDENTITY THEFT FILE
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Code

IMT

IND

LKA

LKI

MKE

MIS

MNU

NAM

NOA

Field

Image Type

Image Indicator

Linkage Case
Number

Linkage Agency
Identifier

Message Key

Edits

Must be avaid NCIC-assigned code aslisted in the
Image File chapter of this manud.

Must beY or N.

Must not contain asingle zero only, arun of zeros

only, asingle aphabetic only, or theword NONE. The
first seven characters of the LKA cannot equal the first
seven characters of the LKI. The only valid specid
character isthe hyphen. The LKA must be valid for
the LKI. (There must be an ORI and matching OCA
in the System.)

Must be a vaid ORI. The LKI and LKA cannot be
identical to the ORI and OCA.

Must be avalid message key.

Miscdlaneous  Free text.

Miscdlaneous Thefirst two characters must be avaid NCIC-

Number

Name

Notify
Originaing Agency

assigned code as listed in Persona Descriptors, NCIC
2000 Code Manual. Thethird character must be a
hyphen. Entry of one zero only or arun of zerosonly is
prohibited in postions 4 through 15. An originating
agency police or identification number in MNU cannot
be the only numeric identifier in the record. If the
MNU exceeds 15 characters, the first 15 characters
should be entered in the MNU field. The full MNU
should be entered in the MIS Fidd.

The name may include a phabetics, numerics, acomma,
hyphens, and spaces, the commamust follow the last
name; there can be no more than one space after the
comma. The hyphen cannot be in the first pogition or
directly precede the comma. The NCIC 2000 Code
Manual, Persona Descriptors, provides coding
ingtructions.

Must beY or N. NCIC will default to N if left
blank.

April 2004/NCIC
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OCA

Code

ORI

PWD

RSH

SKN

SMT

VLN

WGT

Originating
Agency Case
Number

Field

Originating
Agency |dentifier

Pace of Birth

Password

Race

Related Search Hit

Sex

Skin Tone

Scars, Marks,
Tattoos, and
Other
Characterigtics

Must not contain asingle zero only, arun of zeros

only, the word NONE, or a single aphabetic only.
Thefirst seven characters of the OCA cannot equd the
first seven characters of the ORI. The only vaid

gpecid character isthe hyphen.

Edits

Must be avalid NCIC-assigned ORI.

Must be avalid NCIC-assigned code as listed in State
and Country Codes, NCIC 2000 Code Manual. More
information aso in Persona Descriptors, NCIC 2000
Code Manual.

May be up to eight aphabetics, numerics, or specid
characters as assigned by the entering agency.

Must be avaid NCIC-assigned code as listed in
Persona Descriptors, NCIC 2000 Code Manual.

Must be Y or N.

Must be avaid NCIC-assigned code aslisted in
Persona Descriptors, NCIC 2000 Code Manual.

Must be avaid NCIC-assigned code as listed in
Persona Descriptors, NCIC 2000 Code Manual.

Must be avaid NCIC-assigned code aslisted in
Personal Descriptors, NCIC 2000 Code Manual.

Socid Security Must not be less than 001010001. The SOC cannot

Number

Name of Vdidator

Weight

haveavadueof 8or 9inthefirg podtion or havea
vaue of 00 in the fourth and fifth pogtions. Invdid
and/or unissued numbers are accepted but cause a
SOC attention message. More information in Persona
Descriptors, NCIC 2000 Code Manual.

Any valid characters representing validator.

Minimum of 050 and maximum of 499. More information in

Persona Descriptors, NCIC 2000 Code Manual.

IDENTITY THEFT FILE
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17 CRITERIA FOR REJECTING DUPLICATE RECORDS

If the following fields of an NCIC Identity Theft File message are the same as those field codes
of an Identity Theft File record dready on file, the second entry will be rgjected with the
message REJECT ON FILE: FBI and ORI; MNU and ORI; SOC and ORI; OCA, NAM,
and ORI; and DOB, NAM, and ORI.

Whenever the message REJECT ON FILE is sent by NCIC, the record on file will dso be

transmitted. A duplicate record will be accepted if the ORI in the second message is different or

the person type is other than Identity Theft, for example, Protection Order File, VGTOF, €tc.
18 IMAGE CAPABILITY

The Image File chapter of this manua contains information regarding entry, modification,
cancdlation, and inquiry of imagesin NCIC.

1.9 INVESTIGATIVE INTEREST

The Other Transactions chapter of this manua contains information regarding investigative
interest supplemental recordsin NCIC.

April 2004/NCIC 7 IDENTITY THEFT FILE



ENTRY

SECTION 2--ENTRY

21 EXAMPLE OF AN ENTRY

1NO1HEADER. EI D. MD1017830. SM TH, JOHN J. M W TX.
19311012. 510. 175. BRO. BRO. . DRK. SC R HND. . 121011C0O141159TTCl 13.

AS-123456789. 123456789. 20051213

Acknowledgment:

1LO1HEADER
MD1017830

NAM SM TH, JOHN J NI C/ J146203706

22 MESSAGE FIELD CODESFOR ENTRY

PASSWORD. CFRD

MESSAGE FIELD
FIELD NAME REQUIREMENTS FIELD CODE LENGTH DATA TYPE
ALPHABETIC, NUMERIC,
HEADER MANDATORY HDR 9-19 SPECIAL CHARACTERS
ALPHABETIC, SPECIAL
MESSAGE KEY MANDATORY MKE 2-4 CHARACTERS
ORIGINATING
AGENCY IDENTIFIER MANDATORY ORI 9-9 ALPHABETIC, NUMERIC
ALPHABETIC, NUMERIC,
NAME MANDATORY NAM 3-30 SPECIAL CHARACTERS
CODE ASDEFINED IN
SEX MANDATORY SEX H NCIC 2000 CODE MANUAL
CODE ASDEFINED IN
RACE MANDATORY RAC 1-1 NCIC 2000 CODE MANUAL
CODE ASDEFINED IN
PLACE OF BIRTH MANDATORY POB 2-2 NCIC 2000 CODE MANUAL
DATE OF BIRTH MANDATORY DOB 8-8 NUMERIC
HEIGHT MANDATORY HGT 33 NUMERIC
WEIGHT MANDATORY WGT 33 NUMERIC
CODE ASDEFINED IN
EYE COLOR MANDATORY EYE 3-3 NCIC 2000 CODE MANUAL
CODE ASDEFINED IN
HAIR COLOR MANDATORY HAI 33 NCIC 2000 CODE MANUAL
FBI NUMBER OPTIONAL FBI 1-9 ALPHABETIC, NUMERIC
SKIN TONE OPTIONAL SKN 3-3 CODE AS DEFINED IN

NCIC 2000 CODE MANUAL

IDENTITY THEFT FILE
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SCARS, MARKS,
TATTOOS, AND CODE AS DEFINED IN
OTHER OPTIONAL sMT #10 | NcIC 2000 CODE MANUAL
CHARACTERISTICS
OPTIONAL WITH

DATE OF PURGE DEFAULT DOP 88 ALPHABETIC, NUMERIC
FINGERPRINT
CLASSIEICATION OPTIONAL FPC 2020 | ALPHABETIC, NUMERIC
MISCELLANEOUS ALPHABETIC, NUMERIC,
NUMBER OPTIONAL MNY #15 | SPECIAL CHARACTERS
SOCIAL SECURITY
NUMBER MANDATORY soc 99 NUMERIC
ORIGINATING

ALPHABETIC, NUMERIC
AGENCY CASE MANDATORY OCA 1-20 ’ ’
NUMBER SPECIAL CHARACTERS
LINKING AGENCY
\DENTIFIER OPTIONAL SET LKI 99 ALPHABETIC, NUMERIC
LINKING CASE ALPHABETIC, NUMERIC,
NUMBER =T LKA 120 | SPECIAL CHARACTERS

ALPHABETIC, NUMERIC,
MISCELLANEOUS OPTIONAL MIS 1500 | oriiAL CHARACTERS
NOTIFY ORIGINATING
AGENCY OPTIONAL NOA 11 ALPHABETIC
CAUTION AND CODE AS DEFINED IN
MEDICAL OPTIONAL cMmC 22 NCIC 2000 CODE MANUAL
CONDITIONS

ALPHABETIC, NUMERIC,
PASSWORD MANDATORY PWD 1-8 SPECIAL CHARACTERS
ID THEFT TYPE MANDATORY IDT 44 CODE AS DEFINED IN

NCIC 2000 CODE MANUAL

23 MANDATORY FIELDSFOR ENTRY

The following fields are mandatory for acceptance of an identity theft entry into NCIC: HDR,
MKE, ORI, NAM, SEX, DOB, POB, RAC, SOC, HGT, WGT, HAI, EYE, OCA, PWD,

and IDT.

24 ADDITIONAL GUIDELINESFOR ENTRY

1 The entering agency (ORI) must account for al fieldsin the Identity Theft File record
format. Intheorigind entry, dl available data must be entered. Missing data obtained
a alater time should be promptly added through the use of a modify message
(MKE/MID). Guiddinesfor the entry of aliases and/or other additiond identifiersasa
supplementa record to an identity theft record are located in Section 8 of this chapter.

April 2004/NCIC
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2. For training and administrative purposes, agencies may enter test records into NCIC
by using the header TNO1. The test records will not generate any notifications, nor will
batch processing be performed in the test system.

3. If a DOB is the only known numerica identifier, it must be a vdid Gregorian date
(YYYYMMDD) or the entry will be rejected.

4. All numerical identifiers except the ORI and the MNU are to be entered omitting
gpaces, hyphens, and symbols. A hyphen may be used in the OCA Fidd, and a
hyphen is used to separate the first two aphabetics from the number itsdlf in the MNU
Field. If the MNU exceeds 15 characters, the first 15 characters should be entered in
the MNU fidd. The full MNU should be entered in the MIS Field.

5. An ORI attempting to enter arecord on a person it dready has entered will receive a
rgect message. An entry on the same individua will be accepted providing the
originating agencies are different. The agency making the second entry will receive the
record aready on file a the time the second entry is acknowledged. This notification
should lead to some form of communication between the two agencies because
vauable lead information might be available.

25 MESSAGE FIELD CODE EDITSFOR ENTRY
1 PERSONAL DESCRIPTORS

Entry indructions for name; sex; race; date of birth; height; weight; eye color; hair color;
FBI number; skin tone; scars, marks, and tattoos; fingerprint classfication;
miscellaneous number; and Socia Security number can be found in Persond
Descriptors, NCIC 2000 Code Manual. Codes for entering the place of birth can be
found in State and Country Codes, NCIC 2000 Code Manual. It is recommended
that the victim’s fingerprints and photographs be included in the identity theft record to
serve as an additiona form of identification.

2. IDENTITY THEFT TYPE (IDT) HELD
The DT Feld is mandatory and must have one of the codes aslisted inthe NCIC
2000 Code Manual.

3. DATE OF PURGE (DOP) FIELD

Thefollowing are vdid entriesin the DOP Fdd:

Fidd Entry Result

IDENTITY THEFT FILE 10 April 2004/NCIC
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DOP isblank. NCIC generates DOP, current date
plus5 years.

DOP contains a date 5 years or Purge date set.

less from date of entry.

The DOP Fidd cannot be greater than 5 years from the date of entry or the date of
modification. The DOP must be greater than the current date.

MISCELLANEOUS (MIS) DATA

1 Aliases, dates of birth, and Socid Security numbers should not be entered in
the MIS Fidld. All additiona searchable data should be entered as a
supplementa record (MKE/EIN) as illustrated and explained in Section 8 of
this chapter, as this procedure increases the chances of a hit on the record.
Nicknames (monikers) are to be entered in the MIS Field, not in the AKA
Feld of the Identity Theft Filerecord. Information in the MIS Field isnot
searchable.

2. If the entry contains an FBI number, the entering agency may obtain a copy of
the subject’s manud identification record by entering the aphabetic code Send
Identification Record (SIR) asthelast item in the MIS Fidd. A blank character
must precede SIR if other information isincluded in the MIS Fidd.

NOTIFY ORIGINATING AGENCY (NOA)

When the ORI believes that notification each time its record is hit will provide
investigative leads, Y should be entered into the NOA Fidd. If the NOA isblank, the
field will default to N.

ORIGINATING AGENCY CASE NUMBER (OCA)

The entering agency shdl ensure the OCA is a unique number assgned within the
agency to the case.

CAUTION AND MEDICAL CONDITIONS (CMC)

When an Identity Theft record is entered with a caution indicator (the MKE ends with
C), the CMC Fidd must contain avaid caution and medical code. Section 8 of this
chapter describes procedures for entry of additional CMC codes as a supplemental
record to an identity theft record. The alowable CMC codes and their trandations are
lised in the NCIC 2000 Code Manual.

April 2004/NCIC
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8. LINKAGE DATA (LKI and LKA)

The Linkage ORI and OCA Fidlds are provided as separate fields to associate
incidents that are handled by multiple departments. An agency entering arecord which
shares the same incident of arecord entered by a different ORI and/or OCA can link
the records by entering the associated ORI and OCA in the linkage fields (LK1 and
LKA).

In the entry message, the LKI and LKA Fddsimmediatdy follow the OCA Fed
entry. The message will be rgjected if the LKI/LKA Fieds are the same asthe
ORI/OCA Fiddsor if the first seven characters of the LKA Fidd are the same asthe
first seven characters of the LK1 Fed.

SECTION 3-- MODIFICATION

31 WHENTOUSE A MODIFICATION MESSAGE

Modification of arecord is restricted to the agency that entered the record. A modification
message is used to add, delete, or change data in an identity theft base record. A MID message
to delete information in afield of the base record will cause the same data in the supplementd
record to move up to the base record.

3.2 EXAMPLE OF A MODIFICATION MESSAGE

INO1IHEADER MID.MD1017830.NAM/SMITH, JOHN JNIC/J146203706.S0C/212665661
Acknowledgment:

1LOIHEADER
MD1017830
MODIFY NAM/SMITH, JOHN JNIC/J146203706

The above modification example contains header (INO1IHEADER), message key (MID),
Originating Agency Identifier (MD1017830), two record identifiers (NAM/SMITH, JOHN Jand
NIC/J146203706), the field being modified, and the data being changed (SOC/212665661).

3.3 MESSAGE FIELD CODESFOR MODIFICATION

MESSAGE FIELD
FIELD NAME REQUIREMENTS FIELD CODE LENGTH DATA TYPE

ALPHABETIC, NUMERIC,

HEADER MANDATORY HDR 9-19 SPECIAL CHARACTERS
MESSAGE KEY MANDATORY MKE 2-2 ALPHABETIC
ORIGINATING AGENCY

IDENTIFIER MANDATORY ORI 9-9 ALPHABETIC, NUMERIC
NAME CONDITIONAL NAM 3-30 ALPHABETIC, NUMERIC,

SPECIAL CHARACTERS
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NCIC NUMBER

CONDITIONAL NIC 10-10 ALPHABETIC, NUMERIC

CASE NUMBER

ORIGINATING AGENCY 1-9 ALPHABETIC, NUMERIC,

CONDITIONAL OcA 1-20 SPECIAL CHARACTERS

ANY FIELD(S) FROM
ENTRY TRANSACTION

34 IDENTIFICATION OF A RECORD TO BE MODIFIED

The record to be modified must be identified by either NAM and NIC, in that order; or NAM
and OCA,, in that order; or NIC and OCA, in that order, preceded by the proper MFC. The
name used in identifying the record to be modified must be sat forth with the exact spelling and
gpacing as shown in the record on file.

3.5 ADDITIONAL GUIDELINESFOR MODIFICATION

1. Section

8 of this chapter provides further ingtructions for modifying an dias and/or an

additiona identifier previoudy appended to an identity theft record by means of a
supplementa record.

2. An agency modifying an identity theft record to insert the FBI number may also request
acopy of the subject’ sidentification record by modifying the MIS Field to place SIR as
thelast itemin thefidd. If any other information is dready entered in the MIS Fdd, it

must dl

be reentered in the modify transaction, and a blank character must precede

SIR. Only the agency that entered the record may request a copy of the identification
record through this means.

3. LINKAGE DATA (LKI and LKA)

1.

The Linkage ORI and OCA Fields are provided as separate fields to associate
incidents that are handled by multiple departments. A record which sharesthe
sameincident of arecord entered with a different ORI and/or OCA can be
modified to link the records by entering the associated ORI and OCA into the
linkage fields (LKI and LKA) of both records. If amodify transaction is used
to add alinkage to another record, then both LKI and LKA must be entered.

LKI and LKA Fidds aready existing in the identity theft record can be
modified individudly. The message will be rgected if the LKI/LKA Fiddsae
the same as the ORI/OCA Fields.

The LK1 and LKA Fidlds must be deleted as a pair; otherwise, the message
will be rejected.

April 2004/NCIC
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4. VALIDATOR DATA

For NCIC vdidation, a Name of Validator (VLN) Field may be added to an identity
theft record to indicate that the record has met the criteriafor vaidation. When the
VLN isentered, NCIC enters the current date in the record as the Date Last Vdidated
(VLD). If the user atempts to delete or modify the VLN to al blanks, the message will
be rejected. The acknowledgment for the modify message containing aVVLN will
indicate the record has been vaidated. The VLN can be in any form that will uniquely
identify the individua responsble for the vaidation of the record, eg., name, user ID,
employee number, tc.

For example:

INOIHEADER.MW.MD1012600.NAM/SMITH, JOHN J.NIC/J000069216.
VLN/JONES, DAVID

Acknowledgment:

1LO1IHEADER
MD1012600
VALIDATE NAM/SMITH, JOHN JNIC/J000069216

SECTION 4--CANCELLATION
41 WHENTO USE A CANCELLATION MESSAGE

Cancdllation of arecord is restricted to the agency that entered the record. A cancellation

message is used when the entering agency determines that the record is no longer vaid;
for example, the identity theft complaint was found to be invaid.

42 EXAMPLE OF A CANCELLATION MESSAGE

INOIHEADER XID.MD1017830.NAM/SMITH, JOHN J.NIC/J146203706.20030605
Acknowledgment:
1L 0IHEADER

MD1017830
CANCEL NAM/SMITH, JOHN JNIC/J146203706

The above cancellation example contains header (INOIHEADER), message key (XID),
Originating Agency ldentifier (MD21017830), two record identifiers (NAM/SMITH, JOHN J
and NI1C/J146203706), and date of cancellation (20030605).

43 MESSAGE FIELD CODESFOR CANCELLATION
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CANCELLATION

MESSAGE FIELD
FIELD NAME REQUIREMENTS FIELD CODE LENGTH DATA TYPE

ALPHABETIC, NUMERIC,

HEADER MANDATORY HDR 9-19 SPECIAL CHARACTERS

MESSAGE KEY MANDATORY MKE 33 ALPHABETIC

ORIGINATING AGENCY

|DENTIFIER MANDATORY ORI 9-9 ALPHABETIC, NUMERIC

NCIC NUMBER CONDITIONAL NIC 10-10 ALPHABETIC, NUMERIC
ALPHABETIC, NUMERIC,

NAME CONDITIONAL NAM 3-30 SPECIAL CHARACTERS

ORIGINATING AGENCY 1-9 ALPHABETIC, NUMERIC,

CASE NUMBER CONDITIONAL OCA 1-20 SPECIAL CHARACTERS

DATE OF

CANCELLATION MANDATORY DOC 8-8 NUMERIC

REASON FOR PERSON OPTIONAL RPS 10-21 ALPHABETIC, NUMERIC

RECORD REMOVAL

44 |IDENTIFICATION OF A RECORD TO BE CANCELED

The record to be canceled must be identified by either NAM and NIC, in that order; NAM and
OCA, inthat order; or NIC and OCA, in that order, preceded by the proper MFC. The name
used in identifying the record to be canceled must be set forth with the exact spdlling and spacing
as shown in the record on file. The Date of Cancdlation (DOC) must follow the two record
identifiers and must be the current date or the current date minus one.

45 ADDITIONAL GUIDELINE FOR CANCELLATION

Information regarding the cancellation of an dias and/or additiona identifiers appended to an
identity theft record by means of a supplementa record can be found in Section 8 of this chapter.
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SECTION 5--INQUIRY

EXAMPLE OF AN IDENTITY THEFT INQUIRY

The message key QID is used for Identity Theft Fileinquiries. 1t will restrict the search to only

the identity theft records. A standard QW inquiry aso searches the Identity Theft File in addition
to other identifiable personsfiles.

INOIHEADER.QID.WA1230000.NAM/SMITH, JOHN JDOB/19511012

Negative Response:

1LOIHEADER
WA 1230000

NO NCIC IDENTITY THEFT RECORD DOB/19511012 NAM/SMITH, JOHN J
Positive Response:

1L O1HEADER
WA1230000

WARNING - THE IDENTITY OF THE SUBJECT IDENTIFIED IN THISRECORD HAS BEEN REPORTED
STOLEN. PLEASE REVIEW THE VICTIM PROFILE AND USE CAUTION IN VERIFYING THE IDENTITY OF
THIS PERSON.

MKE/IDENTITY THEFT

ORI/MD1012600 NAM/SMITH, JOHN J SEX/M RAC/W POB/MD DOB/19530531
DOE/20040519 HGT/601 WGT/202 EY E/BRO HAI/BRO SKN/ALB SMT/SC R HND
FPC/121011C0O141159TTCI13 MNU/AS-326141811 SOC/212665660

OCA/123456

MISIDENTITY HASBEEN USED IN CREDIT CARD FRAUD

PWD/T45*D8#9 IDT/CFRD
ORI ISANY CITY PD 410 555-5555

NIC/J3123456789 DTE/200505056

*xx X WARNING - STANDING ALONE, NCIC IDENTITY THEFT FILE INFORMATION
DOESNOT FURNISH GROUNDS FOR THE SEARCH AND SEIZURE OF ANY

INDIVIDUAL, VEHICLE, OR DWELLING*****
IMMED CONFIRM IF THISPERSON ISTHE VICTIM OR PERPETRATOR

If ahit response indludes image information, the following caveet for imageswill be included after
theinitid warning caved:

ATTENTION - THE FOLLOWING MUGSHOT/FINGERPRINT ISASSOCIATED WITH A
VICTIM OF AN IDENTITY THEFT RECORD. PLEASE BE AWARE THAT THE MUGSHOT/FINGERPRINT

SPECIFIESTHE VICTIM AND NOT THE OFFENDER.
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52 MESSAGE FIELD CODESFOR INQUIRY
MESSAGE FIELD
FIELD NAME REQUIREMENTS FIELD CODE LENGTH DATA TYPE
ALPHABETIC, NUMERIC,
HEADER MANDATORY HDR 9-19 SPECIAL CHARACTERS
MESSAGE KEY MANDATORY MKE 33 ALPHABETIC
ORIGINATING AGENCY
IDENTIFIER MANDATORY ORI 9-9 ALPHABETIC, NUMERIC
ALPHABETIC, NUMERIC,
NAME CONDITIONAL NAM 3-30 SPECIAL CHARACTERS
DATE OF BIRTH CONDITIONAL DOB 8-8 NUMERIC
SEX OPTIONAL SEX 1-1 ALPHABETIC
RACE OPTIONAL RAC 1-1 ALPHABETIC
FBI NUMBER CONDITIONAL FBI 1-9 ALPHABETIC, NUMERIC
MISCELLANEOUS ALPHABETIC, NUMERIC,
NUMBER CONDITIONAL MNU 415 SPECIAL CHARACTERS
SOCIAL SECURITY
NUMBER CONDITIONAL SOC 9-9 NUMERIC
ORIGINATING AGENCY ALPHABETIC, NUMERIC,
CASE NUMBER CONDITIONAL OCA 1-20 SPECIAL CHARACTERS
NCIC NUMBER CONDITIONAL NIC 10-10 ALPHABETIC, NUMERIC
IMAGE INDICATOR OPTIONAL IND 1-1 ALPHABETIC
RELATED SEARCH HIT OPTIONAL RSH 11 ALPHABETIC
EXPANDED NAME OPTIONAL ENS 1-1 ALPHABETIC

SEARCH

5.3

REQUIREMENTS FOR INQUIRY

1. Aninquiry of the Identity Theft File may be made by name and one, more than one, or
al of the following aphanumeric identifiers: DOB (including year, month, day), FBI,
MNU, and SOC with each data e ement preceded by the proper MFC. Additionally,
inquiries may be made usng NAM and OCA only, in that order; or NIC only, with each
data element preceded by the proper MFC.

NOTE:

Exact spdling of the name as contained in the record is required when

inquiring with only NAM and OCA.

April 2004/NCIC
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INQUIRY

54 ADDITIONAL GUIDELINESFOR INQUIRY

1. When only one numeric identifier is used in an Identity Theft File inquiry, the response
will include only the record on file containing that specific numeric identifier. For
example, if an inquiry contains only the Socia Security number, the response(s) will
include records on file with that Socid Security number even though there may be other
records on file for the same individua that do not contain that particular number.

2. An agency making an inquiry with limited persond descriptors should make a second
inquiry using al available identifiers contained in the response record to ensure the
receipt of al records on file that could possibly pertain to the person in question.

3. An NCIC inquiry containing a DOB will search on the exact date of birth. Some Sate
systems employ a search method to automatically extend the search parameter to a
period before and after the DOB in the inquiry (e.g., plus or minus 5 years). If arecord
from the state system is received via this search method, the new DOB should be used in
an NCIC inquiry.

4, When the inquiry containsaNAM and complete DOB as the only numeric identifier, the
date of birth in the inquiry must match the date of birth in arecord before arecord will
be retrieved.

When the subject of the inquiry uses more than one DOB, the person’s name should be
checked using each available birth date. NCIC will search for al matching records that
contain the same DOB and a surname that is a phonetic match to the surnamein the

inquiry.

Sex and race should be included to minimize multiple hits by limiting the scope of the
name search. When the inquiry contains a SEX code, NCIC will search only those
records containing the same SEX code as the SEX code or an unknown SEX codein
theinquiry. Also, theincdusion of racein aninquiry can limit the search made by NCIC.
Therace field codes and the race codes that NCIC will search in an inquiry follow:

Race CodeIn Inquiry Race Codes Sear ched
A Asan or Pcific Idander All

I American Indian or Alaskan Native All

B Black All except W

w White All except B

U Unknown All
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INQUIRY

5. When the inquiry contains a name and an aphanumeric identifier other than DOB, i.e,
the SOC, FBI, or MNU, a name search is not generated. In this Situation, only the
aphanumeric identifier is searched. Induding sex and race in thisinquiry will not confine
the search.

6. If an aphanumeric identifier is not available, an dphabetica search by NAM can be
requested by contacting the FBI CJIS staff.

1. IMAGE INDICATOR (IND)

QID inquiries may dso contain an Image Indicator (IND) to specify whether animage
should be returned if available. If theimage indicator is'Y, image data related to each
primary hit response will be returned. For a person, this would be a mugshat, if
avalable for property, it would be ether the identifying image or the generic image, if
avaladle.

INOIHEADER.QID.WA1230000.NAM/SMITH, JOHN J.SEX/M.RAC/W.DOB/19691012.IND/Y

Thefollowing would be returned after the immediate confirm cavest for amugshot
image:

IMR/M NAM:SMITH, JOHN JDOB:19691012
RAC:W HGT:510 WGT:165 DOI:19821210
NIC:T000069216 IMN:1000001233 00256

<image>.

The Image Response (IMR) is compaosed of the following data the Image Type (M for
mugshot) and standard person MFCs (NAM, DOB, RAC, HGT, and WGT). The
Date of Image (DOI) is next, then the NIC of the base record is provided along with the
Image NCIC Number (IMN). Following the IMN is the image size in bytes (00256)
and <image> will be replaced with the actud image.

8. RELATED SEARCH HIT (RSH)

A QID inquiry may dso contain a Related Search Hit (RSH) Fidd. If the RSH Fiedis
Y, secondary hit responses will be returned for al identity theft records with the same
ORI/OCA asthe primary hit response.

If the hit response contains more than ten secondary hit responses, the following will be
included in the hit response to indicate afile is being created with up to an additional 100
hit responses.

ADDITIONAL HITSAVAILABLE, FILENOTIFICATION TO FOLLOW
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LOCATE

A $.B. adminigtrative message will be sent to the ORI to identify the file name to be
requested to retrieve the hit responses. The File Transfer (FT) transaction in the Other
Transactions Chapter of this manua contains additiona information on refrieving the file.

0. EXPANDED NAME SEARCH (ENYS)

Inquiries may aso contain an Expanded Name Search (ENS) Fidd. If theENSisY
and both NAM and DOB are specified as search criteria, then each name part included
in theinquiry will be used as a surname, interchanging the remaining name pairs as given
names.

If the ENSis not entered, the field will default to N. Additiond information can be found
in the Introduction chapter of this manud.

55 PROCEDURESFOR HANDLING A HIT

When an agency receives arecord response to an NCIC query containing identity theft
information and the person inquired upon does not appear to be identical with the subject of the
Identity Theft File record and/or does not know the assigned password, the inquiring agency
must contact the ORI of the record to confirm the record information prior to taking officia
action based on the record information. The subject of theinquiry may be the identity thief, and
the location of the subject could be beneficid to the identity theft case of the entering agency. If
the originating agency requests natification of dl hits, this agency should placeaY in the Notify
Originating Agency (NOA) Fed.

SECTION 6--LOCATE

There are no locate procedures for the Identity Theft File.

SECTION 7--CLEAR

Procedures to remove identity theft records are detailed in Section 4--Cancellation. Thisfile does
not have a MKE code for clear.
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SECTION 8--SUPPLEMENTAL RECORD

8.1 MESSAGE FIELD CODESFOR SUPPLEMENTAL RECORD ENTRY

MESSAGE

FIELD NAME REQUIREMENTS FIELD FIELD DATA TYPE
LENGTH
CODE

ALPHABETIC, NUMERIC,
HEADER MANDATORY HDR 9-19 SPECIAL CHARACTERS
MESSAGE KEY MANDATORY MKE 3-3 ALPHABETIC
ORIGINATING
AGENCY IDENTIFIER MANDATORY ORI 9-9 ALPHABETIC, NUMERIC
NCIC NUMBER CONDITIONAL** NIC 10-10 ALPHABETIC, NUMERIC

ALPHABETIC, NUMERIC

*% 5 ’ )

NAME CONDITIONAL NAM 3-30 SPECIAL CHARACTERS
ORIGINATING

ALPHABETIC, NUMERIC
AGENCY CASE CONDITIONAL** OCA 1-20 ' '
NUMBER SPECIAL CHARACTERS

ALPHABETIC, NUMERIC,
ALIAS OPTIONAL AKA 3-30 SPECIAL CHARACTERS
DATE OF BIRTH OPTIONAL DOB 8-8 NUMERIC
SCARS, MARKS,
TATTOOS, AND CODE ASDEFINED IN
OTHER OPTIONAL SMT $10 NCIC 2000 CODE MANUAL
CHARACTERISTICS
MISCELLANEOUS ALPHABETIC, NUMERIC,
NUMBER OPTIONAL MNU 415 SPECIAL CHARACTERS
SOCIAL SECURITY NUMERIC
NUMBER OPTIONAL SOC 9-9
CAUTION AND

CODE ASDEFINED IN
MEDICAL OPTIONAL CMC 2-2
CONDITIONS NCIC 2000 CODE MANUAL
IMAGE NCIC "
NUMBER SET OPTIONAL SET IMN

*IMN/<IMN>.<IMT>
**Base record identifier

8.2 WHEN TO ENTER A SUPPLEMENTAL RECORD

An enter supplemental record transaction is utilized when additiond identifiers, such asan dias

April 2004/NCIC
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SUPPLEMENTAL RECORD

8.3

8.4

or scars, marks, tattoos, and other characteristics must be added to an identity theft record (to
be placed in NCIC by an entry separate from the identity theft entry). The enter supplemental
record message may be made only by the agency that entered the identity theft record.

EXAMPLE OF A SUPPLEMENTAL RECORD ENTRY

INOIHEADER.EIN.MD1012600.NAM/DOE, JOHN JOCA/1234523.
AKA/DEER, JM.BUCK, ROBERT JDOB/19521012.19520912.
SMT/CAUL L EAR.TAT RARM

Acknowledgment:

1LO1IHEADER
MD1012600
SUPP NAM/DOE, JOHN J OCA/1234523

The above supplementa record entry example contains header (INOIHEADER), message key
(EIN), Originating Agency |dentifier (MD21012600), two record identifiers (NAM/DOE,
JOHN Jand OCA/1234523), and the supplemental data added to the record: two diases
(AKA/DEER, JM and BUCK, ROBERT J), two dates of birth (DOB/19521012 and
19520912), and two scars, marks, and tattoos (SMT/CAUL L EAR and TAT R ARM).

IDENTIFICATION OF A RECORD FOR SUPPLEMENTAL ENTRY

The identity theft record to which a supplementa record of aias(es) and/or other additiona
identifiersisto be added must be identified by either NAM and NIC, in that order; or NAM
and OCA, in that order; or NIC and OCA, in that order, with each data el ement preceded by
the proper MFC. The name used in identifying the record to which a supplementa record isto
be added must be set forth with the exact spelling and spacing as shown in the record on file.
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8.5 NUMBER OF ADDITIONAL IDENTIFIERSIN A SUPPLEMENTAL RECORD

The AKA Fed and dl other identifying data fields that may be included in a supplementa
record with their field codes and the maximum number of diases and/or other identifiers that
may be added to an identity theft record are the following:

Fidd M aximum Number
Fidd Code Permitted
Aliss AKA 99
Date of Birth DOB 9
Scars, Marks, Tattoos, and SMT 9
Other Characteristics
Miscdlaneous I dentifying MNU 9
Number
Socid Security Number SOC 9
Caution and Medicd Conditions CMC 10
Image NCIC Number and IMN 13
Image Type (entered as a set)

8.6 MAXIMUM NUMBER OF ADDITIONAL IDENTIFIERSIN A SUPPLEMENTAL
ENTRY

1.

A maximum of nine additiona identifiers of various kinds may be entered in one
supplementa record entry message. Additiona messages are required if more
identifiers are to be entered. Each dlias (or variation of name spelling); date of birth;
scar, mark, tattoo, etc.; miscellaneous number; Social Security number; or caution and
medica condition is counted as one identifier.

For example, arecord relating to JOHN HARRY DOE might have appended
supplementa data conssting of three other names (AKAS), nine dates of birth, five
scars, and two miscellaneous numbers (e.g., army serid number and amariner’s
document number). Entry of these additiona data would require severa supplemental
record entry messages because dl of these additiond identifiers could not be included in
one supplementa record entry message.

April 2004/NCIC
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3.

Supplementa entry of an IMN/IMT st is used to link the base identity theft record
with an exigting image record in the NCIC database. An identity theft record may be
associated with a maximum of one each of the following image types: mugshat, right
index fingerprint, and Sgnature.

Up to ten images other than mugshat, fingerprint, and signature may aso be associated
with a single base identity theft record through a supplementa entry for a maximum of
13 images.

8.7 ADDITIONAL GUIDELINESFOR SUPPLEMENTAL RECORD ENTRY

1.

After the identity theft record has been identified, each fied included in a supplementa
record entry, except those entered as sets of data, must be identified by the appropriate
field code followed by a dash and the item(s) of data, e.g.,
AKA/<AKA>.SOC/<SOC>.DOB/<DOB>. The data eements must be separated by
aperiod, and each field must end with aperiod. Fields that are not part of sets of data
may be entered in any order in a supplementa record entry.

The IMN Feld in the supplementad record format is amultiple eement detafidd; i.e,
this field has more than one data dement following the field code and dash and is
entered asa s, e.g., IMN/<IMN>.<IMT>.

Each st of data must be preceded by the appropriate field code followed by a dash.
The data dements within a set of data must be entered in sequence &fter the dash, and
each data eement must be accounted for.

The fied in the base record must be filled before any supplementd entry for that same
field will be accepted. For example, any attempt to enter a Socia Security number ina
supplementa record will be rgjected as aformat error if the base record does not
contain a Socid Security number in the SOC Fed.

All numeric identifiers excluding the OCA and MNU Fields are to be entered omitting
gpaces, hyphens, and symbols. A hyphen may be used in the OCA, and a hyphen must
be used to separate the two aphabetics from the number itsdf in the MNU Field.

The criteriafor rgecting duplicate records as defined in the Introduction section of this
chapter gpply to the entry of supplementa information.

Persona Descriptors, NCIC 2000 Code Manual, contain appropriate coding of
persond identifiers data

8.8 MESSAGE FIELD CODE EDITSFOR SUPPLEMENTAL RECORD ENTRY
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8.9

8.10

ALIAS (AKA)

1.

Field code AKA followed by adash is used to identify an diag(es). Andias
indudes any namein which any lag, firgt, or middle nameis different from that
inthe NAM Field (or those previoudy entered in the AKA Fields) for the
record, i.e., NAM/SMITH, MICHAEL LEE and AKA/SMITH, LEE
MICHAEL.

An diasisto belised with the last name, comma (pace after commais
optiond), first name or initia, space, middle name or initid, if any, space, and
suffix indicating seniority, if any, eg., SR or l1l. Aliases and/or varidionsin
name spelling must be separated by a period without repesting the MFC AKA.

Nicknames (monikers) are to be entered in the MIS Fidd not in the AKA Fed
of the Identity Theft record.

Further guidelines for the coding of aiases are provided in Persond
Descriptors, NCIC 2000 Code Manual.

ADDITIONAL IDENTIFYING DATA IN A SUPPLEMENTAL RECORD ENTRY

The MFCsfollowed by adash are used to identify additiona datato beincluded ina
supplemental record, i.e, DOB/, SMT/, MNU/, and SOC/. Multiples can be entered
without repeating the MFC and separated only by periods. For example, an entry
might incdlude:

DOB/19570102.19550823.SM T/SC L CHK.POCKMARKS.MNU/AF-2252333.
SOC/303055378

When identifying data are entered in a supplementd record, the corresponding fiddsin
the corresponding base record must be filled.

MODIFICATION OF ALIAS(ES) AND/OR OTHER IDENTIFIERSIN A
SUPPLEMENTAL RECORD

No one-step procedure is available to modify an dias or other identifier in a supplementa
record to an identity theft record.

To modify (change) an dias or other identifier in a supplementa record, the incorrect dias or
other identifier must be canceled and reentered.

EXAMPLE OF A SUPPLEMENTAL RECORD ALIASAND OTHER
IDENTIFIERS CANCELLATION

April 2004/NCIC
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8.11

8.12

8.13

INOIHEADER XIN.MD1012600.NAM/DOE, JOHN J.NIC/J146203706.
AKA/BUCK, ROBERT JDOB/19520912

Acknowledgment:

1LO1IHEADER.

MD1012600

CANCEL SUPP NAM/DOE, JOHN JNIC/J146203706
AKA/BUCK, ROBERT J

DOB/19520912

This example of a cancellation of an dias and other additiond identifiers in a supplementa
record contains header (INO1IHEADER), message key (XIN), Originating Agency Identifier
(MD1012600), two record identifiers (NAM/DOE, JOHN J and NIC/J146203706), and data
to be canceled (AKA/BUCK, ROBERT J) and (DOB/19520912).

IDENTIFICATION OF A RECORD FOR CANCELLATION OF ADDITIONAL
IDENTIFIERS

When canceling an diag(es) and/or other additiond identifiers contained in a supplementa
record, the identity theft record to which the supplementd record is appended must be
identified by either NAM and NIC, in that order; or NAM and OCA, in that order; or NIC
and OCA, in that order, with each data element preceded by the proper MFC. The
supplemental data to be canceled, with each field preceded by the proper MFC, are then
entered.

MAXIMUM NUMBER OF ADDITIONAL IDENTIFIERSIN A CANCELLATION
MESSAGE

A maximum of nineidentifiers of various kinds may be canceled in one message. Additiond
messages are required if more than nine identifiers are to be canceled. Each AKA, DOB,
SMT, MNU, or SOC is counted as one identifier. Each set IMN (multiple data dement field)
is counted as one identifier.

ADDITIONAL GUIDELINES FOR SUPPLEMENTAL DATA CANCELLATION

1 Aliases; dates of birth; scars, marks, tattoos, and other characteristics; miscellaneous
numbers, Socid Security numbers, and caution and medica conditions to be canceled
should be set out in the cancellation message in the same manner as in a supplementa
record entry. That is, more than one identifier of the same type may follow the MFC
without repetition of the MFC. However, character for character, each identifier to be
canceled must be set out exactly asit appearsin the supplementa record on file.
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When an Identity Theft File record is canceled, its entire supplementa record is
automaticaly canceled.

IMAGE SET (IMN)

Up to nine images can be canceled in a supplementa cance transaction. Theformat is
IMN/<IMN><IMT>. TheIMN isthe NCIC number of theimage, and the image
typeisather fingerprint (F), sgnature (S), mugshot (M), or identifying image (1). If the
image type of the record is not the same type as defined by the IMT, the supplementa
datawill be regjected.

SUPPLEMENTAL CANCELLATION ACKNOWLEDGMENT MESSAGE

A cancd supplementd transaction can contain up to nine supplementa data. All
supplementa data will be processed except data that do not meet field edits or do not
exig. The cance supplemental message will ligt dl supplementd data thet were
successfully canceled, ligt dl supplementa datanot on file, and then list dl supplementa
data that failed due to aREJ SUPP MFC ERROR.

For example:

INOIHEADER.XIN.MD1012600.NAM/DOE, JOHN J.NIC/J000069216.
AKA/ROE, EDWARD.DOE, EDWARD.DOB/19651012.19300932

Acknowledgment:

1LOIHEADER
MD1012600

CANCEL SUPP NAM/DOE, JOHN JNIC/J000069216
AKA/ROE, EDWARD

DOB/19651012

REJSUPP MFC ERROR

DOB/19300932

REJSUPPNOT ON FILE

AKA/DOE, EDWARD

This example of a supplementa cancellation acknowledgment message indicates that
the AKA (ROE, EDWARD) and DOB (19651012) were successfully canceled.
However, the DOB (19300932) was rejected due to afield edit error, as was the
AKA (DOE, EDWARD) which was not on file.
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